Honors-by-Contract

Application, Instructions and Grade Reports

Honors Contract Courses: 

Honors modules embedded in regular courses allow students to study selected topics in more depth than would ordinarily take place.  Students elect in conjunction with the professor, which courses they wish to enhance in this way.  

An Honors contract application must be completed by both the professor and the student and submitted to the Honors Council for approval.  This contract needs to be completed before the end of the drop/add date each semester.
Eligibility:
· Students must be members of the Honors Program in good standing.
· Students must be sophomores or higher to take an honors-by-contract course.

· Students may take only one Honors-by-Contract course per semester.*
*Special Circumstances may occur where a student needs to take more than one contract course per semester.  Approval for more than one must come from the Honors Director.

Contract Guidelines and Procedures:

1. An Honors-by-Contract form should be obtained from the Campus Honors Office (Seay 13).  The student speaks with the faculty member as soon as possible and completes the form no later than the end of the drop/add period.  The honors contract must be discussed with and approved by the supervising faculty member.  This form is then returned to the Honors Council for approval.  After all signatures have been obtained an electronic copy is sent to the registrar, faculty member, and student.
2. A Honors-by-Contract proposal of approximately 250-500 words must be submitted electronically to the honors director with the application form as a pdf file.
3. It is expected that the student and professor will establish a schedule to meet for discussion of the requirements of the contract.  A minimum of four meetings must be scheduled.

4. After grading the honors component, the professor signs the grade certification section of the contract form and returns both the form and the project summary to the campus Honors Director. 
5. Should the student and professor decide that the honors component cannot satisfactorily be completed the student can decide to opt out of the honors contract by the withdraw without fail date (Fall:  October; Spring:  March).  After this date the student must receive a pass/fail grade for the honors component.
Honors-by-Contract
Application
Directions
1.
By the end of the drop/add period, the student must submit the Honors-by-Contract application form to the honors director/council for approval in a pdf file via email.

2.
After all signatures have been acquired, the registrar, student, professor, and 


campus Honors director retain an electronic copy of the application form.
Student’s Name _____________________________ University ID _______________________
Course ID __________________  Section No.: _______________


Course Title ___________________________________________

Semester _____________
Year______________
Professor's Name ________________________________
Department ____________________

Description of Honors Component(s):
Please include details and how this is an expansion of what is already being done in the class with non-honors students.
How often will the student and professors meet to track progress?
_________________________________________

_________________
Student's Signature





Date

_________________________________________

_________________
Professor's Signature



             
Date

_________________________________________

_________________ 
Honors Director





Date

Honors-by-Contract Completion Form

This form, completed at the end of the semester, before the last day of the class, indicates that a student has completed all requirements for Honors credit.  
Student’s Name _____________________________ University ID _______________________

Course ID __________________
Section No.:_______________


Course Title ___________________________________________

Semester _____________
Year_______________

Professor's Name ________________________________
Department ____________________

Summary of Honors Component:

Instructor’s Final Analysis of Student's Honors Work: 
The above student has completed the requirements of the Honors contract and should receive an Honors designation for the course.

___Contract Satisfactorily  

___________________________________ 
___________

Completed


Honors Professor Signature  


Date
___Contract Not Completed


___Contract Satisfactorily 

__________________________________
____________
Completed


Honors Director Signature


Date
Honors-by-Contract Opt-Out Form
The following student will no longer be completing the honors component of the course listed below.  This form must be submitted to the Honors Office by the withdraw without failure date (Fall: October; Spring: March).  After this date the student must receive a pass/fail grade for the honors component.
Student’s Name _____________________________ University ID _______________________

Course ID __________________
Section No.:_______________


Course Title ___________________________________________

Semester _____________
Year_______________

Professor's Name ________________________________
Department ____________________

Explanation for Withdraw:
_________________________________________

_________________
Student's Signature





Date

_________________________________________

_________________

Professor's Signature





Date

_________________________________________

_________________ 
Honors Director





Date

