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CENTENARY UNIVERSITY 

A NEW JERSEY NONPROFIT CORPORATION 

UNDERGRADUATE STUDIES CATALOG 

Every effort has been made to ensure that the information contained in the Program & Policy section of 
the Centenary UniversiÔÙ #ÁÔÁÌÏÇ ÉÓ ÁÃÃÕÒÁÔÅȢ .ÅÖÅÒÔÈÅÌÅÓÓȟ ÉÔ ÉÓ ÔÈÅ ÓÔÕÄÅÎÔÓȭ ÒÅÓÐÏÎÓÉÂÉÌÉÔÙ ÔÏ 
independently verify the accuracy and completeness of the information contained in this catalog, and to 
remain current with changes that occur. Since expected changes may occur during the academic year, the 
listings, descriptions, course offerings and information on costs in this catalog do not constitute a 
guarantee on behalf of the University. The University reserves the right to correct clerical and /or 
typographical errors. 

 

Centenary University is committed to maintaining an academic and workplace environment free from all 
forms of unlawful sexual or other harassment, discrimination and retaliation. Centenary University is an 
Equal Opportunity and Affirmative Action Employer. No one will be denied employment at or admission to 
Centenary University on the basis of race, creed, color, religion, handicap/disability or veteran status, 
gender, age, marital status, sex, sexual orientation, gender identity, or expression, genetic information, 
ethnic or national origin. The University does not discriminate on the basis of any of the aforementioned 
protected bases in the recruitment and admission of students, the recruitment and employment of faculty 
and staff, and the operation of any of its programs and activities as specified by Federal law and 
regulations. 
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2017 -2018  ACADEMIC CALENDAR 
Please Note: Every Monday and Wednesday at 3:00 p.m. to 4:00 p.m. during both semesters are reserved for Faculty 
Meetings, Academic Departmental Meetings, Faculty Shared Governance Committee Meetings, and Faculty Senate.  
This Revised calendar approved at the November 25, 2013 Meeting. 
 

Fall 2017 Semester 
August 26 Sat New students arrive; orientation begins 
August 28 Mon Returning students arrive. 
August 29 Tue Faculty are on campus for workshops, advising, and 

departmental meetings. 
August 30 Wed Day, evening, OL, and OL-1 classes begin; add/drop and late 

registration period begins; Tuition  refund policy in effect. 
    
September 1 Thu Last day for incomplete grades for Summer II and Summer On-

ÌÉÎÅ ÔÏ ÂÅ ÃÈÁÎÇÅÄ ÁÎÄ ÐÏÓÔÅÄ ÉÎ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ 
September 4 Mon Labor Day; offices closed.  No classes 
September 5 Tue Last day for add/drop and late registration. 

September 6 Wed &ÁÌÌ ςπρχ #ÏÎÖÏÃÁÔÉÏÎȾ&ÏÕÎÄÅÒÓȭ $ÁÙ 
    
October 6 Fri ,ÁÓÔ ÄÁÙ ÔÏ ÆÉÎÅ ÁÎ ÁÐÐÌÉÃÁÔÉÏÎ ×ÉÔÈ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ ÆÏÒ 

January 2018 graduation 
October 18 Wed Last day to withdraw from a traditional semester-based class 

×ÉÔÈÏÕÔ ÉÎÃÕÒÒÉÎÇ ÁÎ ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
October 18 Wed Mid-semester progress reports due in the Academic Success 

Center. 
October 21 Sat Last day for OL-1 classes. 
October 22 Sun OL-2 classes begin. 
    
November 6-17 Mon-Fri Early registration for the Spring 2018 semesters. 
November 7 Tue Last day to withdraw from OL-2 without incurring an automatic 

Ȱ&ȱȢ 
November 22-24 Wed-Fri Thanksgiving Break ɀ No classes; Offices closed. 
    
December 12-18 Mon-Fri Exam week; Classes meet at their regularly scheduled times.  

Final grades are to be pÏÓÔÅÄ ÉÎ -ÏÏÄÌÅȾ2ÅÇÉÓÔÒÁÒȭÓ ÏÆÆÉÃÅ ×ÉÔÈÉÎ 
48 of last class 

December 16 Sat Last day of OL and OL-2 classes. 
December 18 Mon Last day of classes. 

 

*The last  day to withdraw  from  any other  class-delivery  format  without incurring an 
automatic  Ȱ&ȱ ÉÓ 50% in to the course duration.  
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Spring 2018 Semester 
January 11 Thurs Faculty are on campus for workshops, advising, and 

departmental meetings. 
January 14 Sun New and returning students arrive. 
January 15 Mon Orientation and advising of new students 
January 16 Tues Day, evening, OL and OL-1 classes begin, add/drop and late 

registration period begins 
January 22 Mon Last day for add/drop  and late registration. 
January 26 Fri Last day for incomplete grades for Fall to be changed and posted 

ÉÎ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /Æfice 
    
February 1 Thurs ,ÁÓÔ ÄÁÙ ÔÏ ÆÉÌÌ ÁÎÄ ÁÐÐÌÉÃÁÔÉÏÎ ×ÉÔÈ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ ÆÏÒ -ÁÙ 

graduation 
February 2 Fri Last day to withdraw from OL-1 class without incurring an 

ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
    
March 1 Thurs Last day to fine an application with thÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ ÆÏÒ 

September graduation 
March 7 Wed Last day to withdraw from a traditional semester-based class 

×ÉÔÈÏÕÔ ÉÎÃÕÒÒÉÎÇ ÁÎ ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
March 7 Wed Mid-semester progress reports due in the Academic Success 

Center. 
March 10 Sat Last day for OL-1 classes. 
March 11 Sun OL-2 classes begin. 
March 12-16 Mon-Fri Spring Break ɀ Main Campus ɀ No classes; Offices open 
March 3/26 -

4/6  
Mon-
Thurs 

Early registration for the Fall 2018-Spring 2019-Summer 2019 
semester. 

March 30 Fri Good Friday; No classes; Offices closed 
    
April  6 Fri Last day to withdraw from OL-2 without incurring an automatic 

Ȱ&ȱȢ 
April  26 Thurs Academic Symposium ɀ Daytime.  Honor Convocation ɀ Evening. 
    
May 1-7 Tues-

Mon 
Exam week; Classes meet at their regularly scheduled times.  
&ÉÎÁÌ ÇÒÁÄÅÓ ÁÒÅ ÔÏ ÂÅ ÐÏÓÔÅÄ ÉÎ -ÏÏÄÌÅȾ2ÅÇÉÓÔÒÁÒȭÓ ÏÆÆÉÃÅ ×ÉÔÈÉÎ 
48 hours of last class. 

May 5 Sat Last day of OL and OL-2 classes. 
May 7 Mon Last day of classes. 
May 8 Tues Rehearsal for Commencement 6-7:00pm 
May 9 Wed Final grades must be posted by the faculty on or before, but no 

later than 11:00am 
May 12 Sat Commencement Ceremony. 

*The last  day to withdraw  from  any other  class-delivery  format  without incurring an 
automatic  Ȱ&ȱ ÉÓ 50% into the course duration.  
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Summer I 2018 Semester  
May 14 Mon Summer I classes begin, tuition refund policy in effect 
May 16 Wed Last day for add/drop and late registration for Summer I classes 
May 18 Fri Last day for incomplete grades for Spring to be changed and 

ÐÏÓÔÅÄ ÉÎ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅȢ 
May 25-28 Fri-Mon Memorial Day weekend ɀ No classes; Offices closed. 
May 31 Thu Last day to withdraw from a Summer I class without incurring 

ÁÎ ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
    
June 25 Mon Lad day of Summer I classes. 

 

Summer II 2018 Semester 
July 2 Mon Summer II classes begin, tuition refund policy in effect 
July 4 Wed Fourth of July Holiday ɀ No classes; Offices closed 
July 5 Thu Last day for add/drop and late registration for Summer II 

classes. 
July 6 Fri Last day for incomplete grades for Summer I to be changed and 

ÐÏÓÔÅÄ ÉÎ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅȢ 
July 19 Thu Last day to withdraw from a Summer II class without incurring 

ÁÎ ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
    
August 15 Thu Last day of Summer II classes. 

 

Summer Online 2018  
June 3 Sun Summer Online courses begin, tuition refund policy in effect 
June 5 Tue Last day for add/drop and late registration for Summer Online 

classes 
June 30 Sat Last day to withdraw from an online class without incurring an 

ÁÕÔÏÍÁÔÉÃ Ȱ&ȱȢ 
    
July 28 Sat Summer Online courses end. 

 

 

*The last  day to withdraw  from  any other  class-delivery  format  without incurring an 
automatic  Ȱ&ȱ ÉÓ 50% into the course duration.  
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CENTENARY UNIVERSITY 

Centenary  University  Today  
Centenary is a true University in the sense that liberal learning is an integral part of its academic 
philosophy for both its undergraduate and graduate programs. Centenary's programs, especially at the 
undergraduate level, are designed to provide students with  an ideal blend of career preparation options 
and a solid liberal arts foundation. Centenary is an independent University offering bachelor degree 
programs and associate degree programs in the liberal arts and career areas; and master degree programs 
in business administration, counseling, counseling psychology, school counseling, education, leadership 
and public administration, and special education. Complementing the academic program at the 
undergraduate level is an advising program that matches students with  faculty members on a ÏÎÅȤÏÎȤÏÎÅ 
basis, career planning and placement, and internship  opportunities  related to a student's major. The total 
growth of the student, both undergraduate and graduate, is taken into account in planning the Centenary 
University experience. Specifically, for the undergraduate, the offerings of WNTI, Centenary TV, and the 
Centenary Performing Arts Guild and other arts organizations add an important  cultural  dimension to 
student life. Centenary University offers a variety of extracurricular  activities including intercollegiate and 
intramural  sports, clubs and organizations to meet many interests, and social activities round out the 
undergraduate student life. Centenary University adheres to the values of 3ÔÕÄÅÎÔȤ#ÅÎÔÅÒÅÄ Learning and 
Unparalleled Service. 

 
An Historical  Note 
Centenary University has been related since its founding to the Methodist Church. The name chosen for the 
University in 1867 commemorated the centennial of the beginning of Methodism in the United States. 
Today, Centenary, as an independent, New Jersey nonprofit  corporation, baccalaureate, masters, and 
doctorate level institution,  proudly continues its relationship with  the United Methodist Church and enjoys 
a student body rich in diversity in religious and ethnic backgrounds. 

 
Centenary University throughout its history has always been ready to adapt to meet the changing needs of 
its students. Founded in 1867 as the Centenary Collegiate Institute, a coeducational preparatory school, in 
1910 it  became a preparatory school for girls. Later, junior  college courses were offered and in 1940 
Centenary Junior College was formed. Centenary College became a ÆÏÕÒȤÙÅÁÒ institution  for women, 
granting associate and baccalaureate degrees, in 1976. In the same year, #ÅÎÔÅÎÁÒÙȭÓ coeducational 
Continuing Studies Department was created, offering men the opportunity  to pursue degrees at Centenary 
in the evening and significantly expanding the ability  of the College to serve the citizens of Northwest New 
Jersey. This growth in adult education led to the #ÏÌÌÅÇÅȭÓ creation of the School for Professional Studies 
(SPS), originally  known as the Center for Adult and Professional Studies (CAPS), an accelerated degree 
program at both the baccalaureate and master level designed for the working  adult whose schedule 
prevents him/her  from attending a more traditional  schedule. 

 
In 1988 Centenary admitted men and women to all ÆÕÌÌȤÔÉÍÅ and ÐÁÒÔȤÔÉÍÅ programs, returning  to its 
original role as a coeducational institution.  Originally men were only admitted as commuter students. By 
the fall of 1989, residence facilities for men became available, allowing men to participate in the #ÏÌÌÅÇÅȭÓ 
full  residential programs. In 1992, the College established the Office of International Programs (now the 
School of International  Programs) to coordinate recruitment  of international  students for study at 
Centenary, and to develop opportunities  for our students to study abroad. These efforts have greatly 
enhanced diversity  at the College. 
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In the fall of 1995, Centenary College introduced its first  master degree program ɀ Master of Arts (MA) in 
Education: Instructional  Leadership. Since then Centenary has added a Master of Arts (MA) in Special 
Education, a Master of Arts (MA) in Counseling, Counseling Psychology, or School Counseling, a Master of 
Business Administration  (MBA), a Master of Arts (MA) in Leadership and Public Administration, a Master of 
Arts (MA) in Education: Educational Leadership, an online Master of Education (MEd) in Educational 
Practice, and a Master of Education (MEd) in Reading. With the fall 2014 semester, Centenary is adding a 
Master of Health Administration  to its offerings through the School of Professional Studies. All of the 
graduate programs are coeducational. 

 
In 2016, Centenary continued it  evolution as a premier institution  of higher education in northeast New 
Jersey, receiving approval from the New Jersey Commissioner of Education, the New Jersey Commission on 
Higher Education, and the Middle States Commission on Higher Education as a teaching university. 
Centenary University is also introducing an Education Doctorate (Ed.D.) in Educational Leadership in the 
ςπρφȤςπρχ academic year. The Ed.D. Program continues #ÅÎÔÅÎÁÒÙȭÓ ÌÏÎÇȤÓÔÁÎÄÉÎÇ legacy of meeting the 
changing needs of its students and the State of New Jersey. 

 
Centenary  University's  Faculty  
Students discover that Centenary professors are, above all, dedicated teachers. Full professors, department 
chairpersons, as well as newer faculty members, all teach classes from the Freshman through the Senior 
level and advise students on an individual  basis. Classes are small (the average size is 17 students) and the 
ÓÔÕÄÅÎÔȤÔÏȤÆÁÃÕÌÔÙ ratio  is a very desirable 17:1. Although Centenary faculty members are accomplished 
professionals in their  fields, it  is their  skill  as teachers which is paramount and which plays an important  
role in the success of their  students. They have come to Centenary because they want to teach, and they 
enjoy direct contact with  students on a ÄÁÙȤÔÏȤÄÁÙ basis. 

 
Centenary  University's  Setting  
Centenary's attractive τςȤÁÃÒÅ campus is located in a pleasant, residential area of Hackettstown, a 
community  of 16,000 people in Northwest New Jersey. The University's φυȤÁÃÒÅ equestrian center is 
located eight miles from the main campus on scenic 3ÃÈÏÏÌÅÙȭÓ Mountain. Nearby, in town or at shopping 
malls, are most of the shops, services, and conveniences to meet students' personal needs. Hackettstown is 
also close to interstate highways, providing access to major metropolitan  areas such as New York City, 
which is just an hour away. For recreation such as skiing or boating, the scenic Pocono Mountains are less 
than 30 minutes from campus, and the New Jersey Shore and its many beaches are within  an easy drive. 

 
Centenary also has ÏÆÆȤÃÁÍÐÕÓ learning centers located in Parsippany and Edison, New Jersey. These 
centers are part of the 5ÎÉÖÅÒÓÉÔÙȭÓ School of Professional Studies' ÎÏÎȤÔÒÁÄÉÔÉÏÎÁÌ degree programs, 
offering working  adults with  the opportunity  to earn associate, bachelor, or master degrees through 
accelerated ÏÎȤÇÒÏÕÎÄ or online programs. 

 
Vision  Statement  
Centenary University strives to be a leader in ÃÁÒÅÅÒȤÆÏÃÕÓÅÄ liberal arts studies offering programs to 
motivated learners seeking a degree, professional development, or lifelong learning. The fundamental 
belief in the potential of each student drives the educational environment at Centenary University. A strong 
liberal arts and sciences base combined with  compelling ÃÁÒÅÅÒȤÆÏÃÕÓÅÄ programs will  continue to prepare 
Centenary students for careers today and tomorrow,  fostering a commitment to a lifetime of service and 
learning. 
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Mission  Statement  
Centenary University is an inclusive and collaborative learning community dedicated to preparing its 
students to enter society as professional and global citizens by providing experiences that foster skills of 
critical  thought and purposeful action. The Centenary experience is distinguished by a fundamental belief 
in the full  potential of each student, a strong liberal arts foundation, career preparation, and a culture of 
service to the community and to the world. 

 

Accreditation  
Centenary University is accredited by the Middle States Commission on Higher Education, the University 
Senate of the United Methodist Church, the Internation al Assembly for Collegiate Business Education 
(IACBE), and the Council for the Accreditation of Educator Preparation (CAEP). Centenary 5ÎÉÖÅÒÓÉÔÙȭÓ 
Department of Business Administration  has the following degree programs accredited by IACBE: Master of 
Business Administration, Bachelor of Science degree in Accounting, and the Bachelor of Science degree in 
Business Administration  with  concentrations in Finance, Management, Marketing, and Sports 
Management. Centenary 5ÎÉÖÅÒÓÉÔÙȭÓ Education Department has the following programs accredited by 
CAEP: the Undergraduate Teacher Certification Programs, the Master of Arts in Instructional  Leadership, 
the Master of  Arts in Educational Leadership, The Master of Education in Educational Practice, the Master 
of Education in Reading with  the New Jersey Reading Specialist Certification, and the Master of Arts in 
Special Education. The Bachelor of Social Work Degree is accredited by the Council on Social Work 
Education (CSWE). To inquire  about the accreditation status of Centenary University's programs, you may 
contact the above agencies as follows: 

 
Middle  States Commission  on Higher  Education  
3462 Market Street 
Philadelphia, PA ρωρπρȤςφψπ 
Telephone: (215) φφςȤυφπφ 

 
The University  Senate of the United  Methodist  Church 
P.O. Box 340007 
Nashville, TN 
37203 
Telephone: ɉφρυɊστπȤχσωω 

 
International  Assembly for  Collegiate  Business Education  
PO Box 25217 
Overland Park, Kansas 66225 
Telephone: (913) φσρȤσππω 

 
Council  for  the Accreditation  of Educator  Preparation  
2010 Massachusetts Ave., NW 
Suite 500 
Washington, D.C. 20036 
Telephone: ɉςπςɊςςσȤππχχ 

 
Council  on Social Work  Education  
1725 Duke Street, Suite 500 
Alexandria, VA ςςσρτȤστυχ 
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ADMISSIONS INFORMATION 

Centenary University seeks to provide students with  the ability  to demonstrate True Learning, Global 
Citizenship, Service Leadership & Team Building and a 6ÁÌÕÅÓȤ#ÅÎÔÅÒÅÄ Life. Therefore, the University 
considers students for admission on the basis of their  ability  to successfully complete the academic 
curriculum  while upholding the above core values and contributing  positively to the broader academic 
community. 

 
Admission  Requirements  
Students seeking admission to Centenary University must be graduates of an accredited high school or 
preparatory secondary school, or the equivalent. They must have their  SAT or ACT scores. The writing  
portion  is recommended for both the ACT and SAT. A personal interview  is strongly recommended. 
Centenary University  admits students without  regard to race, color, sex, handicap, age, and national or 
ethnic origin. To complete the application process, Centenary University requires the following:  

 
1. An application form completed by the student and sent to the Admissions Office with  a 

nonrefundable application fee. Visit www.centenaryuniversity.edu for current fees. This fee is not 
credited to the annual charge. It  is used to offset the cost of processing the application to Centenary 
University. Students are welcome to apply using the Common Application or the Centenary 
Application. 

2. Official transcript  of school records 
3. SAT or ACT scores (writing  component recommended). 
4. An application essay. 
5. Letter of recommendation. 

 
Note: International  students must submit TOEFL, IELTS, or PTE examination results and a completed 
Certification of Finances Form. An application fee (visit  www.centenaryuniversity.edu) should also be 
included. For more complete information, international  students should contact the School of International  
Programs. 

 
For students seeking admission into either the Visual Arts: Graphic Design or Visual Arts: Studio Art  
program, a portfolio  of artwork  is also required. The student's portfolio  should contain ρυȤςυ pieces of 
original artwork.  The portfolio  may be in slide format or actual work  may be presented at the time of the 
review. The faculty of those disciplines determines final decision of the ÓÔÕÄÅÎÔȭÓ admission to the Studio 
Art  program or the Graphic Design program. 

 
For students seeking admission into the Equine Studies major, a riding  video is required showing yourself 
riding  a horse to the best of your ability. The Equine Studies faculty determines final placement into the 
courses in into the program. 

 
Centenary's  Scholarship  Programs  
Centenary's innovative scholarship program is merit  based, streamlined, and easy to understand. 
Scholarships are available to both freshmen and transfers who are classified as ÆÕÌÌȤÔÉÍÅȢ Students moving 
from ÐÁÒÔȤÔÉÍÅ status to ÆÕÌÌȤÔÉÍÅ status for the first  time may also be eligible for an award. Students who 
have been out of school for an extended number of years will  be reviewed on a ÃÁÓÅȤÂÙȤÃÁÓÅ basis. 
Students must have a minimum of ÔÈÉÒÔÙȤÔ×Ï (32) credits left towards completion of the undergraduate 
degree to qualify for a scholarship. 

  

http://www.centenaryuniversity.edu/
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Academic Awards  (limited  awards  available)  
Qualifications for freshmen are based on the high school GPA and SAT or ACT score. Transfer students with  
24 or more transferable credits qualify based on the cumulative University GPA. Transfers with  less than 
Ô×ÅÎÔÙȤÆÏÕÒ (24) transferable credits will  be reviewed based on the high school record, standardized test 
scores, and cumulative University GPA. Academic awards are renewable, providing the student maintains 
satisfactory academic progress each year. 

 
Alumni  Grant  
An Alumni Grant is available to the child or grandchild of Centenary graduates. Eligible students must be in 
good academic standing. 

 
Other  Opportunities  (limited  awards  available)  
Transfer students who are members of Phi Theta Kappa may be eligible for a Phi Theta Kappa Scholarship. 
Transfer students who have completed their  Associate Degrees may be eligible for a Recognition Award. 
Centenary University also offers a scholarship for students who are active members of the United   
Methodist church. A comprehensive program of ÎÅÅÄȤÂÁÓÅÄ grants is also available to freshmen and 
transfer students who demonstrate financial need as evidenced through completion of the Free Application 
for Federal Student Aid (FAFSA). For more information  on Centenary's scholarship programs, contact the 
Admissions Office directly  at ρȤψππȤςσφȤψφχωȢ 

 
Freshman  Admission  
Students are encouraged to apply as early as possible to take full  advantage of financial assistance 
opportunities, as well as housing and other student services. 

 
Home Schooling 
Applicants who have completed high school through home schooling must ÓÅÌÆȤÃÅÒÔÉÆÙ that they were home 
schooled and provide a transcript  of coursework completed. SAT or ACT scores are also required. 

 
Centenary University welcomes applications from home schooled students. Home schooled applicants 
should submit, to the extent possible, credentials similar  to traditionally  schooled students. These include: 

1. A statement describing the home school structure and mission, with  a description of the curriculum  
used. 

2. A transcript  or record of courses successfully completed, that demonstrates completion of a high 
school curriculum, with  grades if awarded. If you did not receive grades, an explanation of the 
methods of assessment for course performance should be provided. 

3. Official SAT or ACT scores (writing  component required). 
4. Application essay. 
5. Letter of recommendation 

 
Home schooled applicants are encouraged to visit  campus for a personal interview  to explore their  specific 
educational goals and objectives and ÃÏȤÃÕÒÒÉÃÕÌÁÒ experiences. 

 
Admissions  Guidelines  for  Entry  Requirements  
Sixteen (16) academic units, with  the following distribution  of high school course units included: 

English 4 units 
History 3 units 
Mathematics 3 units 
Science 3 units, including at least one lab 
Language 2 units (recommended) 
Other Course Work ρȤσ units 
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Considered  for  Admission  
To be considered for admission to the University, a student is expected to have a minimum High School 
GPA of 2.4 or above, SAT critical  reading and math composite 850 or above, or ACT composite of 18 and a 
5ÎÉÖÅÒÓÉÔÙȤÐÒÅÐ curriculum. Students who do not meet the above guidelines for consideration will  be 
reviewed on an individual  basis. 

 
Other  Admission  Opportunities:  Educational  Opportunity  Program  
The Educational Opportunity  Program (EOP) provides educational counseling and financial assistance to 
students whose academic records may or may not meet the standard entrance requirements; and who are 
economically disadvantaged. These students demonstrate the potential to contribute to the quality and 
diversity  of the student body, and to succeed in University with  the assistance of the supportive services 
offered by the Educational Opportunity  Program. Once accepted, initial  freshmen students are required to 
partici pate in a residential summer program. The summer program assists the students with  their  
transition  from high school to University, in addition to preparing them to meet the academic rigors at 
Centenary. EOP students are required to fulfill  all requirements as stipulated in the University catalog and 
the EOP Program. Additional information  on EOP appears under Special Programs. 

 
Step Ahead Program  
The Summer Transition and Enrichment Program (STEP) is designed to enhance the development of a 
ÓÔÕÄÅÎÔȭÓ ÓÅÌÆȤÁÄÖÏÃÁÃÙȟ independence, interpersonal, and academic skills. The primary  goal of STEP is to 
appropriately prepare the student for 5ÎÉÖÅÒÓÉÔÙȤÌÅÖÅÌ work. Enrollment is limited  to students who have 
specific learning disabilities and whose educational background indicates a need for basic skills 
remediation, developmental education, or specialized supported challenges designed to address academic, 
social, and emotional concerns. Admission to the program is limited  to those students who have been 
accepted for the fall semester and are enrolled in Project Able. Successful completion of Step Ahead may be 
required for admission to Centenary University should a student not meet standard entrance requirements. 

 
There is an additional fee for this program. Please visit  www.centenaryuniversity.edu for current charges. 
For more information, contact the Disability Services Office located in the Harris and Betts Smith Learning 
Center. 

 
Transfer  Admission  
A student wishing to transfer to Centenary University should have a cumulative GPA of 2.00 or better. In 
addition to following the regular admissions procedure, the transfer applicant must arrange to have 
official transcript(s)  of University grades and course descriptions forwarded to the Transfer Admissions 
Office for evaluation of transfer credit, as well as a teacher recommendation. Students wishing to transfer 
to Centenary University on a ÐÁÒÔȤÔÉÍÅ basis also should arrange to have their  official transcript(s)  sent 
directly  to the Transfer Admissions Office. Centenary University evaluates a student's prior  learning 
within  the context of the University's own degree programs. 

1. As a signee of the State's transfer credit policy guide, Centenary adheres to a ÃÏÕÒÓÅȤÔÏȤ 
course transfer policy that guarantees students who transfer into Centenary University 
from a State of New Jersey public Ô×ÏȤÙÅÁÒ University with  an AA or AS degree. The 
evaluation of transfer credits is conducted unofficially  through the Office of Transfer 
Admissions. 

2. Official transfer credit is awarded by the Transcript Evaluator upon receipt of final 
transcripts after the student submits an enrollment deposit. 

  

http://www.centenaryuniversity.edu/
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Transfer  Credit  Guidelines  
The following criteria  are used in the evaluation of transcripts presented to Centenary University by 
students seeking transfer admission: 

1. Residency Requirement: All degree candidates must complete minimally  32 credit hours of 
graded work  at Centenary University, and are expected to be enrolled at Centenary over the 
two semesters of their  3ÏÐÈÏÍÏÒÅȤÙÅÁÒ for the Associate degree and/or  their  3ÅÎÉÏÒȤÙÅÁÒ for 
the Bachelor degree, excluding summer semesters. The residency requirement must be 
Centenary classroom course credits (credits based on Prior Learning Assessment and/or  
CLEP examinations cannot be applied to the residency requirement). Exceptions to this policy 
can be made only by the Chief Academic Officer or his/her  designee. 

2. The evaluation of transfer credits is conducted through the Office of Admissions and/or  the 
Registrar's Office from official documents received through the Office of Admissions or the 
Registrar's Office. 

3. A course may be transferred to a Centenary University degree program if (a) the student has 
earned a grade of ͼ#Ȥͼ or above for the course; (b) the course was taken in a degree granting, 
regionally or nationally accredited institution,  or any school/University  which is an active 
candidate for such accreditation as determined by the Accredited Institutions of Postsecondary 
Education and Programs, Harris and Shelly, American Council on Education, published 
annually; (c) the content of the course is the equivalent of a course offered at Centenary 
and/or  consistent with  the goals and objectives of the University's curr iculum. 

4. Advanced Placement (AP courses) and credits earned through examination (e.g., University 
Level Examination Program or CLEP) may be applied towards a student's degree program. 
However, AP courses and/or  CLEP credits are usually applicable only for transfer into the 
University's core, as elective credits, or in lieu of ÅÎÔÒÙȤÌÅÖÅÌ courses in a student's major field. 
AP and CLEP credits are not applicable for transfer in lieu of upper level courses (300 or 400 
level) in one's major field without  approval from the respective departments. AP and CLEP 
credits cannot be applied toward the University's final 32 credits residency requirement. 

5. Students with  advanced standing, depending on their  status upon entering the University, will  
be required to complete all of the University's core requirements for which they have not 
received comparable transfer credit. 

6. A maximum of 50% of the courses (credits)  of a specified major program may be 
transferred toward the requirements of that major. Courses in excess of that percentage 
may be counted toward the elective portion  of the degree program. Exceptions will  be made 
for institutions  with  which Centenary has completed a formal articulation  agreement. 

7. The exact amount of semester credit hours is transferred. Quarter hour course credit is 
transferred after multiplying  that credit by Ô×ÏȤÔÈÉÒÄÓ (2/3).  One unit  equals four (4) 
semester credit hours unless a different  conversion is indicated on the transcript. 

8. University preparatory and remedial courses are not transferable. 
9. Pass (P) credit courses are not generally transferable. Exceptions are made for credit 

awarded by institutions  whose standard of grading is the Pass/Fail system and/or  the 
transcript  denotes that a "P" grade is the equivalent of a grade of "C" in a graded course. 

10. Credit cannot be granted for courses for which the student has already received credit by 
examination or has received a passing grade in a comparable course. 

11. The cumulative grade point average does not transfer. A student's grade point average at 
Centenary is determined by the work  completed at Centenary. 

12. Students from community (junior)  ÃÏÌÌÅÇÅȭÓ and/or  proprietary  schools are allowed a 
maximum of 72 semester credit hours which may be transferable to any Centenary 
baccalaureate degree program, to the extent that they are applicable to a particular  program. 
A maximum of 96 credits from a ÆÏÕÒȤÙÅÁÒ institution  or combination of two and ÆÏÕÒȤÙÅÁÒ 
institutions  may be transferred.  
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13. The result of the evaluation is given to the student and placed in the student's file on a 
form designated for that purpose. The student receives a copy of the evaluation form, upon 
which the credit hours received in transfer and their  Centenary equivalencies are stated. 

14. Once the transcript  evaluations are completed and the determination of which the 
University has accepted courses and credits is made, and the student has been informed of 
the evaluation, the student is advised to see his/her  advisor or the appropriate Department 
Chairperson so that those credits and courses can be properly  applied to their  specific 
degree program. 

15. 4ÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÓÉÇÎÁÔÅÄ ÁÃÁÄÅÍÉÃ ÁÄÖisor and/or appropriate Department Chairperson, 
following the initial transfer credit evaluation, is responsible for determining which of the 
ÃÒÅÄÉÔÓ ÒÅÃÅÉÖÅÄ ÉÎ ÔÒÁÎÓÆÅÒ ÁÒÅ ÄÉÒÅÃÔÌÙ ÁÐÐÌÉÃÁÂÌÅ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÇÒÅÅ ÐÒÏÇÒÁÍ ÁÎÄ ÔÈÅ 
distribution of speciÆÉÃ ÔÒÁÎÓÆÅÒ ÃÒÅÄÉÔÓ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÍÁÊÏÒȢ  4ÈÅ ÁÃÔÕÁÌ ÎÕÍÂÅÒ 
courses/credits needed to complete a prescribed degree program, regardless of the total 
number of credits received in transfer, is directly related to this determination. 

16. International transfer students should discuss their options with the Director of 
International Studies. 

 
Enrollment  Deposit  
Upon acceptance as a ÆÕÌÌȤÔÉÍÅ student, the University requests an enrollment deposit within  30 days from 
date of a student's acceptance. The deposit (visit  www.centenaryuniversity.edu for current charges), which 
is deducted from the student's first  semester tuition  charges, is required of all newly admitted students. 
Students accepted into the EOP should visit  www.centenaryuniversity.edu for their  deposit amount. For 
students seeking campus housing, an additional deposit (visit  www.centenaryuniversity.edu for current 
charges), which is deducted from the first  semester residence charges for housing, also is required. If the 
student decides to withdraw  his/her  enrollment, the deposit(s) will  be refunded in full  if  the University is 
notified in writing  by May 1. Notification of cancellation after May 1 will  result in forfeiture  of the 
deposit(s). Students planning to enter Centenary University as freshmen or transfers for the spring 
semester are entitled to a full  refund of their  enrollment deposit provided the Admissions Office is notified 
of their  cancellation in writing  prior  to December 31. Notification of cancellation after December 31 will  
result in forfeiture  of the required deposit(s). 

 
Readmission  
Readmission to Centenary University is not automatic. Students seeking readmission to Centenary should 
contact the Transfer Admissions Office to initiate  the process which includes clearance from the Business 
Office, 2ÅÇÉÓÔÒÁÒȭÓ Office, Student Services, and Financial Aid Office. Procedures for readmission apply to 
those students who have previously attended Centenary, left the University for a period of at least one year, 
and have not attended University elsewhere during the interim.  Students who have attended University 
elsewhere during their  absence from Centenary are reviewed under both the transfer admission 
procedures and specific readmission procedures. Students seeking readmission after dismissal for 
academic reasons may petition  for readmission after one academic year. The student is encouraged to have 
earned at least twelve to fifteen credits at an accredited institution  of higher education with  a 2.3 
cumulative grade point average and must follow the readmission policies of the University. Official 
transcripts from all institutions  attended in the interim  must be forwarded to the Admissions Office. No 
additional application fees are charged for students seeking readmission. 

 
Deferral  of Application  
A student wishing to defer an application must notify  the Admissions Office in writing  of this intent  on 
enrollment. Deferrals are permitted  for one semester. A student wishing to be considered for admission 
after a file has been closed must reapply by submitting a new application with  a new application fee. All 
records will  be kept on file for two academic years following  the original application date. 
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Final  Transcripts  
Our offer of admissions does not become final until  you complete your senior year in high school. Your 
status as an admitted applicant is contingent on your continued excellence in academic achievement and 
personal character during the remainder of your secondary school career. A final transcript  of your 
academic record, including a clear indication that you have graduated, must be sent to the Centenary 
Admissions Office as soon as possible after you graduate. Transfer students must complete the semester 
in good academic standing. Please be sure to have final, official transcripts forwarded to the Admissions 
Office to ensure credit evaluation and posting for all work  successfully completed. All students must 
submit proof of high school graduation or the equivalent. 

 
Credit  by Examination  
Centenary University participates in the Advanced Placement Examination Program (AP), the University 
Level Examination Program (CLEP), the DANTES Subject Standardized Tests (DSST), and the American 
University Testing Program (ACE). Students interested in receiving credit for advanced placement courses 
should take the specific examination sponsored by the University Entrance Examination Board. 
Examinations administered by the University Entrance Examination Board and the American University 
Testing Program of the American University Testing Service are given in general and subject areas. 
Centenary will  grant credit for scores at or above the "C" level as set forth  in the equivalency tables 
prepared and published by these testing agencies. 

 
Centenary also recognizes the strength of the International  Baccalaureate (IB) Diploma and will  award 
credits in transfer for students who have completed the Higher Level exam scores of 5, 6, or 7. A maximum 
of eight credits may be awarded for each higher level exam. Official exam scores must be received by the 
University in order for credit to be awarded. 

 
A maximum of 16 semester hours of CLEP, DSST, ACT, or IB credit, cumulative, may be applied toward an 
Associate's and 32 semester hours toward a Bachelor's degree. 

 
0ÁÒÔȤ4ÉÍÅ Studies Admissions  Procedures  
Every student wishing to take courses at Centenary University on a ÐÁÒÔȤÔÉÍÅ basis (less than 12 credits 
per semester) must submit an "Application for 0ÁÒÔȤ4ÉÍÅ Studies" with  a nonrefundable application fee 
(visit  www.centenaryuniversity.edu for current fees). Additionally, the following documentation must 
follow depending on whether you are a ÄÅÇÒÅÅȤÓÅÅËÉÎÇ student (matriculated)  or a ÎÏÎȤÄÅÇÒÅÅ seeking 
student (nonȤÍÁÔÒÉÃÕÌÁÔÅÄɊȢ 

 
Matriculation  Requirements  
Under  24 years of age Ȥ High School graduates  only  ɉÆÉÒÓÔȤÔÉÍÅ University  students):  

1. Official high school transcripts or GED; 
2. SAT or ACT scores; 
3. Complete immunization records; 
4. Admission essay. 

 
Under  24 years of age Ȥ Transfer  students:  

1. Official high school transcripts or GED; 
2. SAT or ACT scores if completed less than 24 University credits; 
3. Complete immunization records; 
4. Admission essay; 
5. Official transcripts from all colleges, universities and ÐÏÓÔȤÓÅÃÏÎÄÁÒÙ instit utions attended. 
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Over 24 years of age Ȥ High School graduates  only  ɉÆÉÒÓÔȤÔÉÍÅ University  students):  

1. Official high school transcripts or GED; 
2. Complete immunization records; 
3. Admission essay. 

 
Over 24 years of age Ȥ Transfer  students:  

1. Official high school transcript  or GED; 
2. Complete immunization records; 
3. Admission essay; 
4. Official transcripts from all colleges, universities, and ÐÏÓÔȤÓÅÃÏÎÄÁÒÙ institutions  attended. 

 
0ÏÓÔȤ"ÁÃÃÁÌÁÕÒÅÁÔÅ Students  

1. Verification of high school graduation or the equivalent; 
2. Complete immunization records; 
3. Official transcripts from all colleges, universities and ÐÏÓÔȤÓÅÃÏÎÄÁÒÙ institutions  attended. 

 
.ÏÎȤ-ÁÔÒÉÃÕÌÁÔÉÏÎ Requirements  (not degree seeking) 

1. Verification of high school graduation or the equivalent; 
2. Complete immunization records; 
3. Official college and university  transcripts may be required if prerequisites are required. 

 
If extenuating circumstances exist which may affect the student's ability  to complete this admissions file or 
obtain the pertinent  documents in a timely fashion, a personal interview  must be arranged with  an 
admissions counselor prior  to acceptance into Centenary University. Once a student's admissions file is 
complete, an admissions decision will  be rendered and the student will  then be notified of that decision. 
Once a student has been accepted, he/she is then eligible to register for classes. If a student applies for 
admission as a ÐÁÒÔȤÔÉÍÅ student but chooses not to attend classes at that time, the accepted application is 
valid for one calendar year. After that time, the student must reapply and pay another application fee. 

 
.ÏÎȤ-ÁÔÒÉÃÕÌÁÔÉÏÎ Policy  
A ÎÏÎȤÍÁÔÒÉÃÕÌÁÔÅÄ student ɉÎÏÎȤÄÅÇÒÅÅɊ is a student who is taking credit bearing courses but not 
pursuing a degree. .ÏÎȤÍÁÔÒÉÃÕÌÁÔÅÄ students may register for courses on a space available basis, must 
demonstrate course ÐÒÅȤÒÅÑÕÉÓÉÔÅÓ, and may need approval from the respective departments of the 
University. 
.ÏÎȤÍÁÔÒÉÃÕÌÁÔÅÄ students register ÉÎȤÐÅÒÓÏÎ after degree students have completed their  
registration. .ÏÎȤÍatriculated students may take up to a maximum sixteen (16) credits in this 
status. Students looking to pursue a degree should ÎÏÔ ÁÐÐÌÙ ÁÓ Á ÎÏÎȤÍÁÔÒÉÃÕÌÁÔÅÄ ÓÔÕÄÅÎÔȢ .ÏÎȤ 
matriculated students may be eligible for limited  financial aid. 
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FINANCIAL INFORMATION 
 
Financial  Aid 
Centenary University  provides information and counseling related to federal, state, and institutional  
financial aid programs. Anyone seeking financial assistance should submit the Free Appl ication  for  
Federal  Student  Aid  (FAFSA) online at www.fafsa.gov. Since some resources are limited, priority  is given 
to new students who complete their FAFSA by February 15th and continuing students who complete their 
FAFSA and other missing information by April  1st. When completing the FAFSA, enter Centenary 
5ÎÉÖÅÒÓÉÔÙȭÓ school code, 002599. Centenary University administers federal, state, and institu tional 
financial aid without  regard to gender, race, color, handicap, age, and national or ethnic origin. 

 
Students who qualify for financial assistance will  not be awarded aid over the estimated cost of attendance. 

 
Application  Deadlines  
Deadline dates are different  for federal, state and institution al aid: 
¶ New students are encouraged to complete their FAFSA by February 15th. 
¶ New Jersey Tuition  Aid Grant (TAG) deadline for students who have not previously received TAG is no 

later than October 1st. 
¶ Continuing students are encouraged to complete their FAFSA by April  1st. 
¶ New Jersey Tuition  Aid Grant (TAG) deadline for students who have received TAG in the past is June 1st. 

 
Federal  grants include:  
¶ Federal Pell Grant 
¶ Federal Supplemental Education Opportunity  Grant (SEOG) 
 
State grants includ e: 
¶ Tuition  Assistance Grant (TAG) 
¶ Educational Opportunity  Fund (EOP) 
 
Student loan oppor tuniti es includ e: 
¶ Federal Direct Subsidized Loans 
¶ Federal Direct Unsubsidized Loans 
¶ Federal Perkins Loans 
¶ Federal Graduate PLUS loans 
¶ Alternative (Private) Loans 
 
Parent Loan includes:  
¶ Federal Parent PLUS Loan 
 
For more informati on about these and other financial aid opportunities,  please visit  the financial aid 
website at www.centenaryuniversity.edu/finai d. 

 

Student Employment  
Centenary University  offers needȤbased Federal Work Study and Institut ional University  Work Study 
funds to eligible students. Opportunities exist to work  at various locations on and off campus including 
designated community service locations. 

 
Students are paid monthly for their  hours worked. In order to maintain eligibility,  students must maintain 
half time enrollment each semester. 
  

http://www.fafsa.gov/
http://www.centenaryuniversity.edu/finaid


22 

For more information  about Student Employment, please visit  www.centenaryuniversity.edu and search 
student employment. 

 
Financial  Aid Eligibility  
To be eligible for federal and state financial aid programs, students must: 

 
¶ be accepted as a student in an eligible associates, bachelors, or graduate degree program; 
¶ be making satisfactory academic progress for financial aid purposes; 
¶ have a high school diploma, General Education Development (GED) certificate; 
¶ be a U.S. citizen or eligible ÎÏÎȤÃÉÔÉÚen (this includes green card holders); 
¶ have a valid Social Security Number; 
¶ register with  Selective Service if required; and 
¶ not be in default on a previously awarded student loan or owe a refund on a previously awarded 

grant. 
 
Different types of financial aid may have additional eligibili ty criteria. Many forms of financial aid are 
available for students in study abroad or study away programs as well. Please visit  our website at 
www.centenaryuniversity.edu/financialaid for more informat ion about how financial aid can be applied to 
your study abroad or study away program. 

 
Satisfactory  Academic Progress 
The Financial Aid Office measures Satisfactory Academic Progress (SAP) at the end of each payment period 
for aid eligibility  for the following payment period. Students who are denied eligibility  for financial aid 
based on their failur e to maintain satisfactory academic progress have the right to an appeal. All appeals 
must be submitted in writing.  Our full  SAP Policy is available under the Policies section of our website at 
www.centenaryuniversity.edu/finaid . 

 

Withdr awal Polic y for  Financia l Aid  
Should a student withdraw  from any or all courses (officially  or unofficially),  his/her  aid may be adjusted in 
accordance with  federal and state and institutional  regulations. Tuition  and other charges will  be adjusted 
according to the institut ion's refund policy. Withdrawal  could impact aid that has been awarded for tuition  
and livi ng expenses. Our full  Withdrawal  Policy is available under the Policies section of our website at 
www.centenaryuniversity.edu/finaid . To initia te a withdrawal , a "Withdra wal Form" must be completed 
with  the Office of Student Life. Please contact the Office of Student Life at 90ψȤψ5ςȤ1400, ext. 4291, to 
complete the withdrawal  form. 

 
Veteran  Benefits  
Educational benefits may be available to eligible veterans and ÖÅÔÅÒÁÎÓȭ dependents. Students who believe 
that they are eligible for such benefits should contact the Director of Veteran Services, Margie Pavlichko, at 
90ψȤψ5ςȤ1400, ext. 2318, or by ÅȤmail at pavlichkom@centenaryuniversity.edu. 
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Centenary University  Institutional  Refund Policy 
The following is a summary of Centenary University's refund policies with  regards to tuit ion, room and 
board, and fees. This policy is used to determine the adjusted costs the student is obligated to pay the 
University after the percentage to be refunded has been applied. This policy is not to be confused with  
federal and state regulations regarding the return of federal and state aid funds when a student receiving 
federal and state financial aid withdraws. (Federal and state aid includes all aid identi fied on a student's 
financial aid award as a federal or state scholarship, grant and/or  loan.) A separate calculation, to 
determine the aid that must be returned, if any, is done according to federal and state regulations. 
However, the percentage of funds that must be returned, as prescribed by the regulations, may not match 
the percentage used to determine costs. This may then create a balance owed by the student to the 
University above any prior unpaid balance or a balance due on federal grants, which must be repaid 
directly  to the federal government. For detailed information or examples of the application of these 
policies, please contact the Student Billing Office at 90ψȤψ52Ȥρτ00, ext. 2365 or 
bursar@centenaryUniversity.edu. 

 
Note: All students are strongly encouraged to contact the Financial Aid Office (extension 2350) and the 
"ÕÒÓÁÒȭÓ Office (extension 2365) to discuss the financial implications prior  to withdraw ing or taking a leave 
of absence. 

 
Institutional  Refund Poli cy for  Traditional  Undergraduate Student s for  the Fall and Spring  
Semesters* 
Refund of Semester Charges will  be made in accordance with  the following schedule: 

 

Withdr awal Prior to the 1st day of semester classes ȣ 100
% Withdr awal Duri ng the 1st week of classes ȣ 75% 

Withdr awal Duri ng the 2nd week of classes ȣ 50% 
Withdr awal Duri ng the 3rd week of classes ȣ 25% 
Withdr awal After the 3rd week of classes ȣ 0% 

 

The date used to calculate the specific period of enrollment shall be the date on which the student notifi es 
the Student Life Office, in writing,  of his/her  intent  to withdraw  from the University. The written  
notificat ion date, not  class attendance, is used to determine refund percentage. Refunds will  be made in 
accordance with  any federal and/o r state loan or grant program regulations. 

 
Institutional  Refund Poli cy for  Traditional  Undergraduate Student s for  the Summer  Semesters 
Refund of Summer Session charges will  be made in accordance with  the following schedule: 

 

Withdr awal Prior to the 1st day of a Summer Session ȣ 100
% Withdrawal During the 1st week of a Summer Session ȣ 75% 

Withdrawal During the 2nd week of a Summer Session ȣ 50% 
Withdr awal After the 2nd week of a Summer Session ȣ 0% 

 

The date used to calculate the specific period of enrollment shall be the date on which the student 
notifies the Registrar's Office, in writing  on an Add/Drop  Form, of his/ her intent  to withdraw  or 
take a leave of absence from the University or a course. The wri t ten notification  date, not  class 
attendance,  is used to determin e refund  percentage. Refunds wil l be made in accordance wit h 
any federal and/o r state loan or grant program regulations. 
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Institutional  Refund Poli cy for  Online Accelerated  Undergraduat e (main campus eighÔȤweek onl ine  
courses)  Cour ses 

 
Refund of a coursÅȭs charges will  be made in accordance with  the following schedule: 

 

Withdr awal Prior to the start  of the course/s ession ȣ 100% 
Withdrawal  During the first week of the course/section ȣ 75% 
Withdrawal  During the second week of the course/section ȣ 50% 
Withdrawal After the end of the second week of the 
course/section 

ȣ 0% 
 

The date used to calculate the specific period of enrollment shall be the date on which the student notifies 
the Online/Graduate Office, in writi ng on a Drop Form, of his/her  intent to withdraw or take a leave of 
absence from the University or the course. The written notification date, not  class attendance, is used to 
determine refund percentage. Refunds will  be made in accordance with  any federal and/or  state loan or 
grant program regulations as applicable. 

 
Note: Any student receiving federal/state  grants or loans is strongly encouraged to contact the Financial 
Aid Office (extension 2350) and the Bursarȭs Office (extension 2365) before wi thdrawing or taking a leÁÖÅȤ 
ÏÆȤÁÂÓÅÎÃÅȢ 

 
Exceptions  to Refund Policy  
The following pertains to all  University refund policies. Exceptions to the University refund policy may be 
made based on documentation of extraordinary  circumstances, such as a medical condition/emergency or 
accident. Requests for extraordinary circumstances should be submitted immediately; however, no request 
wil l be considered 30 days beyond the end of the semester in question. In most cases, the exception will  be 
to ÐÒÏȤÒÁÔe the costs of the semester based on number of weeks attended prior  to wit hdrawing or taking a 
leavÅȤÏÆȤabsence. 

 
To apply for an exception, you will  need to submit a brief written  statement of explanation and 
documentation to: 

 
Centenary University  
"ÕÒÓÁÒȭÓ Office 
400 Jefferson Street 
Hackettstown, NJ 07840 
FAX: 908Ȥ850Ȥ8313 
bursar@centenaryuniversity.edu 

 

*Changes Effective July 1, 2012 
 
Payment of Bills  
All financial obligations to the University must be paid at the beginning of each semester. Payment must be 
made in full , wit h monthly payments through Tuition  Management Services (TMS), and/or  Financial Aid 
sufficient to cover the cost of the semester. If payment criteria are not met before the start of the semester, 
the student may be dropped from his/ her courses. Once payment or satisfactory payment arrangements 
have been completed, the student may be allowed to ÒÅȤÒÅÇÉÓÔÅÒ but will  not be guaranteed placement in 
his/her  originally  scheduled course(s). A late payment fee will  be charged prior to the student being 
allowed to ÒÅȤÒÅÇÉÓÔÅÒȢ Also, if prior  payment criteria  are not completed the studentȭs account may be 
considered past due and charged a late payment fee. Past due accounts may prevent a student from 
registering for the next semester. Also, no grade report  or transcript will  be issued to any student, and no 
person may particip ate in Commencement or receive a degree if all  financial obligations owed the 
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University have not been met. A student whose grade report  is withheld due to an unmet financial 
obligation may view his/ her grades in person in the RegÉÓÔÒÁÒȭÓ Office. The financial obligations include: 
tuit ion, room and board, and all other forms of indebtedness to the University such as special course fees, 
parking fines, library  fines, return  of laptop (if  required), return of athletic equipment, and return of library  
books. 

 
Any financial obligations outstanding the semester after the one for which a student was billed may be 
submitted to an outside collection agency. The student will  then be responsible for all past due charges as 
well as collection agency contingency fees up to a maximum of 50% of the delinquent account balance, late 
payment penalties, reasonable attornÅÙȭÓ fees, and court costs the University  incurs in the process of 
collecting on a delinquent account. A delinquent account may also be reported to a national credit bureau. 

 
All checks should be made payable to Centenary Universit y and not to any individual officer. Returned 
checks and ACH payments are subject to a $50 service fee. The University and its agents, representatives, 
attorneys, and contractors (including collection agencies) have the right to contact a student through their  
mobile phone, home phone, and ÅȤÍÁÉÌȟ including by way of text, automated message calls, or auto dialer. 

 
For  the lat est and most upȤÔoȤdate informati on on tuition  and fees, please contact  the Student  
Billi ng Office or  visit  www.cent enary univ ersi ty.edu 
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ACADEMIC SERVICES 
 
Academic  Success and Advising  Center (A.S.A.C.) 
Through the campus Academic Success and Advising Center (ASAC), located in the Harris and Betts Smith 
Learning Center, students may receive tutoring  by professional or peer tutors. All students may request 
tutorin g themselves or may be referred to the ASAC by their instructors. Students are encouraged to 
register for tutorial  services as early as possible in a semester. Additionally , students can receive assistance 
with  time management, effective listening skills, and note taking techniques, study strategies, and test 
taking strategies. The staff assists students in developing strategies to meet their academic goals. There are 
no fees for any of the services offered through the ASAC. 

 
Educational  Opport unit y Program (E.O.P.) 
The stateȤfunded Educational Opportunity  Program, located in the Student Life Suite of the Seay Building, 
provides academic supportive services and financial assistance to students who are first  generation 
University attendees. These students, who have graduated from DFG (District  Factor Groups) and Abbott 
Districts, demonstrate the potential  and motivation  to be successful at Centenary University. In order to be 
selected for the Program, students must be a New Jersey residents and fulfi ll the eligibility  criteria  
established by the State of New Jersey, Centenary University, and the Educational Opportunity  Program. 
Some of the ÆÉÒÓÔȤÔÉÍe freshmen are required to attend a five-week residential summer program prior  to 
their  first  semester of attendance at Centenary University. The summer program is designed to strengthen 
and reinfor ce basic skills in the areas of Math, English, and Writing.  In addition to academic support, the 
program assists in the acclimation  and development of student familiarity  within  the campus structure and 
staff. Students also parti cipate in seminars in leadership as well as personal and career development. 
Tutorial services are available every semester, including summer, to both ini tial and renewal students. In 
order to promote successful academic achievement, the staff closely monitors student progress. Counseling 
service is provided to assist the students in their adjustment to University life. Applicants for admission to 
Centenary University through the EOP must complete the regular admissions process and complete an EOP 
questionnaire before eligibilit y for the EOP can be determined. 

Contact informati on for EOP at Centenary University: 

Devon Vialva 
Director of the Educational Opportunity Program  
vialvad@centenaryuniversity.edu  
Phone: (908)8υςȤ1400, ext. 2176 
Fax: (908)979-4287 
Hours of Operation: 
Monday through Friday 
8:3πÁÍȤ4:30pm EST 
 

Services for  Students with  Disabili t ies 
Centenary University is committed to full academic participat ion for persons with  disabilities. It  is the 
policy that no qualified person will  be excluded from participating in any University  program or activity, or 
otherwise be subjected to discriminat ion wit h regard to any University program or activity.  This policy 
derives from the commitment to nonȤdiscrimination  for all persons in employment, access to facilities, 
student programs, activit ies, and services. Achieving full  participation and integration of people with  
disabilities requires the cooperative efforts of all departments, offices and personnel. To this end, 
Centenary University continues to strive to achieve excellence in its services and to assure that its services 
are delivered equitably and efficiently to all members of its campus community. Assurance of equal 
academic participation  rests upon legal foundations established by federal law, specifically the 
Rehabilitation Act of 1973 including Section 504, the Americans wit h Disabilitie s Act of 1990, and the ADA 
Amendments Act of 2008. By federal law, a person with  a disability  is any person who: 1. has a physical or 
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mental impairment;  2. has a record of such impairment; 3. is regarded as having such an impairment  which 
substantially limits  one or more major life activities such as ÓÅÌÆȤÃÁÒÅȟ walking, seeing, hearing, speaking, 
breathing, or learning. Any student who has a disability  is encouraged to identify  him/ herself and seek 
assistance through the Disabilities Services Office. 

 
The Disabilities  Services Office 
In accordance with  federal mandates, Centenary University  provides reasonable accommodations 
and ensures accessibility for all students with  disabilities through its Disabilities Services Office 
(DSO), located in the Harris and Betts Smith Learning Center. We recognize and challenge the 
potential of every student. Therefore, the mission of our Disabilities Services Office is to provide 
students with  disabilities the necessary tools, reasonable accommodations and support services to 
full y participate in the academic environment. The staff assists each student to help maximize their  
potential for success while promoting ÓÅÌÆȤÁ×Áreness, independence and selfȤÁÄÖÏÃÁÃÙ. They also 
work  closely with  eligible students to afford each individual equal access to employment, 
educational opportunities, activities and programs. 

 
What  Services are Available?  
Services are determined on an individual basis and may include, along with  others, arranging for 
academic accommodations such as access to classrooms or extended time testing; providing 
instructional  support, tutorial  assistance, academic counseling; arranging for auxiliary  aides such as 
audio books or note taking services, and specialized computer equipment and software. 

 
Determining  Eligibility  for  Serv ices 
Prior to the provision of accommodations and related services, students must ÓÅÌÆȤÉÄÅÎÔify and 
provide appropriate documentation to the Director of Disability Services. Depending on the nature 
of the disability and the accommodation requested, the amount of advanced notice may impact 
upon the UniÖÅÒÓÉÔÙȭs ability to provide reasonable accommodations in a timely fashion. For this 
reason, students are encouraged to arrange for accommodations at the beginning of each semester. 

 
Intensive Support Services Programs  
For students with  learning disabilities, Centenary offers two specifically designed programs: 
Project ABLE, a feÅȤÂÁsed, intensive learning support program during the fall and spring semesters 
provides onÅȤÔÏȤÏÎÅ instructional support, tutori ng, early progress reporting, and close academic 
monitori ng. In addition, the STEP Ahead Program, a ÆÏÕÒȤ×ÅÅËȟ ÐÒÅȤ5ÎÉÖÅÒÓÉÔÙ summer program, 
focuses on remedial course work  and making a successful transition to University. 

 
Project ABLE: A Program for  Students with  Learn ing Differences  
Recognizing and challenging the potential of every student is one of Centenary's most important 
traditions. For the University  student with  learning disabilities, we offer an individual approach, 
stressing learning strategies. Project ABLE is a feÅȤÂÁÓÅÄ, comprehensive support  program 
designed to provide a studÅÎÔȤÃÅÎÔÅred learning environment for students with  mild to moderate 
learning disabilities. Emphasis is placed on onÅȤÔÏȤone instructional support  sessions, professional 
tutoring, early progress reporti ng, and close academic monitor ing. Project ABLE is not a remedial 
program but an ÅÄÕÃÁÔÉÏÎÁÌÌÙȤÂÁsed, support program designed to assist each participant  in 
becoming a successful University student. This program is individually  designed to help each 
student build their  own Academic Bridges to Learning Effectiveness. Although success is not always 
a guarantee, participants often excel beyond their  expectations. A ȰÌÅÁÒÎÉÎÇ cÏÎÔÒÁÃÔȱ or Ȱ3ÕÃÃÅÓÓ 
Planȱ is developed wit h each student at the beginning of the semester. Emphasis is placed on 
developing learning strategies, study techniques, organizational skills, personal accountability, and 
ÓÅÌÆȤÁÄÖÏcacy. Enrollment in Project ABLE is determined on an individual  basis. Students must ÓÅÌÆȤ 
identif y and provide appropriate documentation in order to be considered. Generally, students 
participate in Project ABLE for, at least, their first year. Contact the Disability  Services Office in the 
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Harris and Betts Smith Learning Center with  questions or for more information about arranging for 
academic accommodations and other ÄÉÓÁÂÉÌÉÔÙȤÒÅÌÁÔÅÄ programs and services. 

Contact Information for the Disability Services Office: 
Michelle Meyer 
Director  of Disability Services 
Phone: (908)85ςȤρ400, ext. 2251 
FAX: (908)979Ȥτ277 
meyerm02@centenaryuniversity.edu 
Hours of Operation: 
Monday through Friday 
8:30aÍȤ4:30pm EST 

 
Office of Veteran Services 
The Office of Veteran Services at Centenary University has been established on firm ground to provide 
valuable services and resources to student veterans, veteran dependents, active milita ry, and reservists in 
the Centenary community. It is designed as a OneȤ3Ôop location where you can ask questions and get 
answers. We are dedicated to assisting you in navigating internal and external systems, obtaining 
educational goals, developing init iatives, and helping to facilitate a seamless tr ansition to the academic 
arena and successful integration to the campus community. 

 
Orientations for new student veterans and veteran dependents are held in August of each year before the 
start of the fall semester and in January of each year prior  to the start spring semester. Sessions are held in 
the Veteran Resource Center (VRC) and hosted by the Director of Veteran Services. Orientations are 
designed to be informative with  the intent  of acclimating students to the campus as well as providi ng 
information  about services and resources. Representatives from various external support services, i.e. VA 
Healthcare Outreach, the VetCenters, etc. are ÏÎȤhand to answer questions, to provide information, and to 
help wi th the application processes, if required. 

 
Deployment/Re admit  Policy  

 
Called to Active  Duty  
If you are called to active duty or receive emergency activation/full  deployment orders to active duty 
during a semester in progress or after admission but prior  to the start of the semester for which you are 
admitted, please notify the Director of the Office of Veteran Services. This can be done in person or via 
email. The active duty orders must include the date you are to report  for duty and the length of time of 
service. The official documentation is required in order to receive a military  withdrawal.  A milita ry 
withdrawal  results in the assignment of Ȱ-7ȱ for all classes, which does not factor into the GPA and allows 
for a full  refund of tuition  and fees.  Military  withdrawal  may impact Satisfactory  Academic Progress and 
may adversely affect federal and state financial aid. You cannot receive a military  withd rawal or a refund 
for semesters that have already been completed. Standard or scheduled military  trai ning exercises do not 
qualify  or meet the above established policy guidelines for obtaining a mili tary withdrawal  during any 
semester. Please contact the Office of Student Life to initia te the process to formally wi thdraw from the 
University. 

 
Centenary University  will  waive the advance notice requirement if such notice is precluded by military  
necessity (classified mission, operation, or exercise, etc.). If you did not submit advance notice previously 
you can, subsequently, submit it at the time of readmission. Documentation must attest to uniformed 
service that necessitated absence from the University. 
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Returning  Service Member  
If you are returning to Centenary University following Active Duty in the military  you are eligible for 
readmission into the same degree major, dependent upon whether that degree and/or  major is still  active, 
you were pursuing or admitted to pursue at the time you were called to active duty. You will  be assigned 
an academic advisor to ensure completion of degree requirements. You must notif y the Office of Transfer 

Admissions (Undergraduate Students) or the Office of Graduate Admissions (Graduate Students) at least 20 
business days prior  to the beginning of the semester for which you intend to enroll . It is recommended that 
you begin the readmission process at your earliest convenience. 

Please contact the Office of Veteran Services and be prepared to submit  a copy of your DD214 -ÅÍÂÅÒȤτ 
reflecting honorable discharge. If you fail to apply for readmission within  five (5) years after completion of 
your Active Duty requirement, then you wil l be subject to the iÎÓÔÉÔÕÔÉÏÎȭÓ established readmission policy 
and general practices in effect at the time. Centenary University will  make a concerted effort  to work  with  
you on readmission to the instituti on when circumstances deviate from the norm. 

Contact informati on for the Office of Veteran Services is noted below: 
Margie Pavlichko 
Director of Veteran Services 
Phone: (908) 85ςȤ1400, ext. 2318 
Fax: (908) 9χωȤ4277 
pavlichkom@centenaryuniversity.edu 
Hours of Operation 
Monday to Friday 
8:30am Ȥ 4:30pm EST 
http://www.centenaryuniversity.e du/ÃÍÓȾÅÎȾÍÉÌÉÔÁÒÙȤÅÄÕÃÁÔÉÏÎȤÂenefit/  

Taylor Memorial Library and University Archives  
The Library contains more than 45,000 print books and periodicals on all subjects related to the learning, 
research, and teaching interests of the University faculty, staff, and students. The library has over 2300 
electronic journal titles, 90 academic databases and 137,000+ eBooks. Access to all electronic resources is 
available on campus and remotely 24/7.  The Library also provides a number of public access computers, 
current  periodicals (academic and recreational), quiet and group study space and a coffee bar. Materials not 
currently  available from the Library may be requested through iÎÔÅÒȤ library  loan.  Additionally, research 
assistance is available via email, phone, chat, and face-to face and a variety of class instruction services are 
available upon request.  Details and access to all resources can be found here: 
http://libguides.centenaryuniversity.edu  

The Career  Developm ent Center 
The goal of the Career Development Center is to assist students in connecting academic, ÃÏȤÃÕÒÒÉÃÕÌÁÒȟ and 
vocational experiences in a meaningful way, leading to successful employment following  graduation. 
Students are encouraged to begin using the Career Development Center during their  freshman year and 
throughout their  academic career at Centenary. To assist students with  their career development progress, 
the Career Development Center has developed a τȤYear Action Plan designed to keep them on track each 
year. 

In the first year, students embark on an explorati on of values, interests, skills and personality can be done 
through a variety of methods. This helps students confirm  a major, select a career field, or develop 
transferable skills throughout their time at Centenary. Professional career development staff are available for 
individ ual appointments, to interpret career assessment results, assist with  job search correspondence, and 
do mock intervi ews. The Center maintains a variety of job listings from the local and regional area, which are 
posted on the Career Development Center webpage. The Student Employment and Academic Internship 
program are also operated by the Career Development Center, providing ÃÁÒÅÅÒȤÂÕÉÌÄÉÎÇ opportunities  for 
students. 
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Each year the Career Development Center provides information sessions and special lectures featuring 
alumni and industry leaders designed to help students fineȤtune their  job searches and professional skills. 
The Career Development Center also hosts annual career fairs with  local, regional, and national employers 
open to students, alumni, and the local community. 
 
Academic  Internship  Program 
Professional preparation is provided for students through internships developed in cooperation 
with business, industry, government and social service agencies. Internships are a proven approach 
to connect learning with the world of work, and are available and encouraged.  Internship 
assignments enable students to continue and complete their education in a meaningful way.  These 
cooperative arrangements also allow employers to evaluate students over an extended time period 
for potential full -time employment following graduation.  
 
The Career Center & Internship Coordinator manages the efforts of the student, employer and 
faculty advisor so that the student gains occupational experience related to the major field of 
study.   The Internship Coordinator can assist the student in searching and applying for various 
internship opport unities via existing relationships between employers and Centenary University. 
Should the student opt to work with the Internship Coordinator, the Centenary University 
Internship Offer Acceptance Policy must be signed. 
 
To be eligible for internship credits, a student must: 
¶ Have a minimum cumulative GPA of 3.0 prior to the internship semester 
¶ Have completed at least 32 academic credits  
¶ Interview for the position on an open, competitive basis.   
¶ Consult with his/her faculty advisor, develop learning objectives, and complete an academic 

paper or project for a grade 
¶ Attend classes on campus while maintaining the responsibilities of the job (with the 

exception of a summer internship) 
 
A student may earn 2 to 8 credits per semester for an overall maximum of 16 internship credits 
during their academic career at Centenary University. Internship credits may be obtained during the 
fall, spring, or summer semesters. Students must complete the following internship hours to receive 
credit: 
 
¶ 2 credits: 70 internship hours per semester 
¶ 4 credits: 133 internship hours per semester 
¶ 6 credits: 200 internship hours per semester 
¶ 8 credits: 266 internship hours per semester 
 
ɕ)ÎÔÅÒÎÓÈÉÐ ÃÒÅÄÉÔÓ ×ÉÌÌ ÂÅ ÁÄÄÅÄ ÔÏ Á ÓÔÕÄÅÎÔȭÓ ÓÃÈÅÄÕÌÅÄ ÃÏÕÒÓÅ ÌÏÁÄ ÁÎÄ ÃÏÕÎÔ ÁÓ Á ÃÌÁÓÓȢ 4ÈÅ 
addition of a 4 credit internship may put a student over the 18 credit limit, in which case the 
student will be responsible to pay for the overage.  

 
The academic internship program is available to traditional undergraduate students.  An internship 
must be a program-related, horizon-expanding experience.  
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The following regulations must be followed in order to obtain internship approval: 
 
¶ Current full-time employment may not be used for internship credit. 
¶ A student may intern for no more than 8 credits at the same internship employer, even if the 

employer has multiple locations. 
¶ The intern may not be supervised by a relative. 
¶ All internships must be approved prior to beginning internship duties. 
¶ Students may not complete an unapproved internship at any time and attempt to receive 

credit for it afterwards. 
¶ Summer internship credit may not be transferred to any other semester. 
¶ Students must be attending Centenary College at the time of the internship in order to 

receive academic credit for it. 
¶ Students with Centenary University Code of Conduct violations (please see Centenary 

University Student Code of Conduct; Offenses and Jurisdiction) will not be allowed the 
opportunity to participate in the internship program.  
 

The for -credit internship application process is as f ollows:  
 

1. The student should visit the Career Development Center to obtain information and potential 
companies to intern with.  

 
2. The student should then speak with their faculty advisor to inform them that they are 

interested in interning. The advisor may ÐÒÏÖÉÄÅ ÇÕÉÄÁÎÃÅ ÉÎ ÒÅÇÁÒÄÓ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
schedule and ability to intern, preparedness, and academic expectations. 
 

3. If the student meets the eligibility criteria above, the two-page registration form from the 
Internship Coordinator in the Career Development Center must be obtained. The supervisor 
ÁÔ ÔÈÅ ÉÎÔÅÒÎÓÈÉÐ ÓÉÔÅ ÍÕÓÔ ÆÉÒÓÔ ÃÏÍÐÌÅÔÅ ÔÈÅ Ȱ2ÅÓÐÏÎÓÉÂÉÌÉÔÉÅÓȱ ÓÅÃÔÉÏÎ ÆÉÒÓÔ ÁÎÄ ÓÉÇÎ ÔÈÅ 
registration form before the student continues the application process. 
 

4. The student then consults with his/her faculty advisor, who will assign learning objectives 
and an academic assignment, and sign the form. No student will receive credit without the 
signed consent of his/her advisor. All internships must be pre-approved.  

 
5. The student then sees the Department Chair, who will approve and sign the registration 

form. 
 

6. The student will return the paperwork with the required signatures to the Internship 
Coordinator for approval, who will forward it to the Office of the Provost for the final 
signature. 

 
7. The student must complete and submit all paperwork to the Career Development Center, as 

well as register internship credits with the Registrar, two weeks  from the time they are 
given the paperwork. If this deadline is not met, the student will be denied the internship for 
credit opportunity.  
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At the completion of the internship, an evaluation form is sent to the employer, and the completed 
ÆÏÒÍ ÉÓ ÔÈÅÎ ÇÉÖÅÎ ÔÏ ÔÈÅ ÁÃÁÄÅÍÉÃ ÁÄÖÉÓÏÒ ÔÏ ÕÓÅ ÉÎ ÄÅÔÅÒÍÉÎÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÉÎÔÅÒÎÓÈÉÐ ÇÒÁÄÅȢ 4ÈÅ 
Internship Coordinator will schedule a site visit with the employer (amid the duration of the 
internship) to survey the location and work environment, observe the student working on-site, and 
ÄÉÓÃÕÓÓ ÔÈÅ ÅÍÐÌÏÙÅÒȭÓ ÓÁÔÉÓÆÁÃÔÉÏÎ ×ÉÔÈ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ×ÏÒËȢ 3ÔÕÄÅÎÔÓ ÁÒÅ ÁÌÓÏ ÁÓËÅÄ ÔÏ ÃÏÍÐÌÅÔÅ Á 
student evaluation at the completion of their internship for internship assessment purposes. 

Students may also inquire about non-credit internship opportunities in the Career Development 
Center. However, if a student engages in an off-campus internship opportunity, the student will not 
be covered under Centenary University insurance and the school holds no liability for their actions 
at the internship site. Revised Nov. 2016 

Individuali zed Studie s (B.A. Degree) 
The Bachelor of Arts program in Individualized Studies is designed to meet the needs of those students who 
desire greater breadth of study in the arts or sciences, or combination of areas of study. An ȰÉÎÄÉÖÉÄÕÁÌÉÚÅÄ 
ÐÒÏÇÒÁÍȱ also may be designed to accommodate the student who wants to combine liberal  arts with  a 
career program or who desires an interdisciplinary  program. The advantage of this program is its 
adaptability to the educational goals of the student. To qualify for the Individualized studies degree, the 
student must develop a program of individualized study in consultation with  his/her  academic advisor as 
assigned by the Academic Success and Advising Center. Program requirements should be outlined for each 
semester of study similar  to the way traditional  degree programs are outl ined in the Universityȭs catalog. 
The student must then complete the requirements as they have been outlined and approved. While a 
program of individualiz ed study may be established at any point during the studentȭs first  two years at 
Centenary, the pr ogram must be outl ined pr ior  to the beginning of the junior  year , or  in  the case of a 
transfer student , at the beginning of his/her  academic studie s at Centen ary. Any exemption to this 
policy must be approved by the Office of the Provost. 

The Individ ualized Studies contract must contain the following requirements: (1) the completion of 
all of the 5ÎÉÖÅÒÓÉÔÙȭÓ core requirements: (2) a total of 32 credits in two areas of study, with  a 
minimum of 16 credits in each of the two designates areas of study; (3) a minimum of 16 credits to 
be taken at the 3πππȤ4000 level of course work, with  at least four credits at this level per the 
designated areas of study. An Ȱarea of ÓÔÕÄÙȱ is defined as a field of study or a related cluster within  
one of the 5ÎÉÖÅÒÓÉÔÙȭÓ academic departments. Credits  appl ied to the designated areas of study 
cannot  be used for  mino r  or  concentrat ions in  any other  academic pro gram, nor  toward  the 
satisfaction  of the 5ÎÉÖÅÒÓÉÔÙȭÓ core require ments. 

PreȤ,Á× 
A traditional  liberal arts program is recognized and sought by law schools. No specific major or set of courses 
is prescribed for entrance. A student should select a curriculum  that enables him/her  to strengthen skills in 
argument, analysis, and communications. Students interested in the law profession are encouraged to seek 
advising from the PÒÅȤ,Áw Advisor early in their academic program. 

/ÆÆȤCampus Oppor tunit ies in  the Unit ed States 
The Washington Semester is hosted by American University, Washington, D.C. Centenary University 
students have the opportunity  to study at American University  for one semester. Internship opportunities 
are available in a variety of areas and disciplines. 
The Disney University  Program is also available to Centenary University students. Located at Walt  Disney 
World in Orlando, FL, and Disneyland, Anaheim, CA, The Disney University offers courses and internships in 
Business and Communication. Students accepted into the Disney program will  enroll  as commuter 
students. 
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Independent  Study 
Any sophomore, junior, or senior who has earned a minimum cumulative GPA of 2.750 may elect, if the 
program area of study permits, to do intensive independent study in an area that is of special interest and 
in which previous preparation warrants undertaking work over and beyond that available in the regular 
course offerings of the University . Independent studies are not to be used as substitutes for established 
courses unless there is an irre concilable conflict. The student selects a topic from a single field of learning 
or one that is interdisciplinary,  prepares and executes a plan of study in consultation wi th a ÆÕÌÌȤÔÉÍÅ 
Faculty member who will  supervise the course, presents a writt en report  of other evidence of 
accomplishment suitable to the topic. In addition, the student may be required to take an oral or wr itten 
examination. The credit granted, to be determined when the topic is approved, may be for one to four 
credit hours. No more than eight credits in independent study may be applied toward an Associate's 
degree; the maximum number of credits applicable toward a Bachelor's degree will  be determined by the 
nature of the student's program. 

 
Practicum  Courses 
At Centenary, students may receive academic credit for work on campus publications, Little  Theatre 
productions, and Dancemakers. This enhances a student's job marketability  by adding practical experience 
to his/her  background. Individu al descriptions for practicum courses may be found in the course 
descriptions section. 

 

  



34 

Prior  Learning  Assessment Program  
Centenary University's  Prior  Learning Assessment (PLA) Program is designed to help the adult learner 
combine University courses and life and/or  work  experience in a nÏÎȤÔÒÁÄÉÔional approach toward 
earning a University degree. This program is supervised through the PLA Program Director. Adult 
learners who are 23 years of age or older, matriculated, and who have earned a minimum of 8 credits of 
coursework at Centenary are eligible to participate in this program.1  Students may not use PLA credits 
to satisfy their 32 credit residency requirement at the University.2 

 
To become involved in the University's PLA Program, all interested students must complete a Prior 
Learning Assessment Preregistration Checklist through their  academic/program advisor. Students 
must then register for and successfully complete a one (1) credit  required course, PLA 1000: PLA 
Portfolio Development, which is offered as needed. The course covers details of the PLA process and 
the mechanics of portfolio creation. After successful course completion, students will  create and 
submit portfolio(s)  for approved course content to the Director of PLA, who will  then assign the 
portfolios  to faculty evaluators who will  assess the portfolio,  demine if UniÖÅÒÓÉÔÙȤÌÅÖÅÌ credit  has been 
demonstrated, and determine the amount of credit earned. 

 
Fees: 

¶ The fee for PLA 1000 is the equivalent of one (1) credit at the prevailing tuition  rate at 
the main campus, payable upon registration for the course.3  2 

¶ The fee for the PLA Portfolio evaluation is $250.00.4 

¶ The fee for PLA credits is 50% of the prevailing tuition  rate per credit for the main 
campus, payable after a successful portfolio  review. 

 
Contact Information: 

 
Dr. Jeffrey Carter 
Prior Learning Assessment Program Director 90ψȤψ5ςȤ
1400, ext. 5065 
Carterj01@centenaryuniversity.edu 

 
 
 
 
 
 
 
 

 
1 Students in the accelerated cohort programs can only apply for PLA courses that are not part of their cohort of 

study. 
2 PLA credits, including CLEP credits, cannot be applied toward the Universityôs 32 credit residency 

requirement. All evaluations for PLA credits must be completed by the end of the semester before the one in which 

the student is planning to graduate. 
3 The fee is not eligible for any discounts such as, but not limited to: Employee, PDS, law enforcement, etc. The fee for 

PLA 
1000 is not covered by full -time tuition (12-18 credits); it is an additional tuition charge for one (1) credit. 

4 This is a flat, per-portfolio rate, regardless of whether credit is awarded. For example: if a student submits 

two (2) separate portfolios for two (2) separate courses, he/she wil l pay $250 for each portfolio, for a total of $500. 

  

mailto:Carterj01@centenaryuniversity.edu
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SCHOOL OF INTERNATIONAL PROGRAMS 
 
Centenary University draws a large percentage of its student population from many countries around the 
world. The School of International  Programs serves as a connecting point to meet the needs of these 
students as they adjust to a new culture far from the accustomed support systems of home. The School of 
International  Programs assists students in establishing and maintaining their  legal status as international  
students in the United States in compliance with  the regulations of the United States Citizenship and 
Immigration  Services; organizes free professional and peer tutoring  for international  students in all 
subjects; offers ÃÒÏÓÓȤÃÕÌÔÕÒÁÌ counseling and support in academic and social matters for individuals and 
small groups; assists students in making arrangements for banking, ÄÒÉÖÅÒȭÓ licenses, and Social Security 
identification;  coordinates the 5ÎÉÖÅÒÓÉÔÙȤ×ÉÄÅ voluntary Conversation Partners Program; guides students 
to internships and community service opportunities;  provides academic advising and registration 
assistance to all international  students; serves as a liaison, as needed, between international  students and 
administrative  and academic departments of the University; and supports and promotes the activities of 
Centenary Alumni Association chapters abroad. Any Centenary international  student may wish to take 
advantage of the opportunities  provided by this office, including shopping excursions, cultural  activities, 
and escorted visits to the Social Security Office or the N.J. Division of Motor Vehicles. The staff of the School 
of International  Programs is available for consultation or advising on intercultural  issues and can arrange 
for presentations by international  students on a wide range of intercultural  topics for classes or ÅØÔÒÁȤ 
curricular  groups. All students who would like to increase their  intercultural  awareness are encouraged to 
participate in activities sponsored by the School of International  Programs and the International  Student 
Organization. 

 
English as a Second Language (ESL) 
The English as a Second Language Program (ESL) is designed to prepare students for academic and cultural  
success at the University. The courses are designed to help students who already have a basic level of 
English skills acquire academic English language proficiency so they will  be successful in University level 
study. The ESL curriculum is intended to enhance ÓÔÕÄÅÎÔÓȭ English language proficiency in all language 
skills while also focusing on the academic skills necessary for success in higher education. In addition to 
language and academic skills, students are given the tools to understand and feel at ease in the culture of 
the United States. The Program provides placement testing and evaluation of individual  student 
competencies to identif y ÓÔÕÄÅÎÔÓȭ strengths and areas that would benefit from improvement. Specific 
courses are then provided to address these needs. 

 
Summer Culture  and Language Program  (SCLP) 
The Summer Culture and Language Program (SCLP) is designed for ÎÏÎȤÎÁÔÉÖÅ speakers of English 
preparing to attend American colleges and universities. In a ÓÉØȤ×ÅÅË program running from early July to 
ÍÉÄȤ!ÕÇÕÓÔȟ classes meet four days a week for a total of 120 hours and offer 8 University credit hours upon 
successful completion; 4 credits in ESL and 4 credits in Sociology/American Culture. The program focuses 
on English proficiency skills for success in American higher education, and includes field trips  to New York 
City, Philadelphia, Boston, and Washington, D.C. 
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Study Abroad/Off  Campus Study 
Centenary University encourages qualified students at the second semester sophomore, Junior, or senior 
level who are in good academic standing, to consider a Study Abroad option. Those students who are 
interested in pursuing this opportunity  should initially  contact the Coordinator of Study Abroad in the 
School of International  Programs, where an application may be obtained. The application should be 
completed at least two semesters before the intended semester abroad, but no later than March 1 prior  to 
that semester. Several Study Abroad sites, listed below, have been identified  and approved by the 
University. 

 
In order for financial aid and scholarship funds to be applied, the student must participate in a program at a 
site approved by Centenary University. There is a limit  to the amount of Centenary scholarship or grants a 
student may receive while studying abroad, and the Financial Aid Office should be consulted. 

 
Once a formal program of study has been formulated and endorsed by the ÓÔÕÄÅÎÔȭÓ academic advisor, the 
Study Abroad Review Board will  review the application. Students who have a minimum grade point 
average of 3.0 may explore this option. Similar procedures apply to summer study and winter  intersession 
programs. 

 
If accepted, the student agrees to participate in the Study Abroad Program, giving his/her  best effort  on 
behalf of Centenary University. The student is obligated to pay Centenary University ÆÕÌÌȤÔÉÍÅ tuition,  room 
and board, and mandatory fees following acceptance into the program. The refund policy of the host 
institution  will  apply. It  is understood that cultural  differences are inherent to the Study Abroad program, 
and a level of maturity  is necessary to handle the challenges the student will  face. Not all applicants are 
accepted into the Study Abroad program and, if accepted, the student must make a commitment to 
complete the program and accept the financial obligations. 

 
Students applying for the Study !ÂÒÏÁÄȾ/ÆÆȤ#ÁÍÐÕÓ program must be enrolled as ÆÕÌÌȤÔÉÍÅ traditional  
undergraduate students while studying ÁÂÒÏÁÄȾÏÆÆȤÃÁÍÐÕÓȢ The Study Abroad Program is highly 
competitive. In addition to being accepted into #ÅÎÔÅÎÁÒÙȭÓ program, students must also be accepted by the 
receiving institution.  

 
Centenary students in the School of Professional Studies (SPS) are not eligible for the 5ÎÉÖÅÒÓÉÔÙȭÓ Study 
Abroad/Off ɀCampus programs. 

 
Approved Study Abroad sites include: 

Canada: Humber College (Toronto)  
China: China Jiliang University (Hangzhou), Fujian Hwa Nan University (Fuzhou) and Ningbo 
University (Zhejiang) 
England: Roehampton University and Hartpury  College (Equine Studies only; Departmental 
approval required) 
Italy:  Academia Italiana (Florence) and John Cabot University  (Rome) 
Japan: J.F. Obirlin  University (Machida/Tokyo), Osaka Gaukin University, Otemae University 
(Osaka), and 4ÏÙÏȤ%É×Á (Yokohama) 
Korea:  Dungduk University (Seoul), Ewha University (Seoul), Hanyang University, (Seoul), Hoseo 
University (Seoul), Hyupsung University (Hwaseong), Inha University (Incheon), Korea University 
(Seoul), Myongji University (Seoul), and 9ÏÎÇȤ)Î University (Yongin) 
Northern  Ireland:  University of Ulster (Northern  Ireland, U.K.) 
Spain: Suffolk University (Madrid)  

 
Additional opportunities  may be available during a particular  semester. Students should consult the 
Coordinator of Study Abroad. 
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STUDENT LIFE 
 
Student  Life  
The mission of the Division of Student Life is to contribute to the creation and maintenance of an 
educational ÃÏȤÃÕÒÒÉÃÕÌÁÒ experience for all ÐÁÒÔȤÔÉÍÅ and ÆÕÌÌȤÔÉÍÅ students. The Division works to provide 
a supportive and inclusive atmosphere that will  enhance students' personal development, persistence 
within  and commitment to the University community and beyond. Personal development is defined as 
helping students achieve their  own potential by cultivating their  ÓÅÌÆȤÉÍÐÒÏÖÅÍÅÎÔ skills as they relate to 
themselves, their  community and their  profession, inside and outside the classroom environment. This 
mission will  be accomplished through assessing, understanding and responding to student needs; 
developing, promoting and implementing ÃÏȤÃÕÒÒÉÃÕÌÁÒ programs; empowering student leaders and 
contributing  to their  effectiveness; and providing responsive advising, career and personal counseling, food, 
health, security and tutorial  services, among others. These measures are designed and instituted  in concert 
with  the faculty and academic programs of the University, as well as with  other ÓÅÒÖÉÃÅȤÏÒÉÅÎÔÅÄ 
departments, including Admissions, Athletics, Book Store, Business Office, Facilities Operations, Library  and 
Registrar. 

 
Centenary University attempts to keep close and personal contact with  students through the Office of 
Student Life. The staff is responsible for developing programs and activities which aid in a student's social 
and emotional development. The aim is to make the University experience rich and rewarding for all 
students. The Office serves as a central resource area in helping students deal with  problems and concerns. 
Students may receive help from members of the Student Life staff or through referral  to other personnel. 
The office also has the responsibility  for student disciplinary processes and for processing student 
withdrawals, leaves of absences, and changes in student residency status. 

 
Athletics  and Intramurals  
Students will  find participation  in intercollegiate athletics or recreational activities a rewarding 
experience. The men's and women's intercollegiate athletic programs are proud members of the Colonial 
States Athletic Conference at the NCAA Division III  level. Women's teams include basketball, cross country, 
lacrosse, soccer, softball, and volleyball. Men's teams include baseball, basketball, cross country, golf, 
lacrosse, wrestling, and soccer. Affiliations  include the Colonial States Athletic Conference (CSAC), the 
National Collegiate Athletic Association (NCAA), the Metropolitan Intercollegiate Wresting Association 
(MIWA), and the Eastern University Athletic Conference (ECAC). While Centenary University does not offer 
any athletic scholarships, we do compete against scholarship and ÎÏÎȤÓÃÈÏÌÁÒÓÈÉÐ universities throughout 
the New Jersey, New York and Pennsylvania region. Intramural  and recreational activities, based upon 
student interest, include various weekly fitness classes, basketball, dodge ball, swimming, 
volleyball, softball, soccer, and use of the Fitness Center. 

 
The John M. Reeves Student Recreation Center (RSRC) is the locus of indoor intercollegiate athletic, 
recreational, and leisure activities. It  houses The Folkner Family Gymnasium and the University's 
competition venue for basketball, wrestling, and volleyball. The RSRC is also the location of the fitness 
center, the practice facility  for wrestling, and an indoor swimming pool. Outdoor facilities include a ÓÔÁÔÅȤ 
ÏÆȤÔÈÅȤÁÒÔ turf  field for lacrosse and soccer, a softball field (about to undergo dynamic upgrades), and a 
baseball practice field. The baseball team plays all their  home contests at Diamond National in Flemington, 
NJ, or Green Aches Park in Allamuchy, NJ. 

 
Campus Ministry  
The Campus Ministry  program at Centenary is designed to work  with  all students regardless of their  
religious background. The program emphasizes cultural  pluralism in an interfaith  context. This program 
coordinates all Centenary ministry  activities as well as provides students with  ÏÆÆȤÃÁÍÐÕÓ activity  
information, including information  on local places of worship. 
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Community  Service 
Centenary provides opportunities  for community service to all interested students, faculty and staff 
through the Student Life Office. This office is the focal point for Centenary community service and service 
learning activities ÏÎȤ and ÏÆÆȤÃÁÍÐÕÓȢ Community service and service learning opportunities  are available 
through various classroom experiences, through student organizations and through Orientation, among 
other programs. Each student is encouraged to get involved in community service and service learning 
throughout their  Centenary career and beyond. 

 
Community Standards  
Each student is responsible for knowing, understanding, and abiding by all University  policies and 
regulations from the time of acceptance to the time of graduation. Centenary University has established 
written  rules, policies and regulations to ensure every community member may perform to their  fullest 
potential and remain safe during their  academic pursuit. If a student it believed to be in violation of any 
University policy that student will be contacted by a professional staff member to request a meeting and 
discuss the incident. If found responsible for violating University policies students will  be sanctioned. 
Centenary University code of student conduct is focused on the development and understanding of each 
student. Each student is entitled to a fair  process and should familiarize themselves with their rights and 
the student conduct process outlined in the student handbook. 

 
Centenary University wishes to foster a community that holds each other accountable and where all 
community members will  act appropriately within  the community. In instances where students feel they 
have witnessed or experienced any behavior that violates the code of student conduct, they may file a 
formal complaint in the Office of Student Life. 

 
Any student wishing to participate in leadership opportunities, campus events, campus trips, or academic 
related tri ps, will  first  be reviewed by the Office of Student Life to ensure the student is in good judicial 
standing before the student is approved to represent Centenary in any capacity. 
 
Commuter Life  
Centenary believes that the University experience can be enhanced by becoming involved in some of the 
many organizations and activities offered at the University. This involvement can augment the student's 
academic experience and help him/her feel more a part of the Centenary community. All students, 
including commuters, are encouraged to take an active role by becoming active in student government, 
clubs, committees, Greek ÌÉÆÅ ÅÔÃȢ 7ÉÔÈÉÎ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙȭÓ 3ÔÕÄÅÎÔ Government Association is a 
Commuter Council that supports the improvement of commuter life on campus. Lockers are available to 
commuter students through the Student Life Office. In addition, commuter students are encouraged to 
spend time in the Student Activities Center (The SAC) in the Edward W. Seay Administration  Building. 
With prior arrangements, housing accommodations can be made for commuter students when inclement 
weather threatens or in the case of a late meeting or event. For overnight accommodations, information  
about the Commuter Council, or any other service available for commuter students, contact the Student 
Life Office. 

 
Counseling Center 
University life is full of rich opportunities for intellectual  and personal growth. It also can be a stressful 
time and generate academic, interpersonal, and emotional concerns. At times, even the most resilient 
and ÓÅÌÆȤÒÅÌÉÁÎÔ student might have difficulties  negotiating these concerns and would benefit from 
speaking with a professional. Recognizing the need for help is a sign of strength and is often the first  step 
toward solving the problem. The counseling process can result in healthier adjustments and personal 
growth for those that seek it. 
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It is the mission of the Counseling Center to work  directly with  students in overcoming difficulties  that 
may interfere with defining and accomplishing educational and personal goals. The counselors strive to 
provide students opportunities  to develop ÇÒÅÁÔÅÒ ÓÅÌÆȤÕÎÄÅÒÓÔÁÎÄÉÎÇȟ to identify and solve problems and 
to improve academic performance through the alleviation of psychological and emotional impediments. 

 
Students from all the diverse backgrounds represented in the Centenary University community make use 
of the services of the counseling center. Students come to the center during times of crisis and high stress, 
when their usual coping mechanisms are not working well, or when they are faced with  making a difficult  
decision. They may be having problems relating to friends, roommates or family; struggling academically; 
feeling anxious or depressed; or having difficulty making decisions. 

 
The staff of the Counseling Center has years of experience in dealing with a wide range of problems. We 
provide crisis intervention, short semester counseling, psychiatric and referral  services, alcohol and drug 
evaluations, services to victims of violence and advocacy on behalf of students. We also provide 
prevention and education and outreach programs throughout the year. We are available for consultation 
to students, faculty and staff who are concerned ÁÂÏÕÔ ÔÈÅ ×ÅÌÌȤ being of students. Our appointments are 
free of charge and confidential. 

 
Educational  Opportunity  Program  (E.O.P.) 
The ÓÔÁÔÅȤÆÕÎÄÅÄ Educational Opportunity  Program, located in the Student Life Suite of the Seay Building, 
provides academic supportive services and financial assistance to students who are first generation 
University attendees. These students, who have graduated from DFG (District Factor Groups) and Abbott 
Districts, demonstrate the potential and motivation  to be successful at Centenary University. In order to be 
selected for the Program, students must be a New Jersey resident and fulfill the eligibility  criteria  
established by the State of New Jersey, Centenary University, and the Educational Opportunity  Program. 
Some of the fiÒÓÔȤÔÉÍÅ ÆÒÅÓÈÍÁÎ ÁÒÅ required to attend a ÓÉØȤ×ÅÅË residential summer program prior  to 
their  first semester of attendance at Centenary University. The summer program is designed to 
strengthen basic skills and enable the student to become familiar with campus structure and staff. 
Students also participate in seminars in leadership as well as personal and career development. Tutorial  
services are available every semester, including summer, to both initial  and renewal students. In order to 
promote successful academic achievement, the staff closely monitors student progress. Counseling service 
is provided to assist the students in their adjustment to University life. Applicants for admission to 
Centenary University through the EOP must complete the regular admissions process and complete an 
EOP Questionnaire before eligibility for the EOP can be determined. Students of EOP are an integral part of 
the diversity initiatives and campus experiences at Centenary University. 

 
&ÉÒÓÔȤ9ÅÁÒ Program  
The &ÉÒÓÔȤ9ÅÁÒ Program at Centenary University is a ÙÅÁÒȤÌÏÎÇ initiative  designed to equip ÆÉÒÓÔȤÔÉÍÅ ÆÕÌÌȤ 
time students with  the skills and experiences needed to successfully complete a University degree. Students 
will  receive the personal attention they require to succeed ɀ e.g., dedicated faculty, academic advisors, and 
peer tutors. 

 
Food Service 
Centenary's food services are contracted out to Chartwells, Inc. The Dining Hall is located in the David 
and Carol Lackland Center. Resident students are required to participate in the meal plan. Guests will 
only be admitted with a meal ticket or cash payment. For more information regarding ÔÒÁÄÉÔÉÏÎÁÌ ÆÕÌÌȤÔÉÍÅ 
commuter meals, food services, hours, and ÒÕÌÅÓȟ ÐÌÅÁÓÅ ÃÈÅÃË ÔÈÅ Ȱ3ÔÕÄÅÎÔ (ÁÎÄÂÏÏËȢȱ 
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Health  Services 
Good health, which includes physical, emotional, and social ×ÅÌÌȤÂÅÉÎÇȟ ÉÓ an essential ingredient for the 
academic success of all students. Maintenance of good health through prevention, education, and 
treatment of illness is the primary goal of the Health Services Office. To accomplish this goal, the Health 
Services Office must have an accurate and complete set of health forms on file prior to admission. In 
addition, the Health Services Office prepares students to be informed health care consumers. The Health 
Office provides health education and counseling, routine physical exams and health maintenance, 
immunizations, treatment of acute and chronic illnesses, gynecological care and contraception, and 
diagnosis and treatment of sexually transmitted infections. The Health Services Office is located on the first 
floor of 605 Grand Avenue. It is staffed by a ÆÕÌÌȤÔÉÍÅ .ÕÒÓÅ 0ÒÁÃÔÉÔÉÏÎÅÒ and a ÐÁÒÔȤÔÉÍÅ Pediatrician. 
Referrals to outside resources and agencies are provided when necessary. Appointments at the Health 
Center are free of charge all ÆÕÌÌȤÔÉÍÅ ÁÎÄ ÐÁÒÔȤÔÉÍÅ students, and all services are confidential. 

Mailroom  
The mailroom is located on the ground level of the Seay Building, near the Tutoring Center. Mailboxes are 
available for all resident students at no extra cost. Each student is assigned an individual, numbered 
mailbox and given one key. There is a fee for replacement keys. Letters, magazines, packages, and boxes 
can be sent to the student using their name, box number, and the University mailing address. Letters and 
magazines will  go directly  into their ÍÁÉÌÂÏØ ÆÏÒ ÐÉÃËȤÕÐȟ and the student will  receive a paper notice in 
their mailbox, as well as ÁÎ ÅȤÍÁÉÌ to their  University ÅȤÍÁÉÌ ÁÄÄÒÅÓÓȟ ×ÈÅÎ Á package or box arrives that 
cannot fit  into the mailbox. These items are secured in the mailroom office; students may bring the notice 
to the mailroom window to  sign for and pick up their items. Students can also send letters and small 
packages from the mailroom; we sell stamps and postage at the current United States Postal Service price. 
Outgoing packages are limited to one pound due to postal restrictions. We can only send letters 
internationally  no packages or boxes. The mailroom receives mail via USPS, and also packages via UPS, 
FedEx Ground, FedEx Express, DHL, etc. The Hackettstown Post Office is conveniently located a few 
blocks from the campus for services beyond our scope. 

Residence Life  
Approximately half of the ÆÕÌÌȤÔÉÍÅ ÕÎÄÅÒÇÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔ ÂÏÄÙ ÌÉÖÅÓ in residence halls. An important part 
of the education philosophy of Centenary is that each student should have an opportunity  for group living. 
The University views the residence life program as an extension of the student's total educational 
experience. The opportunities for daily contact with  students from varied backgrounds and of different 
cultures are invaluable in developing attitudes and understanding that will  enrich the student's life and 
learning. It is important for each student to recognize her/his  responsibility  to respect and protect the 
dignity, rights and feelings of fellow students. Every effort  is made to develop in each student a high degree 
of community awareness, ÓÅÌÆȤÄÉÓÃÉÐÌÉÎÅ ÁÎÄ Á ÓÅÎÓÅ ÏÆ responsible citizenship. Trained Resident 
Assistants and Complex $ÉÒÅÃÔÏÒÓ ÏÆÆÅÒ ÈÁÌÌȤÂÁÓÅÄ social, educational and cultural programs and services 
throughout the year. !ÌÌ ÆÕÌÌȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ×ÈÏ reside on campus are required to sign a legally binding 
residence hall contract prior to moving into a residence hall. Additional copies of this contract are 
available in the Office of Residence Life or can be obtained by logging in to the housing portal. It is each 
student's responsibility to be familiar with the contents of the contract. The University reserves the right 
to void a residence hall contract in the event a student's course load falls below 12 credit hours for 
undergraduate students or 6 credit hours for graduate students during any academic semester. All 
students need to take responsibility  ÆÏÒ ÔÈÅÉÒ Ï×Î ÐÈÙÓÉÃÁÌ ÁÎÄ ÍÅÎÔÁÌ ×ÅÌÌȤÂÅÉÎÇȢ )Ô is in the student's best 
interest as well as in the best interest of the entire community for all students to abide by the rules and 
regulations of the University. Therefore, in certain instances where it is apparent that a student is not 
acting responsibly, ÏÒ ÉÓ ÅÎÇÁÇÉÎÇ ÉÎ ÓÅÌÆȤÄÅÓÔÒÕÃÔÉÖÅ behaviors, the Office of Residence Life, in consultation 
with  the Dean of Student Life, has the right to terminate residence contracts. Students are held responsible 
for damage to their rooms or any other part of the residence halls, lockers, classrooms, etc. The 
safekeeping of student property  is the responsibility  of the individual;  no reimbursement from the 
University can be expected for the loss or damage of property. Policies and procedures will be revised 
periodically. Questions related to student housing should be referred to the Office of Residence Life. 
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3ÅÃÏÎÄȤ9ÅÁÒ Experience  
The Second Year Experience Program focuses on the ÓÔÕÄÅÎÔȤÃÅÎÔÅÒÅÄ ÁÐÐÒÏÁÃÈ ÏÆ ÐÅÅÒ ÓÕÐÐÏÒÔ by 
utilizing the Second Year Peer staff. Programming is designed each month to enhance the experience of 
the sophomore students as well as give them opportunities to continue growing socially, academically and 
professionally. 

 
Security  
Centenary strives to ensure a safe, secure campus environment. Information  regarding campus crime 
statistics is available through the Student Life Office. Centenary security personnel are on ÄÕÔÙ Ô×ÅÎÔÙȤ
four hours, seven days per week. Security officers conduct safety tours and routine checks. An escort 
service is available by calling Security through the operator with  your name and location. The Residence 
Life ÏÎȤÄÕÔÙ ÓÔÁÆÆ ÍÁÙ ÂÅ ÒÅÁÃÈÅÄ ÆÏÒ assistance at any time by dialing 0. Please check ÔÈÅ Ȱ3ÔÕÄÅÎÔ 
(ÁÎÄÂÏÏËȱ ÆÏÒ ÁÄÄÉÔÉÏÎÁÌ ÉÎÆÏÒÍÁÔÉÏÎ and policies regarding safety and ÓÅÃÕÒÉÔÙ ÏÎȤ ÁÎÄ ÏÆÆȤÃÁÍÐÕÓȢ 

 
Student  Activities  
#ÏȤÃÕÒÒÉÃÕÌÁÒ ÁÃÔÉÖÉÔÉÅÓ are an integral part of the University experience at Centenary. Many of the activities 
are related to a student's major; some focus on spiritual, cultural, and leadership development; others are 
entirely  social. The aim of student activities is to provide outlets for expression, creativity  and enjoyment. 
Centenary students have opportunities to plan and participate in activities sponsored by various cultural, 
recreational, and social organizations on campus. Membership in University clubs and organizations allow 
students to meet and work  with  other members of Centenary's diverse community. #ÏÍÍÕÎÉÔÙȤ×ÉÄÅ 
cultural events, trips, movie nights, Bingo nights, open mic nights, dances, coffee houses, and special 
performances fill the monthly activities calendar. The Student Activities Office also provides support for 
any students interested in planning campus events. 

 
Student  Government  Association  
The Student Government Association (SGA) is the representative organization for students at Centenary 
University. SGA works actively to help students achieve a better quality University experience by listening 
to what they want or have concerns about. After identifying an area for improvement or need, SGA 
brainstorms possible solutions, and communicates with the administration to make an impact wherever 
possible. In addition, Student Government offers support, funding and oversight of all clubs and 
organizations as well as any student looking to create a new opportunity for involvement. Each year the 
SGA hosts an Involvement Fair allowing clubs to showcase their role at Centenary and recruit new 
members. 
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ACADEMIC POLICIES 
 
Orientation  
/ÒÉÅÎÔÁÔÉÏÎ ÐÒÏÇÒÁÍÓ ÆÏÒ ÂÏÔÈ ÎÅ× ÆÕÌÌȤÔÉÍÅ ÁÎÄ ÎÅ× ÐÁÒÔȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ÁÒÅ ÈÅÌÄ ÁÔ ÔÈÅ ÂÅÇÉÎÎÉÎÇ ÏÆ ÔÈÅ &ÁÌÌ 
and Spring Semesters. During the orientation process, new students are introduced to Centenary University ɀ 
its code of honor, geography, customs, traditions, ideals, academic code of conduct, and regulations, as well as 
other students, faculty, and administrators. Attendance at the appropriate orientation program is required of 
all new students. During the orientation program, new students meet with faculty advisors to discuss their 
first semester course of study and, if not already registered, to register for those courses. Student are allowed 
to select which level of Composition and Rhetoric course is right for them by engaging in a process of 
Directed Self-Placement. Math placement is determined either by SAT score or placement exam administered 
at Centenary University (varies by major). 

 
Academic Advising  
Centenary University  places a high priority  on our responsibility to provide academic advising. The academic 
advising process begins wi th a studÅÎÔȭs enrollment at Centenary University and continues throughout their 
academic career at Centenary University. 
 
Centenary University has a three tier Advising Program. Incoming first year students are advised every spring 
during several Advising Days. Each student is invited to schedule an appointment online to come to campus 
for an individual appointment to discuss their  life goals, academic aspirations, course selection and to create 
a class schedule for their  first  semester. During a studÅÎÔȭÓ first  year the ÓÔÕÄÅÎÔȭÓ Academic Foundations 
professor will  serve as their  Academic advisor.  The Academic Foundation professor in the studentȭs academic 
discipline and can introduce the student more fully  to their  area of study and help them explore career/life  
interests. 
 
At the beginning of sophomore year students will  be assigned to an advisor in their major by the Academic 
Success and Advising Center. Undeclared students will  be assigned to an advisor within  the Academic 
Success and Advising Center. The Academic advisor for undeclared students will  assist and direct students 
to build a program of study, select courses, and explore academic goals. 
 
The responsibilities  of all Academic advisor include: 

¶ FamiliariÚÅ ×ÉÔÈ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÉÎÔÅÒÅÓÔÓ ÁÎÄ ÇÏÁÌÓ ×ÈÏ ×ÉÌÌ ÓÅÒÖÅ ÁÓ Á ÇÕÉÄÅ ÔÏ ÐÌÁÎÎÉÎÇ ÙÏÕÒ ÁÃÁÄÅÍÉÃ 

program at Centenary University from prior to your first semester through graduation. 

¶ An Advisor will be knowledgeable about the curriculum and course requirements and options. 

¶ Sometimes your questions cannot be answered by your Advisor but your Advisor will direct the Student 

Advisee to appropriate resources on campus. 

The responsibilities  of the Advisee (Student) include: 

¶ Come to understand the academic goals as a Centenary University student. 

¶ Discuss goals, concerns, and form questions about college career. 

¶ Meet with advisor a few times a semester, not just when priority registration or issues arise.  

¶ Become familiar with University resources and academic policies. 

¶ Responsible for making and keeping appointments with their academic advisor for priority registration 

to avoid late fees and to ensure class selection. 
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Catalog 
Students are governed by the ÃÁÔÁÌÏÇ ÉÎ ÔÈÅ ÙÅÁÒ ÔÈÅÙ ×ÅÒÅ ÁÄÍÉÔÔÅÄȢ 4ÈÉÓ ÁÐÐÌÉÅÓ ÔÏ ÆÉÒÓÔȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ÁÎÄ 
readmitted students (the readmit date will determine the catalog). If a student feels that a subsequent catalog 
would provide them with an advantage, they may request to the ReÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ ÔÏ ÂÅ ÍÏÖÅÄ ÔÏ Á ÍÏÒÅ 
recent catalog. A student may not request to be governed by a previous, or older, catalog.  
 
Registration  
&ÉÒÓÔȤÔÉÍÅ ÆÕÌÌȤÔÉÍÅ freshmen and part-time students are registered by the Academic Success and Advising 
Center.  Transfer students are registered by the Office of Transfer Admissions.  

Priority registration is held for continuing students during the semester in which they are presently enrolled. 
Students are able to register online. All students, prior  to their  registration, are strongly advised to consult 
with  their academic advisors concerning potential course selection.  

Returning students who did not register prior  to the start of an academic semester may register at the 
beginning of each semester on dates set forth in the Academic Calendar. Returning students while able to 
register for courses on their own are strongly encouraged to meet with their academic advisors prior to 
registration.   

Undergraduate students who wish to register for an online course offered at the School of Professional 
Studies are required to obtain permission from their academic advisor and the School of Professional 
Studies and complete a Hackettstown Campus SPS Registration Form. They must follow the policies and 
procedures outlined by the School of Professional Studies.  

The goal of Centenary University is to have all of its students demonstrated progress toward their chosen 
degree. IÔ ÉÓ ÓÔÒÏÎÇÌÙ ÒÅÃÏÍÍÅÎÄÅÄ ÔÈÁÔ ÆÕÌÌȤÔÉÍÅ ÄÅÇÒÅÅ ÓÅÅËÉÎÇ ÓÔÕÄÅÎÔÓ ÅÁÒÎ Á ÍÉÎÉÍÕÍ ÏÆ σς ÃÒÅÄÉÔ ÈÏÕÒÓ 
in an academic year. The University may advise a student to attend summer sessions at either Centenary or 
another accredited institution (with permission) in order to maintain appropriate progress toward their 
projected date of graduation. 

 
Online Courses  
Online courses are similarly structured to ÏÎȤÇÒÏÕÎÄ ÃÏÕÒÓÅÓ ɀ e.g., they have a syllabus, required texts, 
weekly assignment, projects, papers, and/or tests. To be successful in an online environment, students are 
ÅØÐÅÃÔÅÄ ÔÏ ÐÏÓÓÅÓÓ ÂÁÓÉÃ ÃÏÍÐÕÔÅÒ ÓËÉÌÌÓ ÁÎÄ ÈÁÖÅ ÁÃÃÅÓÓ ÔÏ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ ÌÅÁÒÎÉÎg management system, 
Moodle.   

 The policy governing undergraduate student enrollment in online classes is outlined below: 
¶ Prior to enrolling in an online course, student must have a minimum cumulative grade point average of 

2.5 or above. Any new transfer student who is planning on registering for an online class must have the 

minimum cumulative grade average of 2.5 or above from their transfer institution(s). 

¶ &ÉÒÓÔȤÔÉÍÅȟ ÆÕÌÌȤÔÉÍÅ ÆÒÅÓÈÍÅÎȟ ÕÐÏÎ ÃÏÎÓÕÌÔÁÔÉÏÎ ×ÉÔÈ ÔÈÅÉÒ academic advisor, may be allowed to register 
for no more than one online class in their second semester if their advisor is confident they have shown 
academic efficacy.  

¶ Sophomores and juniors, upon consultation with their advisor, may be allowed to register for no more 
than two online classes during any given semester.  

¶ Seniors, upon consultation with their advisor, may be allowed to register for up to but no more than 
three online classes during any given semester.  

¶ Students may not audit any online class. 
¶ Students, who register for an accelerated online class that begins in the second half of a given semester, 
ÁÎÄ ×ÈÅÒÅ ÔÈÅ ÃÌÁÓÓ ÃÒÅÄÉÔÓ ÐÕÔ ÔÈÅÍ ÁÔ ÆÕÌÌȤÔÉÍÅ ÓÔÁÔÕÓȟ ÍÁÙ ÈÁÖÅ ÁÌÌ ÆÅÄÅÒÁÌ ÁÎÄ ÓÔÁÔÅ ÆÉÎÁÎÃÉÁÌ ÁÉÄ 
remain pending until attendance in the online class has been verified. Students in this circumstance who 
ÄÏ ÎÏÔ ÁÔÔÅÎÄ ÔÈÅ ÏÎÌÉÎÅ ÃÌÁÓÓ ×ÉÌÌ ÓÔÉÌÌ ÂÅ ÌÉÁÂÌÅ ÆÏÒ ÁÌÌ ÆÕÌÌȤÔÉÍÅ ÃÏÓÔÓȟ ÂÕÔ ÍÁÙ ÎÏ ÌÏÎÇÅÒ ÂÅ ÅÌÉÇÉÂÌÅ ÆÏÒ 
ÆÕÌÌȤÔÉÍÅ ÆÅÄÅÒÁÌȟ ÓÔÁÔÅȟ ÏÒ ÉÎÓÔÉÔÕÔÉÏÎÁÌ ÇÒÁÎÔÓȟ Á×ÁÒÄÓȟ ÏÒ ÓÃÈÏÌÁÒÓÈÉÐÓȢ &ÕÒÔÈÅÒȟ Én accordance with 
5ÎÉÖÅÒÓÉÔÙ ÐÏÌÉÃÙȟ ÁÓ ÏÎÌÙ ÆÕÌÌȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ÍÁÙ ÒÅÓÉÄÅ ÏÎ ÃÁÍÐÕÓȟ ÉÆ Á ÓÔÕÄÅÎÔ ÉÓ Á ÒÅÓÉÄÅÎÔ ÁÎÄ ÄÏÅÓ ÎÏÔ 
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ÁÔÔÅÎÄ ÔÈÅ ÏÎÌÉÎÅ ÃÌÁÓÓȟ ÔÈÁÔ ÓÔÕÄÅÎÔ ×ÉÌÌ ÈÁÖÅ ÌÏÓÔ ÔÈÅÉÒ ÆÕÌÌȤÔÉÍÅ ÓÔÁÎÄÉÎÇ ÁÎÄ ×ÉÌÌ ÂÅ ÒÅÑÕÉÒÅÄ ÔÏ ÍÏÖÅ 
off campus. 

¶ Before regiÓÔÅÒÉÎÇ ÆÏÒ ÁÎ ÏÎÌÉÎÅ ÃÌÁÓÓ ÔÈÁÔ ÂÅÇÉÎÓ ÉÎ ÔÈÅ ÓÅÃÏÎÄ ÈÁÌÆ ÏÆ Á ÇÉÖÅÎ ÓÅÍÅÓÔÅÒȟ ÓÔÕÄÅÎÔȤ ÁÔÈÌÅÔÅÓ 
ÍÕÓÔ ÃÈÅÃË ×ÉÔÈ ÔÈÅÉÒ ÃÏÁÃÈÅÓ ÁÎÄȾÏÒ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ !ÔÈÌÅÔÉÃ $ÉÒÅÃÔÏÒȭÓ /ÆÆÉÃÅ ÔÏ ÃÏÎÆÉÒÍ ÔÈÁÔ ÔÈÅÉÒ 

athletic eligibility will not be negatively affected. 

 
Course Changes and Withdrawals from a Course(s)  
During the first five business days of the semester or the first two days of the summer terms students may 
update their schedules (i.e., add and drop). After the first day of the semester or term, if the student drops a 
ÃÏÕÒÓÅȟ ×ÉÔÈÄÒÁ×Ó ÏÒ ÔÁËÅÓ Á ,ÅÁÖÅȤÏÆȤ!ÂÓÅÎÃÅ ÆÏÒ ÔÈÅ ÓÅÍÅÓÔÅÒȟ the student will receive refunds according 
ÔÏ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ ÒÅÆÕÎÄ ÓÃÈÅÄÕÌÅ. After five business days of the semester or two days of the summer term, 
students may not add course(s) to their schedule.  
 
Students who withdraw from a course or courses after the first five business days of  a semester or two days 
of the summer terms, will have a grade of "W" (withdrew) posted on their transcripts. Students may not 
withdraw from a class after the date posted on the Academic Calendar allowing for withdrawals receives an 
automatic grade of "F" will be recorded.  
 
Students may either complete an add/drop form or go online to add/drop courses. 
 
Failure to withdraw officially by following t he above procedures will result in a permanent grade of "F" for 
the course(s).  
 
Grading System  
 
Determination of Grades  
Each instructor is responsible for determining the grading and examination policy for his/her class which is 
provided in the course syllabus.  Course syllabi will be made available in Moodle and/or provided by the 
instructor in the classroom. Once grades are posted in the Registrar's Office, they are considered final and 
cannot be changed by the instructor unless there was an error in the posting or calculation of a specific grade.  
 
Pluses and minuses may be used in reporting grades and they are computed in the grade point average. Their 
use is optional with the instructor. The value of grades may generally be described as follows: 

A Excellent  
B Good 
C Average 
D Below Average  
F Failure  
AU Audit (No Credit)  
I Incomplete 
P Pass (in a Pass/Fail option course) 
W Withdrawal 

  
Calculation of Grade Point Average  
The average is computed by dividing the total number of credit hours attempted into the total number of 
quality points earned. Pass grades are not used in determining grade point averages.  
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Averages for all students are determined by the point scale as follows: 
 

A = 4.0         C = 2.0 

Aɀ = 3.7 Cɀ = 1.7 

B+ = 3.3 D+ = 1.3 

B = 3.0 D = 1.0 

Bɀ = 2.7 Dɀ = 0.7 

C+ = 2.3   F or WF = 0.0 

 
Other grade symbols used in the official recording of grades: 
 

AU Audit  No credit or grade points earned 
I Incomplete No credit or grade points earned 
P Pass Credit earned but no grade points earned (does not affect GPA) 
W Withdrawal  No credit or grade points earned 
 

Incomplete Grade  
An incomplete is not computed in the grade point average. When the course is completed, the cumulative 
average will be recalculated, replacing the "I" with the value for the grade received. A grade of "I" must be 
completed within two weeks of the start of the next semester/term ; otherwise a permanent grade of "F" will 
be recorded for the course(s).  

 
Policy on Repeating a Course 
A student can opt to retake a course once only if the student ÈÁÓ ÅÁÒÎÅÄ Á ÇÒÁÄÅ ÏÆ &ȟ 7&ȟ $Ȥȟ $ȟ $Ϲȟ ÏÒ #Ȥ 4ÈÉÓ 
ÉÓ ÓÔÒÏÎÇÌÙ ÒÅÃÏÍÍÅÎÄÅÄ ×ÈÅÎ ÔÈÅ ÃÏÕÒÓÅ ÉÓ ÐÁÒÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÓÅÌÅÃÔÅÄ ÍÁÊÏÒ ÏÒ ÒÅÌÁÔÅÄ ÍÁÊÏÒ 
requirements. Grades of F or WF in required courses must be repeated. When the student retakes a course 
ÁÃÃÏÒÄÉÎÇ ÔÏ ÔÈÉÓ ÐÏÌÉÃÙȟ ÔÈÅ ÓÅÃÏÎÄ ÇÒÁÄÅ ÒÅÃÅÉÖÅÄ ÉÎ ÔÈÅ ÃÏÕÒÓÅ ×ÉÌÌ ÂÅ ÕÓÅÄ ÉÎ ÃÁÌÃÕÌÁÔÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
cumulative grade point average regardless of whether the grade earned in the course being retaken is higher 
or lower than that received in the first attempt. Both the original grade and the repeat grade will appear on 
the ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ unofficial and official transcript. Credit for a repeated course is counted only once 
toward the number of earned credits.  
 
In the event a student is unsuccessful after repeating a course ÔÈÁÔ ÉÓ ÒÅÑÕÉÒÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÍÁÊÏÒȟ ÔÈÅ 
student may retake the course to fulfill the degree requirement. The grade of F will remain in the calculation 
of the cumulative grade point average.   
 
If the student retakes the course at another institution, the original grade in the course taken at Centenary 
ÒÅÍÁÉÎÓ ÃÁÌÃÕÌÁÔÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÕÍÕÌÁÔÉÖÅ ÇÒÁÄÅ ÐÏÉÎÔ ÁÖÅÒÁÇÅȢ 
 
If a student who repeats a course receives a W, the original grade will prevail. Exceptions to this policy are 
internships, independent studies, practicum courses, field study courses, special topic courses, and specific 
courses that are considered to be repeatable in accordance with individual departmental policies. 
 
Audits  
A student may audit a course with the consent of their academic advisor or department chairperson. 
Students must declare a course for audit at the time of registration or during the one week Add/Drop period. 
Otherwise, all courses for which a student registers will receive a grade for credit  and charged full price of 
the tuition costȢ /ÎÌÉÎÅ ÃÏÕÒÓÅÓ ÁÒÅ ÎÏÔ ÅÌÉÇÉÂÌÅ ÔÏ ÂÅ ÁÕÄÉÔÅÄȢ #ÈÁÒÇÅÓ ÆÏÒ ÁÕÄÉÔÉÎÇ Á ÃÏÕÒÓÅ ÉÓ ÏÎÅȤÈÁÌÆ ÏÆ ÔÈÅ 
ÆÏÒȤÃÒÅÄÉÔ ÃÈÁÒÇÅȢ   
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Dean's List 
4ÈÅ $ÅÁÎȭÓ ,ÉÓÔ ÉÓ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙȭÓ ÒÅÃÏÇÎÉÔÉÏÎ ÏÆ ÅØÃÅÌÌÅÎÔ ÁÃÁdemic performance on behalf of its 
ÓÔÕÄÅÎÔÓȟ ÁÎÄ ÉÓ ÎÏÔÅÄ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÔÒÁÎÓÃÒÉÐÔ ÉÍÍÅÄÉÁÔÅÌÙ ÆÏÌÌÏ×ÉÎÇ ÔÈÅ fall or spring semester in which 
ÔÈÅ ÈÏÎÏÒ ÉÓ ÅÁÒÎÅÄȢ &ÕÌÌȤÔÉÍÅȟ ÔÈÒÅÅȤÑÕÁÒÔÅÒȤÔÉÍÅȟ ÁÎÄ ÈÁÌÆȤ ÔÉÍÅ ÓÔÕÄÅÎÔÓ ÁÒÅ ÅÌÉÇÉÂÌÅ ÆÏÒ ÔÈÅ $ÅÁÎȭÓ ,ÉÓÔ ÁÓ 
noted below:  
 
&ÕÌÌȤÔÉÍÅ ÁÎÄ ÔÈÒÅÅȤÑÕÁÒÔÅÒȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ÁÒÅ ÅÌÉÇÉÂÌÅ ÆÏÒ ÔÈÅ $ÅÁÎȭÓ ,ÉÓÔ ÉÆ ÔÈÅÙ ÃÏÍÐÌÙ ×ÉÔÈ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ 
criteria: (1) a student must have a semester grade point average of 3.80 ÏÒ ÁÂÏÖÅȠ ɉςɊ Á ÆÕÌÌȤÔÉÍÅ ÓÔÕÄÅÎÔ 
must have completed a miÎÉÍÕÍ ÏÆ ρς ÓÅÍÅÓÔÅÒ ÃÒÅÄÉÔÓȟ ω ÓÅÍÅÓÔÅÒ ÃÒÅÄÉÔÓ ÆÏÒ ÔÈÅ ÔÈÒÅÅȤÑÕÁÒÔÅÒȤÔÉÍÅ 
student, in the fall or spring semester.  
 
&ÏÒ ÔÈÅ ÈÁÌÆȤÔÉÍÅ ÓÔÕÄÅÎÔȟ ÔÈÅ $ÅÁÎȭÓ ,ÉÓÔ ÈÏÎÏÒ ÉÓ ÎÏÔÅÄ ÏÎÌÙ ÆÏÌÌÏ×ÉÎÇ ÔÈÅ ÓÐÒÉÎÇ ÓÅÍÅÓÔÅÒȢ (ÁÌÆȤÔÉÍÅ 
students are eligible for the DeaÎȭÓ ,ÉÓÔ ÏÎ Á ÙÅÁÒÌÙ ÂÁÓÉÓ ÉÆ ÔÈÅÙ ÃÏÍÐÌÙ ×ÉÔÈ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ÃÒÉÔÅÒÉÁȡ ɉρɊ Á 
ÓÔÕÄÅÎÔ ÍÕÓÔ ÂÅ ÅÎÒÏÌÌÅÄ ÆÏÒ ÂÏÔÈ ÔÈÅ ÆÁÌÌ ÁÎÄ ÓÐÒÉÎÇ ÓÅÍÅÓÔÅÒÓ ÉÎ Á ÇÉÖÅÎ ÁÃÁÄÅÍÉÃ ÙÅÁÒ ÁÓ Á ÈÁÌÆȤÔÉÍÅ 
student; (2) a student must have a yearly cumulative grade point average of 3.80 or above; (3) a student must 
have completed a minimum of 6 credits in fall and spring semesters in a given academic year. 
 
All ÓÔÕÄÅÎÔÓ ÒÅÃÅÉÖÉÎÇ ÁÎ ÉÎÃÏÍÐÌÅÔÅ ÉÎ Á ÃÏÕÒÓÅ ×ÉÌÌ ÎÏÔ ÂÅ ÅÌÉÇÉÂÌÅ ÆÏÒ ÔÈÅ $ÅÁÎȭÓ ,ÉÓÔȢ ! ÓÔÕÄÅÎÔ ×ÈÏ ÈÁÓ Á 
grade of Ȱ7ȱ ÉÓ ÅÌÉÇÉÂÌÅ ÆÏÒ ÔÈÅ $ÅÁÎȭÓ ,ÉÓÔ ÐÒÏÖÉÄÅÄ ÈÉÓȾÈÅÒ ÇÒÁÄÅ ÐÏÉÎÔ ÁÖÅÒÁÇÅ ÁÎÄ ÓÅÍÅÓÔÅÒ ÈÏÕÒ 
ÒÅÑÕÉÒÅÍÅÎÔÓ ɉρς ÃÏÍÐÌÅÔÅÄ ÓÅÍÅÓÔÅÒ ÃÒÅÄÉÔÓ ÆÏÒ ÆÕÌÌȤÔÉÍÅȟ ω ÃÏÍÐÌÅÔÅÄ ÓÅÍÅÓÔÅÒ ÃÒÅÄÉÔÓ ÆÏÒ ÔÈÒÅÅȤÑÕÁÒÔÅÒȤ
time, and 6 fall semester and 6 spring semester completed credits ÆÏÒ ÈÁÌÆȤ ÔÉÍÅ ÓÔÕÄÅÎÔÓɊ ÁÒÅ ÍÅÔȢ  
 
Grievance of a Grade  
If a student has a grievance in regard to the misapplication or arbitrary application of an instructor's grading 
policy for a course, he/she must begin the following procedures on or before but no later than the fifteenth 
(15th) business day following the semester in which the grievance occurred: To initiate a grievance, a 
student must follow the appropriate process as indicated below:  

(1) the student first must make an appointment with the instructor in question to discuss the manner 
in which the grading policy was administered; 

(2) if still dissatisfied, the student must then make an appointment with the Department Chairperson 
to discuss the issue in an attempt to resolve the conflict; 

(3) if the instructor in question is the Department Chairperson, then the student must make an 
appointment with the Vice President for Academic Affairs to discuss his/her concerns; 

(4) If still dissatisfied, the student then must file a written appeal explaining his/her situation to the 
Senior Director of Academic Success and Advising Center (ASAC) and request a hearing with the 
Academic Review Board (ARB), clearly stating the reason for the request, and provide, when 
appropriate, supporting documentation.  

If the Senior Director of ASAC in consultation with the Department Chairperson and/or the Vice President for 
Academic Affairs/Chief Academic Officer decides there is no merit in the complaint, the original decision of 
the faculty member will stand. If the Senior Director decides there is enough reason to question the 
misapplication or arbitrary application of the grading policy, the Director will refer the grievance to the 
Academic Review Board for a hearing. The hearing will be held at the next regularly scheduled meeting. Both 
the student and the instructor are required to attend the grievance hearing. If the instructor is unable to 
attend, the Department Chairperson at his/her discretion may choose to attend instead. The Department 
Chairperson may also attend with the instructor if he/she chooses to do so. The student may request that 
his/her academic advisor ÁÎÄȾÏÒ ÁÎ ÁÐÐÒÏÐÒÉÁÔÅ ÍÅÍÂÅÒ ÏÆ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ ÓÕÐÐÏÒÔ ÓÔÁÆÆ ÂÅ ÁÌÌÏ×ÅÄ ÔÏ 
accompany her/him to the hearing to provide support but are not permitted to address the Board.  . The 
student will have approximately fifteen minutes to present his/her case. The decision of the Academic 
Review Board is final. Students who have a question about the grievance process may schedule an 
appointment with the Director of ASAC to discuss the grievance process.   
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ACADEMIC FORGIVENESS POLICY  

Effective Fall semester 2017, the Academic Forgiveness Policy aims to make it possible for undergraduate 
students who attended Centenary University, attained low GPAs, and left without completing their degree to 
return without suffering all the consequences associated with their previous academic performance.  If 
ÁÐÐÒÏÖÅÄȟ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÕÍÕÌÁÔÉÖÅ #ÅÎÔenary GPA will be reset for academic and graduation purposes only. 
!ÌÌ ÆÏÒÇÉÖÅÎ ÃÏÕÒÓÅÓ ×ÉÌÌ ÃÏÎÔÉÎÕÅ ÔÏ ÁÐÐÅÁÒ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÔÒÁÎÓÃÒÉÐÔ ÁÎÄ ÒÅÃÏÒÄȢ 4ÈÅ ÔÒÁÎÓÃÒÉÐÔ ×ÉÌÌ 
include a notation that Academic Forgiveness was granted. 
 
At the time of readmission, undergraduate students may petition for academic forgiveness provided the 
following conditions have been met at the time of the request.   
 
To be considered for Academic Forgiveness, an applicant should: 
Complete a minimum of 30 college level credits at a community college or another accredited college or 
university with earned cumulative GPA of at least 2.5. 
OR 
Demonstrated maturity gained outside of higher education evidenced by personal growth through life 
experiences including service in the armed forces, significant service in the community or through 
employment or recovery from extenuating circumstances such as matters of health or family.  
 
The GPA will be reset the first semester after returning to Centenary University provided the student earn a 
minimum of 12 credits in the returning semester with a term GPA of at least 2.5.  Students may petition to 
have the grades for one or more semesters forgiven, but semesters must be consecutive. Each semester must 
be treated as a whole; the student cannot choose individual classes within a semester.  
 
Petitions will be reviewed by the Director of Undergraduate and Transfer Admissions, the Vice President of 
Academic Affairs and the Chair of the Academic Review Board.  All petitions must be supported by sufficient 
documentation and additional documentation may be requested from the student.  In the case of extenuating 
circumstances, appropriate documentation (i.e., letters confirming medical treatment and/or confirmation of 
illness or death in the family) will be required. All documentation will be reviewed and the decision will be 
final; that decision may not be appealed. Petitions may be accepted, deferred, or denied.  
 
All other Centenary policies (e.g., Course Repeats) remain in effect and are not changed by the granting of 
Academic Forgiveness. Academic Forgiveness does not adjust the number of credits attempted for 
Satisfactory Academic Progress (SAP) for financial aid eligibility purposes. Also, please note that the criteria 
for academic forgiveness are more comprehensive than our typical readmission policy (e.g. students seeking 
readmission to Centenary after one academic year are encouraged to have earned at least 12-15 credits at an 
accredited institution with a 2.3 cumulative grade point average).  Students may elect to reapply for 
admission to Centenary but NOT petition for forgiveness.   
 
#ÏÕÒÓÅÓ ×ÉÔÈ ÇÒÁÄÅÓ ×ÈÉÃÈ ÈÁÖÅ ÂÅÅÎ ÁÃÁÄÅÍÉÃÁÌÌÙ ÆÏÒÇÉÖÅÎ ×ÉÌÌ ÎÏÔ ÂÅ ÃÏÕÎÔÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÇÒÅÅ 
completion.  Transfer credits posted to the Centenary academic record are never factored into the official 
Centenary cumulative GPA and, therefore, are not impacted by the granting of Academic Forgiveness. 
 
Students can apply for Academic Forgiveness only once and the action is irreversible. 
 
  

https://www4.uwm.edu/secu/docs/faculty/2950R1_Acad_Forgiveness_.pdf
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Class Standing  
Class standing at Centenary is determined by the number of earned credits a student completes. It includes 
credits received in transfer or advanced ÓÔÁÎÄÉÎÇȢ &ÕÌÌȤÔÉÍÅ ÓÔÕÄÅÎÔÓ ÁÒÅ ÅØÐÅÃÔÅÄ ÔÏ ÐÒÏÇÒÅÓÓ ÆÒÏÍ ÏÎÅ ÃÌÁÓÓ 
to the next over a given academic year. A student's class standing is determined as follows: 
Class Credit Earned 
Freshman Fewer than 23 Credits Earned 
Sophomore ςτȤυυ #ÒÅÄÉÔÓ %ÁÒÎÅÄ 
Junior  υφȤψχ #ÒÅÄÉÔÓ %ÁÒÎÅÄ 
Senior 88 or more Credits Earned 

 
Full -Time/Part -Time Course Load 
Undergraduate student course load is based on enrolled credit hours per semester. Full-time enrollment 
status means a student is enrolled in a minimum of 12 credits; a half-time academic load means a student is 
enrolled in 6-11 credits; enrollment in fewer than 6 credits is considered less than half-time status for the 
student. 
 
There are financial, financial aid, and/or residency implications ÉÆ Á ÓÔÕÄÅÎÔȭÓ ÃÏÕÒÓÅ load drops below 12 
credits.  Students who are in the process of changing their status from full -time to part-time are strongly 
advised to discuss these changes with their academic advisor, the Office of Student Life, the Office of Financial 
Aid, and the "ÕÒÓÁÒȭÓ /ÆÆÉÃÅ ÐÒÉÏÒ ÔÏ ÆÉÎÁÌÉÚÉÎÇ ÔÈÅ ÃÈÁÎÇÅȢ  
 
Semester Course Loads 
Full-time students register for 12 to 18 credit hours per semester. Additional credit hours may be taken by 
ÓÔÕÄÅÎÔÓ ÉÎ ÇÏÏÄ ÁÃÁÄÅÍÉÃ ÓÔÁÎÄÉÎÇ ×ÉÔÈ ÔÈÅ ÐÅÒÍÉÓÓÉÏÎ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ academic advisor, at an additional 
cost for courses in excess of the 18 credits but not to exceed 22 credits. If a student is charged for excess 
credits and drops classes after the first five business days of the add/drop period, the refund of the excess 
crediÔ ÃÈÁÒÇÅÄ ×ÉÌÌ ÂÅ ÍÁÄÅ ÉÎ ÁÃÃÏÒÄÁÎÃÅ ×ÉÔÈ ÔÈÅ ÆÕÌÌȤÔÉÍÅ ÒÅÆÕÎÄ ÐÏÌÉÃÙ ÏÆ ÔÈÅ University. A student may 
carry no more than 16 credit hours a semester if on academic probation. All courses, day or evening, 
independent studies, internships, and practicum taken are included in the total number of credit hours a 
student is permitted to take.  
 
Attendance Policy  
Students are expected to attend all scheduled classes. Students who finds it necessary to be absent from class 
should inform the instructor in advance of the absence when possible. The attendance policy must be stated 
in the syllabus.  Students who are administratively withdrawn from a class may, within five business days 
from the date of the withdrawal, file an appeal with the Academic Review Board (ARB) through the Senior 
Director of the Academic Success and Advising Center (ASAC). The decision of the ARB is final.  Note: Online 
ɀ In order to be considered present in an online classroom, students must log into and participate in the 
Learning Management System classroom a minimum of three days per week.  
 
Student Status  
Matriculated students are enrolled in a degree seeking program.  

A nonȤmatriculated student is a student who is taking credit bearing courses but not pursuing a degree. NonȤ
matriculated students may register for courses on a space available basis, must demonstrate course preȤ
requisites, and may need approval from the respective departments of the University. NonȤmatriculated 
students may take up to a maximum sixteen (16) credits in this status. NonȤ matriculated students may be 
eligible for limited financial aid. 
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Leave of Absence (Academic) 
Leave of absence (LOA) may be granted to a student for financial, personal, academic, student experience, 
medical, internship/employment, or other approved reasons. Permission must be secured from the Vice 
President for Student Life/Dean of Students. Request for a leave of absence is available in the Office of 
Student Life.   
 
The student must also indicate the date of return and if that date changes, must notify the Office of Student 
Life in writing from their Centenary email. A leave of absence may be extended for up to two consecutive 
semesters. If a student starts a leave of absence during a semester during a semester the time allowed starts 
at the beginning of the semester. A student who is on a leave for more than allotted time or date designated 
without notice of extension may be withdrawn from the University. A student on Leave of Absence may not 
attend another institution. Should a student complete a Leave of Absence and attend another institution, they 
will be required to re-apply for admission  

 
Withdrawal from the University  
A traditional undergraduate student who plans to drop all classes or withdraw from the University during 
the year or at the end of a semester for any reason must contact the Student Success Coordinator. A student 
who fails to complete a leave of absence and does not report to the University 45 days after the first day of 
classes of the following fall or spring semester may be administratively withdrawn from the University.  
 
Academic Standing  
A student's academic standing at Centenary University is determined by his/her academic performance. 
3ÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ ÓÔÁÎÄÉÎÇ ÉÓ ÒÅÖÉÅ×ÅÄ ÁÔ ÔÈÅ ÅÎÄ ÏÆ ÅÁÃÈ ÓÅÍÅÓÔÅÒȢ 4Ï ÍÁÉÎÔÁÉÎ ÇÏÏÄ ÁÃÁÄÅÍÉÃ ÓÔÁÎÄÉÎÇ, 
the student's cumulative grade point average (GPA) of at least 2.0 (Including a 2.000 in the major field). A 
student whose cumulative grade point average, and whose major cumulative grade point average during 
their senior year, falls below the minimum required for good academic standing is noted as being on 
ͼÁÃÁÄÅÍÉÃ ÐÒÏÂÁÔÉÏÎȢͼ ! ÓÔÕÄÅÎÔ ÏÎ ȰÁÃÁÄÅÍÉÃ ÐÒÏÂÁÔÉÏÎȱ ×ÉÌÌ ÈÁÖe his/her records evaluated by the 
Academic Review Board (ARB) and, at the discretion of the ARB, may be given either a probationary semester 
in which to raise his/her cumulative grade point average to the level required for good academic standing, or 
dismissed from the University. A student who is given a probationary semester is restricted to a maximum of 
four classes during his/her semester of probation. All decisions regarding academic probation are based on a 
student's cumulative grade point average (not that of the current or past semester). All decisions regarding 
reduced course loads, continuance on probationary semester, dismissals, and any exceptions in general to 
the academic policy of the University are the province of the ARB. A student who is on a probationary 
semester and who fails to raise his/her cumulative grade point average to the level required for good 
academic standing after one semester of probation will be considered for dismissal. Students who are on a 
probationary semester are not eligible to participate in campus activities ɀ i.e., clubs, student government, 
Greek organizations, interscholastic sports, etc. Students who are on a probationary semester can continue to 
use their financial assistance if they qualify as determined througÈ ÔÈÅ /ÆÆÉÃÅ ÏÆ &ÉÎÁÎÃÉÁÌ !ÉÄȢ Ȱ!ÃÁÄÅÍÉÃ 
0ÒÏÂÁÔÉÏÎȱ ÉÓ ÎÏÔÅÄ ÏÎ Á ÓÔÕÄÅÎÔͻÓ ÔÒÁÎÓÃÒÉÐÔȢ 
 
Eligibility Policy for Athletics/Student Activities  
Students involved in Student Life activities (e.g., student government; fraternities; sororities; clubs, etc.), 
and/or intercollegiate athletics at Centenary University must meet the following rule of eligibility: To 
participate in Student Life activities and/or intercollegiate activities, a student must meet the University's 
Ȱ!ÃÁÄÅÍÉÃ 0ÒÏÂÁÔÉÏÎ ÓÔÁÎÄÁÒÄÓ ×ÈÉÃÈ ÁÒÅ ÐÕÂÌÉÓÈÅÄ ÉÎ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙͻÓ ÃÁÔÁÌÏÇ ÕÎÄÅÒ Ȱ!ÃÁÄÅÍÉÃ 0ÏÌÉÃÉÅÓ σσ 
ÁÎÄ 0ÒÏÃÅÄÕÒÅȢȱ )ÎÄÉÖÉÄÕÁÌ ÃÌÕÂÓ ÏÒ ÏÒÇÁÎÉÚÁÔÉÏÎÓ ÍÁÙ ÅÓÔÁÂÌÉÓÈ ÅÌÉÇÉÂÉÌÉÔÙ ÒÅÇÕÌÁÔÉÏÎÓ ÒÅÑÕÉÒÉÎÇ ÈÉÇÈÅÒ ÇÒÁÄÅ 
point averages. Students participating in intercollegiate athletics must be matriculated and enrolled in a 
minimum of 12 semester credit hours at the time of participation. The student athlete also must meet the 
rules of eligibility of any conference and/or athletic association of which the University may be a member. 
The Athletic Director will then notify the team members of their eligibility. The analysis of player eligibility 
must be completed prior to the start of the regular season for each sport sponsored by Centenary University.   
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Dismissal from the University  Any student who is on academic probation for an academic semester, or who 
ÖÉÏÌÁÔÅÓ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙͻÓ Ȱ!ÃÁÄÅÍÉÃ #ÏÄÅ ÏÆ #ÏÎÄÕÃÔȟȱ ÍÁÙ ÂÅ ÁÃÁÄÅÍÉÃÁÌÌÙ ÄÉÓÍÉÓÓÅÄ ÆÒÏÍ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙ ÂÙ 
the Academic Review Board (ARB). Students on Academic Probation must indicate their willingness to meet 
certain criteria established by the ARB in order to remain at the University. Mandatory meetings with the 
Director of the Academic Success and Advising Center or appropriate support staff once per week are a 
central part of the criteria. Progress will be periodically reviewed by the ARB. Students not meeting the 
agreed upon criteria may be dismissed at any time during the semester after a hearing or at the end of the 
semester if they have not made adequate academic progress while on Academic Probation. Dismissals from 
ÔÈÅ 5ÎÉÖÅÒÓÉÔÙ ÆÏÒ !ÃÁÄÅÍÉÃ 2ÅÁÓÏÎÓ ÁÒÅ ÎÏÔÅÄ ÏÎ Á ÓÔÕÄÅÎÔͻÓ ÔÒÁÎÓÃÒÉÐÔȡ Ȱ!ÃÁÄÅÍÉÃ $ÉÓÍÉÓÓÁÌȢȱ 3ÔÕÄÅÎÔÓ ×ÈÏ 
violate the University rules and regulations regarding social conduct may be suspended or dismissed by the 
Judicial Committee in accordance with procedures set forth in the University's Student Handbook.  

 
Appeals of Dismissals   
Any student who has been dismissed by the University may appeal in writing to the ARB through the Senior 
Director of the Academic Success and Advising Center (ASAC). Letters requesting an appeal must be 
postmarked or received by the University on or before, but no later than, fifteen calendar days of the date on 
the letter of dismissal. Grounds for appeal may include technical error, changes in temporary grades, 
extenuating circumstances, and/or additional information not previously available to the committee. Letters 
of appeal must state the reason for appeal and, where possible, should be accompanied by appropriate 
documentation. As part of the appeals process, the student may request that his/her academic advisor 
ÁÎÄȾÏÒ ÁÎ ÁÐÐÒÏÐÒÉÁÔÅ ÍÅÍÂÅÒ ÏÆ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ ÓÕÐÐÏÒÔ ÓÔÁÆÆ ÂÅ ÁÌÌÏ×ÅÄ ÔÏ ÁÃÃÏÍÐÁÎÙ ÈÅÒȾÈÉÍ ÔÏ ÔÈÅ 
hearing to provide support and consultation. As this hearing is part of the internal due process procedures of 
the University, legal representation at this time is neither recommended nor allowed. The decision of the ARB 
is final. Students will be notified in writing within three weeks of the action taken. A second dismissal is final. 
 
Readmission  after Dismissal  
 Students seeking readmission after dismissal for academic reasons may petition for readmission after one 
academic year. The student is encouraged to have earned at least twelve to fifteen credits at an accredited 
institution of higher education with a 2.3 cumulative grade point average and must follow the readmission 
policies of the University. Readmission is not automatic. The Academic Review Board will review the 
ÓÔÕÄÅÎÔȭÓ ÐÒÏÇÒÅÓÓ ÔÏ ÄÅÔÅÒÍÉÎÅ ×ÈÅÔÈÅÒ ÏÒ ÎÏÔ ÒÅÁÄÍÉÓÓÉÏÎ ÉÓ ×ÁÒÒÁÎÔÅÄȢ  
 
Academic Code of Conduct 
 As an academic community, Centenary University endorses the pursuit of knowledge through open and 
honest discourse. Therefore, the University expects students to conduct themselves honestly in all academic 
activities. Any action which compromises this integrity or otherwise attempts to discredit the knowledge a 
student has acquired is inappropriate and unacceptable. Through continued participation in the academic 
code of conduct, students demonstrate respect for Centenary's commitment to academic excellence. It is the 
intent of the University faculty and trustees that each student acknowledges and adheres to the code. The 
following definitions of academic code violations encompass misrepresentations of fact and falsification of 
any portion of the academic process: 

1. Plagiarism is knowingly copying published or unpublished material without acknowledging the source. 

2. Duplicate course assignment is submitting the same assignment without the instructor's approval for more 
than one course, or submitting an assignment based on another student's work. 

3. Collusion is working with one or more students without the approval of the instructor to complete a 
project that is expected to be the result of individual effort. 

4. Unacceptable classroom conduct includes (a) disruptive and disrespectful behavior; (b) cheating during 
examinations and laboratory projects by sharing material, looking at another's work, use of unauthorized 
books, sources, or memory aids, and/or communicating verbally or nonȤÖÅÒÂÁÌÌÙ ÉÎ ÏÒÄÅÒ ÔÏ ÁÔÔÁÉÎ ÁÓÓÉÓÔÁÎÃÅȠ 
(c) other types of inappropriate actions that impede the learning process.   
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5. Falsifying information is intentionally giving fraudulent information for the purpose of (a) avoiding 
negative sanctions; (b) seeking special privileges; (c) assisting another in these purposes.  

φȢ #ÏÍÐÕÔÅÒ ÉÎÔÅÒÆÅÒÅÎÃÅ ÉÓ ÃÁÕÓÉÎÇ ÄÁÍÁÇÅ ÔÏ ÏÒ ÄÉÓÒÕÐÔÉÏÎ ÏÆ ÏÎȤÌÉÎÅ ÄÁÔÁÂÁÓÅÓ ÈÏÕÓÅÄ ÏÎ ÃÁÍÐÕÓȟ 
including piracy of copyrighted material and inappropriate duplication of computer disk information. 
3ÁÎÃÔÉÏÎÓ ÆÏÒ ÔÈÅ ÖÉÏÌÁÔÉÏÎ ÏÆ ÔÈÅ Ȱ!ÃÁÄÅÍÉÃ #ÏÄÅ ÏÆ #ÏÎÄÕÃÔȱ ÁÒÅ ÄÅÔÅÒÍÉÎÅÄ ÂÙ ÔÈÅ ÉÎÓÔÒÕÃÔÏÒȟ ÂÕÔ ÔÈÅÙ ÁÒÅ 
limited to academic sanctions pertaining to the course in question ɀ e.g., resubmitting the assignment; grade 
reduction; failure of the course; etc. Recommendations for more severe sanctions are to be forwarded to the 
Academic Review Board. Students have the right to appeal sanctions to the Academic Review Board in 
ÃÏÍÐÌÉÁÎÃÅ ×ÉÔÈ ÔÈÅ ÐÏÌÉÃÉÅÓ ÏÆ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙ ÁÎÄ ÔÈÅ Ȱ!ÃÁÄÅÍÉÃ #ÏÄÅ ÏÆ #ÏÎÄÕÃÔȢȱ #ÏÐÉÅÓ ÏÆ ÔÈÅ 
Ȱ!ÃÁÄÅÍÉÃ #ÏÄÅ ÏÆ #ÏÎÄÕÃÔȟȱ ÉÎ ÉÔÓ ÅÎÔÉÒÅÔÙ ÁÎÄ ×ÉÔÈ ÁÐÐÅÁÌ ÐÒÏÃÅÄÕÒÅÓȟ ÍÁÙ ÂÅ ÓÅÃÕÒÅÄ ÆÒÏÍ ÔÈÅ 2ÅÇÉÓÔÒÁÒͻÓ 
Office.  

7. Each violation will be recorded by the professor on an Academic Code of Conduct Violation form and 
submitted electronically to the Director of Academic Success and Advising Center who will maintain a file of 
violations. The Director will inform the student that he/she has received a form and that any further 
infractions will cause the student to be called to meet with the ARB for a hearing that could result in 
dismissal. Recommendations for more severe sanctions may also come from the Director or Professor and 
forwarded to the ARB without a second offence occurring. Students have the right to appeal sanctions to the 
AR" ÉÎ ÃÏÍÐÌÉÁÎÃÅ ×ÉÔÈ ÔÈÅ ÐÏÌÉÃÉÅÓ ÏÆ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙ ÁÎÄ ÔÈÅ Ȱ!ÃÁÄÅÍÉÃ #ÏÄÅ ÏÆ #ÏÎÄÕÃÔȢȱ 

!ÌÌ ÓÔÕÄÅÎÔÓ ÁÒÅ ÅØÐÅÃÔÅÄ ÔÏ ÁÄÈÅÒÅ ÔÏ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙȭÓ ÐÏÌÉÃÙ ÃÏÎÃÅÒÎÉÎÇ !ÃÁÄÅÍÉÃ (ÏÎÅÓÔÙȢ !ÎÙ 
ÓÔÕÄÅÎÔ ÆÏÕÎÄ ÃÈÅÁÔÉÎÇȟ ÐÌÁÇÉÁÒÉÚÉÎÇȟ ÓÕÂÍÉÔÔÉÎÇ ÎÏÎȤÏÒÉÇÉÎÁÌ ×ÏÒËȟ ÅÔÃȢȟ ×ÉÌÌ ÒÅÃÅÉÖÅ Á ÇÒÁÄÅ ÏÆ ÚÅÒÏ ɉπɊ ÆÏÒ 
that work. Flagrant cases of academic dishoÎÅÓÔÙ ÍÁÙ ÒÅÓÕÌÔ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÂÅÉÎÇ ÄÉÓÍÉÓÓÅÄ ÆÒÏÍ ÔÈÅ ÃÌÁÓÓ 
and referred to the Academic Review Board for further action or sanction as deemed appropriate, up to and 
including dismissal from Centenary University.  
 
Individual instructors or departments may impose additional penalties. Check the syllabus for the policy that 
applies to each class.  
 
Transcripts   
The University issues two types of transcripts ɀ unofficial (given to the student) and official (issued directly 
to a University or an employer) upon written request of the student or alumni. The official transcript bears 
the University Seal. Requests for transcripts should be directed to the Registrar's Office. No transcript will be 
issued unless a student's final account has been paid in full. Students who request transcripts must pay a fee 
for each transcript requested.  
 
All undergraduate courses for which a student registers (including repeated courses) are listed on the 
ÕÎÄÅÒÇÒÁÄÕÁÔÅ ÔÒÁÎÓÃÒÉÐÔ ÁÎÄ ÁÒÅ ÕÓÅÄ ÔÏ ÃÁÌÃÕÌÁÔÅ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÇÒÁÄÅ ÐÏint average whether or not they are 
taken to fulfill degree requirements.  
 
Courses taken at Other Institutions While Enrolled at Centenary  
Students who seek to take courses at another institution while enrolled as a Centenary University student in 
a degree seeking program must have the prior approval of their Academic advisor and complete the Credits 
Taken at Another Institution form. After the course is completed, students must provide an official transcript 
indicating a grade of C- (1.7) or better. Associate degree candidates are allowed 9 credits and Bachelor 
degree candidates are allowed 12 credits for an entire winter/summer combination.  
 
Change of Major, Minor, and/or Concentration  
Students who are changing their majors, minors or concentrations, are encouraged to do so during the 
priority registration period.  Students must complete a Change Your Major/Minor form.  In order to ensure 
that the automated degree audit available in the Student Information System is correct, the correct major(s) 
and/ or minors must be recorded in the Student Information Systems.  
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Degree Applications  
All students who plan to graduate with a degree from Centenary University are required to complete a 
Degree Application Form. This form must be completed a minimum of one semester prior to their anticipated 
graduation. Students should check the Academic Calendar for the exact deadline dates for filing. 
 
Degree Requirements  
Centenary University offers programs leading to the degrees of Bachelor of Science, Bachelor of Arts, 
Bachelor of Fine Arts, Bachelor of Social Work, Associate in Science, Associate in Arts, Associate in Paralegal 
and Legal Assistant Studies, Master of Arts, Master of Education, Master of Business Administration, and a 
Doctor of Education in Leadership . For specific program details refer to the section outlining course offerings 
by degree program. While Centenary University provides quality advising and keeps accurate records to 
assist the student, it is ultimately the student's responsibility to make certain that all degree requirements 
have been successfully met.  
 
Candidates for any undergraduate degree from Centenary University must successfully complete the 
following requirements:  
¶ Baccalaureate degree candidates must successfully complete the University's Core Requirements. 

Associate degree candidates must successfully complete the University's Core Requirements as outlined 
in their respective programs.  

¶ All undergraduate students must successfully complete 128 credit hours for a Bachelor degree or 64 
hours for an Associate degree with a cumulative grade point average of 2.00 or better, and a minimum 
cumulative grade point average of 2.00 in their major field of study, as well as specific program 
requirements as outlined by the University catalog at the time of admission. 

¶ All degree candidates must complete minimally 32 credit hours of graded work at Centenary University, 
and are expected to be enrolled at Centenary over the two semesters of their senior year, excluding 
summer semesters.  

¶ At least one half the number of credits required in the major, exclusive of the core requirements, must 

be earned in courses taken at Centenary University.  

Double Major   
Centenary students may declare a double major. If the designations crosses degree lines (e.g., BA, BS, BFA, 
BSW), the student must declare which designation is primary. The requirements for both majors must be 
completed in addition to the University core. Courses may be shared between degrees, providing the core 
and all major requirements for each degree are completed. A minimum of 128 credits is required. The 
student must declare the double major to the Office of the Registrar. Notification of the double major will be 
made to the advisor and the Department Chair for both majors.  
 
Second Baccalaureate  
Degree Candidates for a second baccalaureate degree who already hold a baccalaureate degree from either 
Centenary University or another accredited university must satisfy the following requirements to qualify for 
a second baccalaureate degree from Centenary University.  
¶ Meet the minimum residency requirement set by Centenary University ɀ a minimum of 32 credit hours;  
¶ Successfully complete the major and the University core requirements for that degree;  
¶ Maintain a minimum overall cumulative grade point average of 2.0;  
¶ Maintain a cumulative grade point average of 2.0 in the major.  

While transfer credit may be applicable to avoid duplication of course work, the residency requirement of 32 
ÃÒÅÄÉÔÓ ÍÕÓÔ ÂÅ ÍÅÔȢ !ÐÐÒÏÐÒÉÁÔÅ ÃÏÕÒÓÅÓ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ #Ȥ ÏÒ ÂÅÔÔÅÒ ×ÉÌÌ ÂÅ ÁÃÃÅÐÔÅÄ ÆÏÒ ÔÒÁÎÓÆÅÒȢ  
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Honors Designations  
Baccalaureate degree candidates who have achieved a cumulative average of 3.5 or better based on at least 
50 graded semester hours of credits earned at Centenary will receive honors designations on their degrees. 
Credits earned through Prior Learning Assessment and/or CLEP exams do not count towards eligibility for 
honors designations.  
 
The following minimum GPAs are required for honor designations:  
3ÕÍÍÁ #ÕÍ ,ÁÕÄÅȟ σȢψυπȤτȢπππ  
-ÁÇÎÁ #ÕÍ ,ÁÕÄÅȟ σȢχππȤσȢψτω  
#ÕÍ ,ÁÕÄÅȟ σȢυππȤσȢφωω 
 
Commencement  
Centenary University awards degrees three times during the year: May, August, and December. 
Commencement ceremony is held annually in the month of May. Graduation applications must be completed 
ÁÎÄ ÄÅÌÉÖÅÒÅÄ ÔÏ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅ ÂÙ ÔÈÅ ÄÁÔÅ ÓÐÅÃÉÆÉÅÄ ÉÎ ÔÈÅ !ÃÁÄÅÍÉÃ #ÁÌÅÎÄÁÒ ÁÌÏÎÇ ×ÉÔÈ ÔÈÅ 
graduation fee. Graduation applicants who do not meet the specified application date will be moved to the 
next graduation date following completion of the application and payment of the graduation fee.  
 
The following are eligible students to participate in May Ceremony: 
¶ Students completing all degree requirements in May. 
¶ Students who previously completed their associate or bachelor degree in August or December. 
¶ Students who will complete their degree by August requiring no more than 8 credits to complete.  
¶ Be in good financial standing with Centenary University. 
¶ Be in good academic standing. Undergraduate students must have an overall minimum cumulative grade 

point average of 2.000 and GPA in the major courses must be 2.000 or better. 

Maximum Time Frame   
Based upon the academic progress guidelines listed above, the maximum time frame for a student to 
complete a baccalaureatÅ ÄÅÇÒÅÅ ÁÔ #ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙ ÉÓ ÐÒÏÊÅÃÔÅÄ ÔÏ ÂÅȡ &ÕÌÌȤ4ÉÍÅȡ ρ2 semesters or its 
ÅÑÕÉÖÁÌÅÎÔ (ÁÌÆȤ4ÉÍÅȡ ρφ ÓÅÍÅÓÔÅÒÓ ÏÒ ÉÔÓ ÅÑÕÉÖÁÌÅÎÔ ,ÅÓÓ 4ÈÁÎ (ÁÌÆȤ4ÉÍÅȡ 32 semesters or its equivalent. 
 
The goal of Centenary University is to have all of its students show progress toward their chosen degree. To 
ÍÁÉÎÔÁÉÎ ÐÒÏÇÒÅÓÓȟ ÉÔ ÉÓ ÓÔÒÏÎÇÌÙ ÒÅÃÏÍÍÅÎÄÅÄ ÔÈÁÔ ÆÕÌÌȤÔÉÍÅ ÄÅÇÒÅÅ ÓÔÕÄÅÎÔÓ ÅÁÒÎ Á ÍÉÎÉÍÕÍ ÏÆ σς ÃÒÅÄÉÔ 
hours in any academic year. The University may advise a student to attend summer sessions at either 
Centenary University or another accredited institution (with permission) in order to maintain appropriate 
progress toward their projected date of graduation.  
 
Issuance of Diplomas   
$ÉÐÌÏÍÁÓ ÁÒÅ ÉÓÓÕÅÄ ÆÏÌÌÏ×ÉÎÇ ÔÈÅ ÔÉÍÅ ÉÎ ×ÈÉÃÈ Á ÓÔÕÄÅÎÔȭÓ ÄÅÇÒÅÅ ÉÓ ÃÏÎÆÅÒÒÅÄȢ To assure the integrity of 
#ÅÎÔÅÎÁÒÙȭÓ ÄÉÐÌÏÍÁÓȟ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙ ÄÏÅÓ ÎÏÔȟ ÓÕÂÊÅÃÔ ÔÏ ÔÈÅ ÃÉÒÃÕÍÓÔÁÎÃÅÓ ÉÎ ÔÈÅ ÐÏÌÉÃÙ ÏÎ Ȱ2ÅÐÌÁÃÅÍÅÎÔ ÏÆ 
$ÉÐÌÏÍÁÓȱ ÂÅÌÏ×ȟ ÉÓÓÕÅ Á ÄÕÐÌÉÃÁÔÅ ÏÆ ÁÎ ÏÕÔÓÔÁÎÄÉÎÇ ÏÒÉÇÉÎÁÌȢ $ÉÐÌÏÍÁÓ ÁÒÅ ÉÓÓÕÅÄ ÉÎ ÁÃÃÏÒÄÁÎÃÅ ×ÉÔÈ ÔÈÅ 
name on the UnÉÖÅÒÓÉÔÙȭÓ ÓÔÕÄÅÎÔ ÉÎÆÏÒÍÁÔÉÏÎ ÓÙÓÔÅÍȢ )Æ Á ÓÔÕÄÅÎÔ ×ÉÓÈÅÓ ÔÏ ÐÒÏÃÅÓÓ Á ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ×ÉÔÈ 
ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȟ ÈÅȾÓÈÅ ÍÕÓÔ ÓÕÂÍÉÔ Á Ȱ#ÈÁÎÇÅȤÏÆȤ.ÁÍÅȱ ÒÅÑÕÅÓÔ ×ÉÔÈ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅȢ  
 
Replacement of a Diploma   
If a student loses or damages his/her diploma, the University will provide, upon proper deposition and the 
payment of a fee to cover the cost, a replacement diploma. Prior to issuing the replacement diploma, the 
University requires the return of the damaged diploma or, in the case of a lost or completely destroyed 
diploma, the submission of a notarized affidavit signifying such. A check or money order in the amount of 
$50, payable to Centenary University, must accompany the replacement order. For a replacement diploma, 
please contact the Office of the University Registrar, 400 Jefferson Street, Hackettstown, NJ 07840.  
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Change of Name  
! ÒÅÑÕÅÓÔ ÆÏÒ Á ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ÂÙ Á #ÅÎÔÅÎÁÒÙ University ÓÔÕÄÅÎÔ ÉÓ ÍÁÄÅ ÔÈÒÏÕÇÈ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ /ÆÆÉÃÅȢ ! 
ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ÒÅÑÕÅÓÔ ×ÉÌÌ ÂÅ ÃÏÎÓÉÄÅÒÅÄ ÆÏÒ ÁÎÙ ÏÆ ÔÈÅ ÆÏÌÌÏwing reasons: marriage; divorce; 
ÎÁÔÕÒÁÌÉÚÁÔÉÏÎȠ ÃÏÕÒÔȤÏÒÄÅÒÅÄ ÃÈÁÎÇÅȢ !ÌÌ ÒÅÑÕÅÓÔÓ ÆÏÒ Á ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ÍÕÓÔ ÂÅ ÁÃÃÏÍÐÁÎÉÅÄ ÂÙ ÔÈÅ ÐÒÏÐÅÒ 
ÄÏÃÕÍÅÎÔÁÔÉÏÎ ÁÓ ×ÅÌÌ ÁÓ Á ÓÔÁÔÅ ÉÓÓÕÅÄ ÄÒÉÖÅÒȭÓ ÌÉÃÅÎÓÅ ÏÒ )$Ȣ 2ÅÑÕÅÓÔÓ ÆÒÏÍ #ÅÎÔÅÎÁÒÙ University graduates 
for a chÁÎÇÅȤÏÆȤÎÁÍÅ ÁÆÔÅÒ ÇÒÁÄÕÁÔÉÏÎ ×ÉÌÌ ÂÅ ÒÅÖÉÅ×ÅÄ ÏÎ ÁÎ ÉÎÄÉÖÉÄÕÁÌ ÂÁÓÉÓȢ 4ÙÐÉÃÁÌÌÙȟ ÒÅÑÕÅÓÔÓ ÆÏÒ Á 
ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ÄÕÅ ÔÏ ÍÁÒÒÉÁÇÅȟ ÄÉÖÏÒÃÅȟ ÎÁÔÕÒÁÌÉÚÁÔÉÏÎȟ ÏÒ Á ÃÏÕÒÔȤÏÒÄÅÒÅÄ ÃÈÁÎÇÅȤÏÆȤÎÁÍÅ ×ÉÌÌ ÂÅ 
considered. In making this request, the student should state the basis for the name change. Photocopies of 
relevant legal documents should be included. If the request is approved, the original diploma must be 
returned together with a check or money order in the amount of $50 payable to Centenary University. The 
namÅ ×ÉÌÌ ÂÅ ÃÈÁÎÇÅÄ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ ÒÅÃÏÒÄ ɉ3)3Ɋ ÁÎÄ ÔÈÅ ÎÅ× ÄÉÐÌÏÍÁ ×ÉÔÈ ÔÈÅ ÓÁÍÅ ÎÁÍÅ ×ÉÌÌ 
ÂÅ ÒÅÁÄÙ ÆÏÒ ÄÅÌÉÖÅÒÙ ×ÉÔÈÉÎ ÔÈÒÅÅȤÔÏȤÆÏÕÒ ×ÅÅËÓȢ  
 
Communication  
Official University notifications are sent via Centenary University email. Students are responsible to check for 
communication through their Centenary University email. Students must ÎÏÔÉÆÙ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ ÏÆÆÉÃÅ ÏÆ ÁÎÙ 
change of address.  

Family  Educational  Rights and Privacy  Act (FERPA) Policy   

Purpose  
The Family Educational Rights and Privacy Act ɉȰ&%20!ȱ Ȥ 20 U.S.C. § 1232g; 34 CFR Part 99) is a 
Federal law that protects the privacy of student education records. The law applies to students who 
are at least eighteen years old or who attend or attended a ÐÏÓÔȤÓÅÃÏÎÄÁÒÙ institution,  even if they 
have not reached the age of eighteen. 

 
Policy  
It  is the policy of Centenary University ɉȰ5ÎÉÖÅÒÓÉÔÙȱɊ to comply with  all provisions of FERPA. 
 

FERPA Summary  
Below is a summary of the important  rights granted to students under FERPA. To view the definitive  set of 
regulations and for other helpful information, please visit:   
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html  
 

Definitions  
 
Education  Record 
Education Record means any record (1) dir ectly related to a student and (2) maintained by the University or 
a party acting for the University. There are several important  categories of records that are specifically 
exempted from the definition  of an Education Record: 

1. Records of instructional, supervisory, administrative, and certain educational personnel which are 
in the sole possession of the maker of the records, and are not accessible or revealed to any other 
individual  except a substitute who performs on a temporary basis the duties of the individual who 
made the records, 

2. Records maintained by a law enforcement unit  of the University that were created by that law 
enforcement unit  for the purpose of law enforcement, 

3. Records relating to individuals who are employed by the University, which are made and 
maintained in the normal course of business, relate exclusively to individuals in their  capacity as 
employees, and are not available for use for any other purpose,  

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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4. Records relating to a student which are: (1) created or maintained by a physician, psychiatrist, 
psychologist, or other recognized professional or paraprofessional, acting in his/her  professional 
capacity or assisting in a paraprofessional capacity; (2) used solely in connection with  the 
provision of treatment to the student; and (3) not disclosed to anyone other than individuals 
providing such treatment. 

5. Records that only contain information  about an individual  after he or she is no longer a student at 
the University. 

 
University  Official  
University Official means a person employed by the University in an administrative, supervisory, academic or 
research, or support staff position, including health or medical staff; a trustee, public safety officer, or 
outside contractor such as an attorney or auditor  acting as an agent for the University; a student serving on 
an official committee, such as a disciplinary or grievance committee or who is assisting another University 
Official in performing his or her tasks; and any contractors, consultants, volunteers or other party to whom 
to whom the University  has outsourced institutional  services or functions as long as the individual:  (1) 
performs a service for which an institution  would otherwise have to use its own employees; (2) is under the 
direct control of the University with  respect to the use and maintenance of the education record; and (3) is 
subject to the same conditions on use and ÒÅȤÄÉÓÃÌÏÓÕÒÅ of education records that apply to other University 
Officials.  
 
Directory  Information  
Directory Information  means the following student information:  
Á Student name 
Á Local address and telephone number 
Á Campus ÅȤÍÁÉÌ address 
Á Dates of attendance at the University 
Á Registration status 
Á Graduating Class 
Á University or University 
Á Major field of study 
Á Awards 
Á Honors 
Á Degree(s) conferred and date(s) received 
Á Past and present participation  in officially  recognized sports and activities 
Á Physical characteristics (height, weight) of NCAA athletes 
Á Previous educational institutions  attended 

 
Legitimate  Education  Interest  
Legitimate Education Interest means an interest that a University Official has in the protected records when 
the University Official is performing a task that is: 
Á Specified in his or her position description or contract agreement; 
Á Related to a ÓÔÕÄÅÎÔȭÓ education; or 
Á Related to the discipline of a student. 

Personally  Identifiable  Information  
Personally Identifiable Information  includes, but is not limited to: 
Á The student's name 
Á The name of the student's parent or other family members 
Á The address of the student or student's family 
Á A personal identifier,  such as the student's social security number, student number, or biometric 

record 
Á Other indirect  identifiers, such as the student's date of birth,  place of birth,  and mother's maiden 

name 
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Á Other information  that, alone or in combination, is linked or linkable to a specific student that 
would allow a reasonable person in the University community, who does not have personal 
knowledge of the relevant circumstances, to identify  the student with  reasonable certainty 

Á Information  requested by a person who the educational agency or institution  reasonably believes 
knows the identity  of the student to whom the education record relates. 

Student  Rights Under  FERPA 
Right of Inspection and Review 

1. Current and former students have the right  to inspect and review their  Education Records within  45 
days of the date that the University receives a request for access. 

2. A request that identifies the Education Record(s) to be reviewed or inspected must be submitted in 
writing  by the student to the University Registrar, a Dean, a Chair, or other appropriate University 
Official. That University Official will  make arrangements for access to the records with  the University 
Registrar and will  notify  the student of the time and place where the records may be inspected. If the 
records are not maintained by the University Official to whom the request was made, that University 
Official shall advise the student of the correct individual  to whom the request should be made. 

Right  to Request Amendment  of Education  Record 
The University provides a student with  an opportunity  to request amendment to the contents of an 
Education Record which he/she considers to be inaccurate, misleading, or otherwise in violation of 
his/her  privacy or other rights. A University Official who receives such a request will  coordinate with  
the University Registrar and they will  decide within  a reasonable period of time whether corrective 
action consistent with  the student's request will  be taken. The student must be notified of the 
decision. If the decision is in agreement with  the student's request, the appropriate record(s) must be 
amended. A student who is not provided full  relief sought by his/her  challenge must be informed by 
the appropriate University Official, in writing,  of the decision and his/her  right  to a formal hearing on 
the matter. 

 
Right  to Consent to Disclosure  of Education  Records 

1. The University will  disclose information  from a ÓÔÕÄÅÎÔȭÓ Education Records only with  the written  
consent of the student, unless one of the following exceptions apply: 
¶ Directory Information  may be made available to anyone who makes a request for such 

information, without  first  noti fying the student, unless a Request for .ÏÎȤ$ÉÓÃÌÏÓÕÒÅ of 
Directory Information  form is completed by a student while he/she is enrolled and the form 
is submitted to the Office of the University Registrar. 

¶ The disclosure is to authorize federal and state representatives for audit or evaluation or 
compliance activities. 

¶ The disclosure is to University Officials who are in the process of carrying out their  assigned 
educational or administrative responsibilities and have a legitimate educational interest. 
The determination as to whether or not a legitimate educational interest exists will  be made 
by the University Registrar, who serves as the FERPA Officer for the University. When the 
FERPA Officer has any questions regarding the request, the FERPA Officer should withhold  
disclosure unless he or she obtains consent from the student or the concurrence of a 
supervisor or other appropriate official that the record may be released. 

¶ The disclosure is to provide a service or benefit relating to the student or ÓÔÕÄÅÎÔȭÓ family, 
such as health care, counseling, job placement, or financial aid. 

¶ The disclosure is to maintain the health or safety of the student or others on or off campus. 
When the University discloses personally identifiable information  under the health or safety 
emergency exception, the University must record the significant threat to the health or 
safety of a student or other individuals and the parties to whom the information  was 
disclosed. This documentation must be done within  a reasonable period of time after (but 
not necessarily prior  to) the disclosure and must be maintained with  the ÓÔÕÄÅÎÔȭÓ education 
records. This documentation should identify  the underlying facts the University relied upon 
in determining there was a defined and significant threat. 



57 

¶ The disclosure is to officials of other institutions  in which a student seeks or intends to 
enroll, as long as the disclosure relates solely to the purposes of the transfer, on the 
condition that the issuing institution  makes a reasonable attempt to inform  the student of the 
disclosure, unless the student initiates the transfer. 

¶ The disclosure is in connection with  financial aid for which a student has applied or 
received, if the information  is necessary for the determination of eligibility,  amount and 
conditions of aid or to enforce the semesters and condition of aid. 

¶ The disclosure is to organizations conducting studies for, or on behalf of, educational 
agencies or institutions  to develop, validate, and administer predictive tests, to administer 
student aid programs or to improve instruction, provided that individual  identity  of 
students is not made and that the disclosure is restricted to the representatives of the 
organization that have a legitimate interest in the information. Information  may only be 
disclosed per a written  agreement between the University and the organization conducting 
the study on the 5ÎÉÖÅÒÓÉÔÙȭÓ behalf that: 

a. Identifies the purpose, scope, and duration of the study; 
b. Requires the organization to use personally identifiable information  from education 

records only to meet the purpose of the study as noted in the agreement; 
c. Requires that the organization conduct the study in a manner that does not permit  

personal identification  of parents and students by anyone other than 
representatives of the organization with  legitimate interests; 

d. Requires the organization to destroy or return  the personally identifiable 
information  to the University when the information  is no longer need and specifies 
the time period in which the destruction or return  must occur. 

e. Requires the organization to use personally identifiable information  from education 
records only to meet the purpose of the study as noted in the agreement; 

f. Requires that the organization conduct the study in a manner that does not permit  
personal identification  of parents and students by anyone other than 
representatives of the organization with  legitimate interests; 

g. Requires the organization to destroy or return  the personally identifiable 
information  to the University when the information  is no longer need and specifies 
the time period in which the destruction or return  must occur. 

2. The disclosure is to accrediting organizations carrying out their  accrediting functions. 
3. The disclosure is to comply with  a judicial order or a ÌÁ×ÆÕÌÌÙȤÉÓÓÕÅÄ subpoena, provided that the 

University makes a reasonable attempt to notify  the student in advance of compliance. If a contractor 
receives a subpoena for a ÓÔÕÄÅÎÔȭÓ information, the contractor is required to provide the 
appropriate notice. The University is not required to notify  the student if a federal grand jury  
subpoena or any other subpoena issued for a law enforcement purpose orders the institution  not to 
disclose the existence or contents of the subpoena. In addition, the University is not required to 
notify  the student if disclosure is necessary to comply with  an ÅØȤ parte court order obtained by the 
U.S. Attorney General or an Assistant Attorney General concerning certain criminal  investigations and 
prosecutions. 

4. The disclosure is to a victim of an alleged crime of violence or a ÎÏÎȤÆÏÒÃÉÂÌÅ sex offense, or to the 
alleged victim's next of kin (if  the victim dies as a result of the crime or offense). The disclosure 
may only include the final results of the disciplinary proceeding conducted by the institution,  
regardless of whether the University concluded a violation was committed or not. The University 
may not require students who are sexual assault victims to sign confidentiality  pledges to protect 
from further  disclosure the disciplinary proceedings. 

5. The disclosure is to the parents of a student under 21 years of age who has been found responsible 
for a violation involving the use or possession of alcohol and/or  drugs. 

6. The disclosure is related to a student registered sex offender and is information  that was provided to 
the University pursuant to the Wetterling Act and other applicable federal guidelines. In addition, the 
University may make available to the campus community additional information  about a student 
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who is also a registered sex offender where the information  is relevant to protecting the public. 

7. The disclosure is one where all personally identifiable information  has been removed. 
Written  record of such a disclosure is not required. 

8. In the event that a student wants to provide ongoing access to their  Education Records to an 
individual  such as a parent or family member, they must first  complete a FERPA waiver. This will  
allow the individual  named by the student to have complete or limited  access to the student's 
Education Record until  such permission is revoked by the student. 

 
Right  to File a Complaint  
Students have the right  to file a complaint with  the U.S. Department of Education concerning alleged failures 
by the University to comply with  FERPA. The name and address of the office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 400 
Maryland Avenue 
SW Washington, DC ςπςπςȤυωςπ 
Telephone: ςπςȤςφπȤσψψχ 
FAX: ςπςȤςφπȤωππρ 

 
Contact Information  
In the event of questions or concerns regarding this policy or other matters pertaining to FERPA, a student 

can contact the Office of the University Registrar at 908-852-1400, ext. 2214, or email at  

registrar@centenaryuniversity.edu. 

mailto:registrar@centenaryuniversity.edu
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THE UNDERGRADUATE CURRICULUM 
 
The University Core Requirements  
All students must successfully complete a required core of studies in the categories listed below. Associate 
degree candidates are expected to complete the core requirements as mandated by their respective programs. 
Baccalaureate degree candidates must complete all 40 credits. 
 
 CAT I  Centenary University First -Year Experience Seminar     4 
 CAT II  Writing and Quantitative Literacy      12 
 CAT III  Arts and Humanities: Fine Arts; Humanities; Literature     12 
 CAT IV  Social and Behavioral Sciences            4 
 CAT V  Laboratory Science                4 
 CAT VI  Global and Democratic Cit izenship             8 
              
 Total            44 Credits  
   
NOTE:  For specific requirements refer to the departmental sections with courses necessary to earn each degree.  
 
All new first-time full -time students who do not demonstrate competency in English and Mathematics will be 
required to take and successfully pass WRI1001 University English and MTH1000 University Math. These 
courses are offered to develop strong foundations in English and Mathematics. Students required to take these 
courses are selected by SAT scores or are directed by the departments, and are available to those who determine 
the need for a stronger foundation. 
 
Academic Foundations at Centenary  
In adherence with the University's educational philosophy, these freshman-level courses for first time/full -time 
students allow the student to study in their area of interest while focusing on the Centenary Greater Expectations 
Learning Outcomes.  
 
#ÏÕÒÓÅÓ ÔÈÁÔ 1ÕÁÌÉÆÙ ÆÏÒ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ #ÏÒÅ ÂÙ #ÁÔÅÇÏÒÙ 
 
Category I AFC1001 Centenary University First -Year Experience Seminar (4 credits)  
   ɉ#ÏÎÔÅÎÔ ÄÅÔÅÒÍÉÎÅÄ ÂÙ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÃÌÁÒÅÄ ÍÁÊÏÒɊ 
 
Category II: Writing and Mathematics  
    

          Writing:  WRI1001 COMP & RHETORIC I (4 credits)  
WRI1002 COMP & RHETORIC II 

  OR     
WRI1002 COMP & RHETORIC II (4 credits)  
WRI2012 ADVANCED COMPOSTTION 

 
      Mathematics ɀAll MTH prefix courses except remedial and MTH1000 (4 credits)  
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Category III  Arts and Humanities  
   Arts ɀ choose one course from the following list (4 credits):  
   COM1014 Film Appreciation 
   MUS1001 Music Appreciation 
   MUS2004 American Music 
   THA1001 Theatre Appreciation 
   THA1002 Dance Appreciation 
   THA2001 Theatre History I 
   THA2002 Theatre History II 
   VAR1001 Art Appreciation 
   VAR2001 History of Art 
   VAR2002 History of Modern Art 

   Humanities ɀ choose one course from the following list (4 credits):  
   HIS ɀ All History courses with prefix of HIS    
   PHI1005 Introduction to Philosophy 
   PHI2003 Logic: An Introduction 
   PHI2004 Contemporary Ethics 
   PHI3001 Ancient Philosophy 
   PHI3002 Modern Philosophy 
   REL2001 World Religions 
   THA2001 Theatre History I 
   THA2002 Theatre History II 
   WRI2005 Intro to Creative Writing 

   Literature ɀ choose one course from the following list (4 credits):  
   ENG2013 American Literature to 1865 
   ENG2014 American Literature From 1865 
   ENG2017 British Literature I 
   ENG2018 British Literature II 
   ENG2019 Classical Literature 
   ENG2020 The Bible as Literature 
   ENG2025 Ethnic American Literature    
   ENG2026 Women Writers of the World 
   ENG2027 Topics in European Literature 
   ENG2028 Non-Western World Literature 
   ENG2091 Literature to Film 
   ENG3001 Development of the Novel 
   ENG3002 History of Drama 
   %.'σππσ #ÈÉÌÄÒÅÎȭÓ ,ÉÔÅÒÁÔÕÒÅ 
   ENG3004 The Short Story 
   ENG3005 Introduction to Poetry 
   ENG3029 Modern European Literature 
   ENG3035 History of the English Language 
   ENG3036 Medieval Literature 
   ENG3037 Renaissance Literature 
   ENG3038 Reason and Emotion: Eighteenth Century Literature 
   ENG3040 Modern and Contemporary British Literature 
   ENG3042 Modern and Contemporary American Literature 
   ENG3071 Romantic Literature 
   ENG3072 Victorian Literature 
   ENG3080 Literature of the Holocaust 
   ENG3090 Theory and Literature 
   ENG4005 Modern British and American Poetry 
   ENG4010 Shakespeare 
   ENG4015 Major Author 
   ENG4020 Chaucer 
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Category IV Social and Behavioral Sciences (4 credits)  
   BUS1050 Social Responsibility in Business 
   CJS1001 Introduction to the Criminal Justice System    
   POL1001 U.S. Political Systems 
   POL2001 Elements of Political Theory 
   POL2002 Comparative Contemporary Political Systems 
   PSY1000 Introduction to Psychology 
   SOC1000 Contemporary Social Issues 
   SOC1007 American Culture 
   SOC1025 Introduction to Sociology 
   SOC2000 21st Century Societies 
   SOC2004 School, Family, and Community 
   SOC2005 Global Societies and Systems 
   SOC2050 Race and Ethnicity 
   SWS1000 Introduction to Social Work and Human Services 

 
Category V Laboratory Science ɀ choose one course from the following list (4 credits):  
   BIO 1100 Human Reproduction 
   BIO1105 Human Nutrition and Performance 
   BIO1110 Principles of Environmental Science 
   BIO1150 General Biology I 
   BIO1160 General Biology II 
   BIO1200 Marine Biology 
   BIO2200 Anatomy and Physiology I 
   BIO2210 Anatomy and Physiology II 
   CHM1050 Basic Chemistry 
   CHM1100 General Chemistry I 
   CHM1110 General Chemistry II 
   CHM2050 Organic Chemistry I 
   CHM2060 Organic Chemistry II 
   CJS 2035 Forensic Science (Criminal Justice Majors Only) 
   FAS2011 Textile Science (Fashion Majors Only) 
   PHY2001 Physics I 
   PHY2002 Physics II 
   PSC1025 Astronomy 
   PSC1400 Earth Science 
   PSC 1500 Physical Science 
   PSC 2000 Meteorology    
 
Category VI Global and Democratic Citizenshi p 
   Global Citizenship ɀ choose one course from the following list (4 credits):  
   BIO 1110 Principles of Environmental Science 
   BUS2060 Enactus I: Social Entrepreneurship 

BUS2070 Enactus II: Social Entrepreneurship 
BUS 3060 Global Business 

   COM 2111 Global Cinema 
   CJS 2005 Comparative Criminal Justice Systems 
   ECO 1001 Economics 
   ENG 2000 English Plus 
   ENG2025 Ethnic American Literature 
   ENG2026 Women Writers of the World 
   ENG2027 Topics in European Literature 
   ENG2028 Non-Western World Literature  
   ENG3029 Modern European Literature 
   ENG3080 Literature of the Holocaust 
   ENV2000 Global Sustainability 

FAS1010 Social Responsibility in the Global Fashion Industry 



62 

   HIS2003 History of England I 
   HIS 2005 World Geography 
   HIS3001 Modern Russia 
   HIS 3003 Modern Ireland 
   HIS3007 History of Africa 
   HIS3008 History of the Islamic World 
   POL1050 Model United Nations 
   POL2002 Comparative Contemporary Political Systems 
   POL2003 Essentials of Global Politics 
   POL3003 American Foreign Policy 
   REL2001 World Religions 
   SOC1000 Contemporary Social Issues 
   SOC2005 Global Societies and Systems 
   SOC2025 Sociology of Religion 

*Language: Two semesters of a foreign language or American Sign Language at the elementary 
level or one semester at an advanced level. 

   Democratic Citizenship ɀ choose one course from the following list (4 credits)  
   COM1011 Mass Media 
   COM2011 Intro to Journalism 
   ECO1001 Economics 
   EDU200 Foundations of Education 
   ENG2013 American Literature to 1865 

ENG2014 American Literature Since 1865 
   ESL 2040 Pronunciation and Conversation I 
   HIS 2001 American Civilization I 
   HIS 2002 American Civilization II 
   HIS 2006 American Social, Political, and Economic Systems 
   HIS 2008 African American History I 
   HIS 2009 African-American History II 
   HIS 3000 Twentieth Century Europe 
   HIS 3010 History of New Jersey 
   PHI 2004 Contemporary Ethics 
   POL 1001 U.S. Political Systems 
   POL 2001 Elements of Political Theory 
   SOC 1000 Contemporary Social Issues 
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UNDERGRADUATE DEGREE PROGRAMS ɀ PROGRAMS OF STUDY 

DEPARTMENT PROGRAM              DEGREE 

LIBERAL ARTS Liberal Arts A.A. 

   

BUSINESS Accounting B.S. 

 Accounting/Business Administration: Finance B.S. 

 Business Administration B.S. 

  Concentration:  Finance 
 Concentration:  Management 
 Concentration:  Marketing 
 Concentration:  Social Media Marketing 
 Concentration:  Sports Management 

   

COMMUNICATION AND 
FINE ARTS 

Fashion - Associates A.A. 
Communication B.A. 
 Concentration:  Film Studies 
 Concentration:  Journalism 
 Concentration:  Radio/Television 

 Fashion B.F.A. 

  Concentration:  Fashion Design 
 Concentration:  Fashion Merchandising 

 Theatre Arts B.A. 

  Concentration:  Performance Studies 
 Concentration:  Costume Design 
 Concentration:  Dance 
 Concentration:  Musical Theatre 
 Concentration:  Production Management 
 Concentration:  Technical Theatre 

 Visual Arts B.F.A. 

  Concentration:  Graphic Design 
 Concentration:  Studio Art 

   

EDUCATION & 
MATHEMATICS 

Biology Major with Professional Component in  
 Elementary Education or Teacher of Biology 

B.S. 

English Major with Professional Component in  
 Elementary Education or Teacher of English 

B.A. 

 History Major with Professional Component in  
 Elementary Education or Teacher of Social  
 Studies 

B.A. 

 Liberal Arts with Professional Component in  
 Elementary Education 

B.A. 

   

ENGLISH & FOREIGN 
LANGUAGES 

English B.A. 
English B.A. 

  Concentration:  Creative Writing 
 Concentration:  Professional Writing  

   

EQUINE STUDIES Equine Studies ɀ Associates A.S. 

 Equine Science:  Pre-Vet Track B.S. 

 Equine Studies B.S. 

 Equine Studies  

  Concentration:  Communication for the Equine Industry 
 Concentration:  Equine Business Management 
 Concentration:  Equine Science 
 Concentration:  Riding Instruction 
 Concentration:  Training the Horse 
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INDIVIDUALIZED 
STUDIES 

Individualized Studies 
B.A. 

   

PSYCHOLOGY AND 
COUNSELING 

Psychology 
B.A. 

   

SCIENCE Biology B.S. 

 Biology B.S. 

  Concentration:  Forensic Science 
 Concentration:  Pre-Veterinary Science 

 Environmental Science B.S. 

 Forensic Science B.S. 

   

SOCIAL SCIENCES Paralegal and Legal Assistant Studies A.A. 

 Criminal Justice B.S. 

 History B.A. 

 Political and Governmental Affairs B.A. 

 Sociology B.A. 

 Sociology B.A. 

  Concentration:  Criminal Justice 
 Concentration:  Human Services 

 Social Work B.S.W. 

   
 

MINORS 
The minors and special program options listed below may be elected in addition to a student's major or may be 
combined in an Individualized Studies program. Complete descriptions of the requirements for each minor are 
given in the corresponding sections, which describe specific degree programs. 
 
Biology 
Business:  Management Emphasis 
Business:  Marketing Emphasis 
Chemistry 
Communication 
Creative Writing 
Criminal Justice 
Dance 
English 
Environmental Science 
Equine Studies

 
Fashion 
Graphic Design 
History 
Political and Governmental Affairs 
Professional Writing 
Psychology 
Social Media Marketing 
Sociology 
Studio Art 
Theatre Arts 
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SPECIAL PROGRAMS 
Educational Opportunity Program Intensive 
Learning Support Program Internships 
0ÒÅȤ,Á× %ÍÐÈÁÓÉÓ 

Certifications: 
New Jersey State Teacher 
Teacher of Students with Disabilities (Special Education) 

Certificates: 
Social Media Marketing 

Liberal Arts: 
Associate of Arts in Liberal Arts 
Bachelor of Arts in Individualized Studies 

Associate Degree Requirements  
In combination with the specific requirements of their respective discipline area, all Associate Degree 
candidates minimally must take four credits in mathematics, four credits in Composition and Rhetoric, four 
credits in Academic Foundations Centenary University at the freshman level, four credits in a laboratory 
science, four credits in a social science area, four credits in a humanities area, and four credits in fine arts. 
Students should refer to the specific Associate Degree program in which they are interested to determine 
the actual requirements. 

Subject Abbreviations  
The following abbreviations are used throughout the catalog to indicate the various subjects: 

Symbol Subject 

ACC Accounting 

AFC Academic Foundations 

BIO Biology 

BUS Business 

CHM Chemistry 

CJS Criminal Justice 

COM Communication 

ECO Economics 

EDP Educational Psychology 

EDU Education 

ENG English 

ENV Environmental Science 

ESL English As a Second Language 

EST Equine Studies 

FAS Fashion 

HIS History 

LAS Liberal Arts Studies 

MTH Mathematics 

 

Symbol Subject 

MUS Music 

PHI Philosophy 

PHY Physics 

PLA Prior Learning Assessment 

PLS Paralegal and Legal Assistant 

POL Political Governmental Affairs 

PSC Physical Science 

PSY Psychology 

REL Religious Studies 

RES Research 

SLN American Sign Language 

SOC Sociology 

SPN Spanish 

SWS Social Work 

THA Theatre Arts 

VAR Visual Arts 

WRI Writing  
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CENTENARY UNIVERSITY 
AA IN LIBERAL ARTS 

RECOMMENDED TWO YEAR SEQUENCE 
 
 

Course Number  Title  Credits  

 
 
AFC1001 

 
YEAR 1 (Fall)  

Academic Foundations at Centenary 

 
 

4 
CAT II Mathematics 4 
CAT III  Art and Humanities: Fine Arts 4 
WRI1001/1002  Composition and Rhetoric I or Composition and Rhetoric II 4 

 
CAT III  

YEAR 1 (Spring)  
Arts and Humanities: Humanities 

 
4 

CAT IV Social or Behavioral Sciences 4 
WRI1002/2012  Composition and Rhetoric II  or Advanced Composition 4 
ELECTIVE Elective 4 

 YEAR 2 (Fall)   
CAT V Laboratory Science  4 
CAT VI Democratic Citizenship  4 
ELECTIVE Elective  4 
ELECTIVE 

 
CAT III  

Elective 
YEAR 2 (Spring)  

Art  and Humanities: Literature  

 4 
 

4 
CAT VI Global Citizenship  4 
ELECTIVE Elective  4 
ELECTIVE Elective  4 

  Total  Credits  64 
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AA IN LIBERAL ARTS       DEGREE AUDIT WORKSHEET 
          2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001    4CR   
 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   
 

MTH All MTH prefix courses except remedial and MTH1000 

     4CR    
 
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
     4CR    
(Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  
 

     4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR     
(Select an English Literature course at the 2000+ level)  

 
CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
     4CR    

(Select one course from the following categories BUS1050; CJS1001; 
POL1001; POL2001; POL2002; PSY1000; SOC1000; SOC1025; SOC2000; 
SOC2004; SOC2005; SWS1000)  

 
CATEGORY V: LABORATORY SCIENCE  

     4CR    
 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP 
(For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
     4CR    
Select one course from the following category:  Global Citizenship  

     4CR    
Select one course from the following category:  Democratic Citizenship  

ELECTIVES (20)  

     4CR    

     4CR    

     4CR    

     4CR    

     4CR    
 
 

TOTAL NUMBER OF CREDITS:   64 
 
 
NOTES: 
1. 4Ï ÅÁÒÎ ÁÎ ÁÓÓÏÃÉÁÔÅȭÓ ÄÅÇÒÅÅȟ ÁÌÌ ÇÒÁÄÕÁÔÅÓ ÍÕÓÔ ÓÕÃÃÅÓÓÆÕÌÌÙ ÃÏÍÐÌÅÔÅ 

64 credit hours.  
2. Minimum of 64 credits must be taken at Centenary University. 
3. All graduates must have a minimum cumulative grade point average of 

2.0 or above. 
4. All graduates must have a minimum 2.0 GPA in their major(s).  
5. Students will be guided by the degree audit sheet in effect at the time they 

declare specific major(s).  
6. Credits can only be shared between the core and the major or core and 

minor requirements. Shared credits within the core requirements is not 
allowed.   
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UNDERGRADUATE DEPARTMENTS AND MAJORS 
 

BUSINESS DEPARTMENT 
 
All Business Department students are required to follow the core curriculum of the 
University. The Department offers two degree programs: a Bachelor of Science (BS) in 
Accounting, and a Business Administration with concentrations in Finance, Management, 
Marketing, Social Media Marketing, and Sports Management. Elements of international 
business, cultural diversity, and ethics are highlighted in courses throughout the 
curriculum. 

 
Students in the baccalaureate program in Accounting choose either the 128 credit 
major or a curriculum that prepares them for professional examinations which are part 
of the certification procedures that lead to designations as a Certified Public Accountant 
(CPA) or Certified Management Accountant (CMA). Centenary University offers an 
innovative ρυπȤÃÒÅÄÉÔ ÄÕÁÌ major in Accounting and Business Administration: 
Finance program that allows motivated and successful students to complete the 
requirements for CPA licensure in just four years. 

 
The baccalaureate program in Business Administration is designed to provide the 
student with a background of basic principles of efficient and effective business 
administration. Concentrations have been designed so that students concentrating in 
Finance will be prepared to work in budgeting, financial analysis, loan, and business 
analysis and investing. The Management concentration is designed as an integrative 
interdisciplinary program, and it prepares the students for a range of career positions in 
business. The program provides the basic skills needed to meet the requirements of most 
ÅÎÔÒÙȤÌÅÖÅÌȟ ÎÏÎȤÓÐÅÃÉÁÌÉÓÔȟ ÐÒÏÆÅÓÓÉÏÎÁÌ ÐÏÓÉÔÉÏÎÓȢ 4ÈÅ ÃÏÎÃÅÎÔÒation in Marketing is 
designed to prepare students for successful careers in the marketing field through 
exposure to the theory and application of effective, modern marketing techniques. The 
program deliberately builds a ÍÕÌÔÉȤÄÉÓÃÉÐÌÉÎÁÒÙ ÅØÐÅÒÉÅÎÃÅ ÔÏ ÁÌlow the student to 
investigate and pursue specific interests. The Social Media Marketing concentration has 
been designed to prepare students for the changing business environment and the rapidly 
growing demand for social media marketing skills in the workplace. The concentration in 
Sports Management is designed to prepare students for a variety of career positions in 
business, with an orientation toward sports industries. The Sports Management 
concentration has a strong emphasis in management and marketing for the sports industry. 
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Additional Programs:  
 
Enactus 
%ÎÁÃÔÕÓȭ ÎÁÍÅ ÄÅÒÉÖÅÓ ÆÒÏÍȡ 
Entrepreneurial ɀ Initiating ideas and business solutions with passion and innovation. 
Action  ɀ The experience of sustainable impact, activated with integrity. 
Us ɀ Student, academic and business leaders collaborating to create a better world. 

#ÅÎÔÅÎÁÒÙ 5ÎÉÖÅÒÓÉÔÙ ÉÓ ÁÎ ÁÃÔÉÖÅ ÍÅÍÂÅÒ ÏÆ %ÎÁÃÔÕÓȟ ÁÎ ÉÎÔÅÒÎÁÔÉÏÎÁÌȟ ÎÏÎȤÐÒÏÆÉÔ 
educational organization that works with business and higher education to provide 
University students with entrepreneurial experiences. Enactus team members establish and 
conÄÕÃÔ Á ÖÁÒÉÅÔÙ ÏÆ ÓÔÕÄÅÎÔȤÐÏ×ÅÒÅÄ ÐÒÏÊÅÃÔÓ ÔÈÁÔ transfer skills to people in need, 
changing lives through the positive power of business. While the Centenary Enactus 
program is conducted under the auspices of the Business Department, students from all   
disciplines are encouraged to participate. This rewarding activity provides University 
students valuable ÒÅÁÌȤ×ÏÒÌÄ ÅØÐÅÒÉÅÎÃÅ ÁÎÄ ÎÅÔ×ÏÒËÉÎÇ ÏÐÐÏÒÔÕÎÉÔÉÅÓ ÔÈÁÔ ÆÁÃÉÌÉÔÁÔÅ ÔÈÅ 
successful start of careers. 
Centenary University has a proud past with Enactus (formerly called SIFE) and has received 
many awards at both the Regional and National Competitions. We offer the opportunity for 
students to become a part of this global community, where student, academic, and business 
leaders are committed to using the power of entrepreneurial action to transform lives and 
shape a better, more sustainable world. 
 
Sports Management Association  
4ÈÅ 3ÐÏÒÔÓ -ÁÎÁÇÅÍÅÎÔ !ÓÓÏÃÉÁÔÉÏÎ ɉ3-!Ɋ ÉÓ Á ÓÔÕÄÅÎÔȤÒÕÎ ÏÒÇÁÎÉÚÁÔÉÏÎ ÐÒÏÖÉÄÉÎÇ 
students at Centenary University with an interest in Sports Management a channel through 
×ÈÉÃÈ ÔÈÅÉÒ ÉÎȤÃÌÁÓÓ 5ÎÉÖÅÒÓÉÔÙ experience can be supplemented with opportunities to 
further develop as a professional. Each year, SMA provides students with numerous 
opportunities to gain experience in different aspects of the Sport Industry. 
 
Volunteer Income Tax Assistance (VITA)  
Accounting students, Business students, and other students with an interest in community 
service have an opportunity to earn internship credit, learn customer service and personal 
income tax skills, and make a difference in their local community by being a part of the 
Volunteer Income Tax Assistance (VITA) program.  The VITA program is run in a partnership 
with the United Way of Northern New Jersey with a focus on assisting low and moderate 
income individuals and families in preparing tax returns and claiming tax credits. Centenary 
has the only student run VITA orgÁÎÉÚÁÔÉÏÎ ÉÎ ÔÈÅ 5ÎÉÔÅÄ 7ÁÙ ÏÆ .ÏÒÔÈÅÒÎ .Å× *ÅÒÓÅÙȭÓ 
portfolio and each year Centenary University students help community members secure 
thousands of dollars in tax refunds. 
 
#theVIBE TRIBE 

#theVIBE TRIBE is a student driven club designed to engage and influence audiences on 

social media platforms. The TRIBE does this through content and even promotion while 

utilizing our state of the art social media strategies for on-campus events and raising 

awareness for classes hosted in #theVIBE: The Social Media Center of Expertise at 

Centenary University.  
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The Business Administration Minor ÉÓ ÄÅÓÉÇÎÅÄ ÆÏÒ ÎÏÎȤÂÕÓÉÎÅÓÓ ÍÁÊÏÒÓ ×ÉÔÈ Á 
minimum GPA of 2.000. To successfully complete the minor, students must complete all of 
the required courses with a grade point average of 2.000 or better. 

 
Minors:  

 

Business Administration:  Management  
 

BUS1001 Integrated Business Perspectives 4 
ECO1001 Economics 4 
BUS1001 Principles of Management 4 
BUS3030 Organizational Behavior 4 

And one of the following courses:  

BUS3110 Operations Management 
BUS3120 Human Resources Management 4 
BUS3130 Individual and Team Management 

Total 20 

Business Administration: Marketing  
 

BUS1001 Integrated Business Perspectives 4 
ECO1001 Economics 4 
BUS2010 Principles of Marketing 4 
And two of the following courses:  
BUS3410 
BUS4410 

Marketing Research 
Sales and Sales Management 

 

8 
BUS4420 Advertising Management and Integrated Communication 

Total 
 

20 

Social Media Marketing  
 

BUS2050 Social Media Marketing  4 
BUS3045 Digital Advertising  4 
BUS3055 Digital Analytics  4 
BUS4050 Social Media Strategy and Consulting  4 
  Total 16 

A certificate is also available in Social Media Marketing (16 credits, as above). 
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CENTENARY UNIVERSITY 
B.S. IN ACCOUNTING 

RECOMMENDED FOUR-YEAR SEQUENCE 
2017 -2018  

 

Course # Title          Credits            Completed   

YEAR 1 (FALL) 
AFC 1001 Academic Foundations: Perspectives in Business only or BUS 1001     4    
BUS 1002 Business Applications and Presentations        4    
CAT II  Mathematics            4    
CAT. III  Arts and Humanities: Fine Arts         4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management          4    
BUS 1050  Social Responsibility in Business (Cat. IV Core)           4    
ECO 1001 Economics            4    
WRI1001/1002  Composition and Rhetoric I or Composition and Rhetoric II      4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing          4    
CAT. V  Laboratory Science            4    
CAT. VI  Democratic or Global Citizenship         4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4     
CAT. III  Arts and Humanities: Literature         4    

YEAR 3 (FALL) 
ACC 3301 Intermediate Accounting I          4    
ACC 3401 Federal Income Taxation          4    
BUS 3020 Business Statistics           4    
ELECTIVE Elective            4    

YEAR 3 (SPRING) 
ACC 3201 Cost Accounting           4    
ACC 3302 Intermediate Accounting II          4    
BUS 3030 Organizational Behavior          4    
CAT III  Arts and Humanities: Humanities         4    

YEAR 4 (FALL) 
ACC 4201 Advanced Accounting           4    
BUS 3010 Business Law            4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    

YEAR 4 (SPRING) 
ACC 4301 Auditing            4    
BUS 4010 Business Strategy           4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    
 
         Total Credits  128    

1. 3000 and 4000-level accounting major courses are offered one time per year as indicated above.  
2. Business administration core courses are offered durin g the day in the semester indicated above. Business administration core courses are offered 

at night in the semester in which they do not appear on the audit sheet.  
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BS: ACCOUNTING DEGREE           DEGREE AUDIT WORKSHEET 
2017 -2018  

 

STUDENT NAME:         DATE:    
 
 

UNIVERSITY CORE REQUIREMENTS (40 CR) GRADE 
 

CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus only) OR BUS1001 4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   
 

MTH All MTH prefix courses except remedial, MTH1000 & 
MTH 1250     4CR    

CATEGORY III: ARTS, HUMANITIES & LITERATURE  
     4CR   
 (Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  

     4CR   
 (Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001; THA2002; 
WRI2005)  

     4CR   
 (Select an English Literature course at the 2000+ level)  
 

CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
BUS 1050 SOCIAL RESPONSIBILITY IN BUSINESS  

4CR    
 

CATEGORY V: LABORATORY SCIENCE  

     4CR   
(Select one course from the following categories must have labs BIO; CHM; 
PHY; PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  

ECO 1001 ECONOMICS   4CR    
 

     4CR   
(Select one course from the following category:  Global OR Democratic 
Citizenship. For a comprehensive list of courses that satisfy the core please 
see the corresponding catalog with the same academic year) 
 

ACCOUNTING MAJOR (68 CREDITS) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
ACC 3201 COST ACCOUNTING  4CR   
ACC 3301 INTERMEDIATE ACCOUNTING I 4CR   
ACC 3302 INTERMEDIATE ACCOUNTING II 4CR   
ACC 3401 FEDERAL INCOME TAXATION 4CR   
ACC 4201 ADVANCED ACCOUNTING 4CR   
ACC 4301 AUDITING   4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   

BUS1050 SOCIAL RESPNSBLTY IN BUS 4CR X SEE  
      Category IV 

BUS2010 PRIN. OF MARKETING  4CR   
BUS2020 MGMT. INFO SYSTEMS  4CR   
BUS2030 PRIN. OF FINANCE  4CR   
BUS3010 BUSINESS LAW  4CR   
BUS3020 BUSINESS STATISTICS  4CR   
"53σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS4010 BUSINESS STRATEGY  4CR   
ECO1001 ECONOMICS   4CR X SEE  
      Category VI  

ELECTIVES (20 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR   

     4CR   

     4CR   

     4CR   

     4CR   
 
TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 

2.0 or above.  
4. All graduates must have a minimum of 2.0 GPA in their      major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, 

are repeatable. Courses are counted multiple times and do not replace 
grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

7. Economics can be applied toward either the global or democratic 
requirement, but not both. 

8. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 
Business. BUS1001 may be waived if the transfer student has transferred 
in advanced business courses. A suitable course may then be substituted 
for this core requirement. 
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CENTENARY UNIVERSITY 
150 CREDITS B.S. IN ACCOUNTING/B.S. IN BUSINESS ADMINISTRATION: FINANCE  

RECOMMENDED FOUR-YEAR SEQUENCE 2017-2018  
 

Course # Title         Credits   Completed  
YEAR 1 (FALL) 

AFC1001 Academic Foundations: Perspectives in Business or BUS 1001     4    
BUS 1002 Business Applications and Presentations        4    
CAT II  Mathematics (all MTH prefix courses except for remedial)           4    
CAT. III  Arts and Humanities: Fine Arts         4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management         4    
CAT IV  BUS 1050: Social Responsibility in Business 
ECO 1001 Economics           4    
WRI1001/1002 Comp & Rhet I OR Comp & Rhet II          4    
ELECTIVE Elective            4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I         4    
BUS 2010 Principles of Marketing          4    
CAT V  Laboratory Science           4    
CAT VI  Global OR Democratic Citizenship         4    
ELECTIVE Elective            4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II         4    
BUS 2020 Management Information Systems        4    
BUS 2030 Principles of Finance          4    
CAT III  Arts and Humanities: Literature         4    
BUS 3020 Business Statistics          4    

YEAR 3 (FALL) 
ACC3301 Intermediate Accounting I         4    
ACC3401 Federal Income Taxation          4    
ELECTIVE Elective            4    
BUS 3320 Financial Management          4    
ELECTIVE Elective            4    

YEAR 3 (SPRING) 
ACC3201 Cost Accounting           4    
ACC3302 Intermediate Accounting II         4    
BUS 3030 Organizational Behavior          4    
BUS 3310 Monetary Institutions          4    
CAT III  Arts and Humanities: Humanities         4    

YEAR 4 (FALL) 
ACC4201 Advanced Accounting          4    
BUS 3010 Business Law           4    
BUS 3330 Investment Analysis          4    
BUS 4010 Business Strategy          4    
ELECTIVE Elective            4    

YEAR 4 (SPRING) 
ACC4301 Auditing 
BUS 4310 Financial Research and Analysis         4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    
 
       Total Credits   150     

1. 150 credits are required for CPA licensure. Please meet regularly with your academic advisor as CPA certification requirements are subject to change 
and additional courses may be needed.  

2. 3000 and 4000-level accounting major courses are offered one time per year as indicated above. 
3. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 

night in the semester in which they do not appear on the audit sheet.  
4. Students in this program may take up to 20 credits per semester at no extra cost.  
5. Governmental an d Not-for -Profit Accounting, currently a special tops course, is strongly recommended as it is a content focus area on the 

CPA exam.  
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150 CREDIT B.S. in ACCOUNTING AND B.S. in BUSINESS ADMINISTRATION: FINANCE DEGREE 
DEGREE AUDIT WORKSHEET         2017 -2018 
 
STUDENT NAME:         DATE:    
 
 

UNIVERSITY CORE REQUIREMENTS (40 CR) GRADE 
 

CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus only) OR BUS1001 4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   
 

MTH All MTH prefix courses except remedial, MTH 1000 &  
MTH 1250     4CR    
 

CATEGORY III: ARTS, HUMANITIES & LITERATURE  

     4CR    
(Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  

     4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001; THA2002; 
WRI2005)  

     4CR    
(Select an English Literature course at the 2000+ level)  
 

CATEGORY IV: SOCIAL AND BEHAVIORAL SCIENCES  
BUS 1050 SOCIAL RESP. IN BUSINESS 4CR    
 

CATEGORY V: LABORATORY SCIENCE  

     4CR    
(Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 

ECO 1001 ECONOMICS   4CR    
 

     4CR    
(Select one course from the following category:  Global OR Democratic 
Citizenship. For a comprehensive list of courses that satisfy the core please see 
the corresponding catalog with the same academic year) 
 

ACCOUNTING AND BUSINESS ADM (68 CR) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
ACC 3201 COST ACCOUNTING  4CR   
ACC 3301 INTERMEDIATE ACCOUNTING I 4CR   
ACC 3302 INTERMEDIATE ACCOUNTING II 4CR   
ACC 3401 FEDERAL INCOME TAXATION 4CR   
ACC 4201 ADVANCED ACCOUNTING 4CR  

 

ACC 4301 AUDITING   4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   
BUS 1050 SOCIAL RESPNSBLTY IN BUS 4CR X SEE CORE 
BUS 2010 PRIN. OF MARKETING  4CR   
BUS 2020 MGMT. INFO SYSTEMS  4CR   
BUS 2030 PRIN. OF FINANCE  4CR   
BUS 3010 BUSINESS LAW  4CR   
BUS 3020 BUSINESS STATISTICS  4CR   
BUS σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS 4010 BUSINESS STRATEGY  4CR   
ECO 1001 ECONOMICS   4CR X SEE CORE 
 

FINANCE CONCENTRATION COURSES (16 CR) 
BUS3310 MONETARY INSTITUTIONS 4CR   
BUS3320 FINANCIAL MANAGEMENT 4CR   
BUS3330 INVESTMENT ANALYSIS 4CR   
BUS4310 FINANCIAL RESEARCH  
& ANALYSIS    4CR   
 

ELECTIVES (22 CR) 
Electives may be chosen from any discipline, career or liberal arts. 
Governmental and Not -for -Profit Accounting strongly recommended . 

     4CR   

     4CR   

     4CR   

     4CR   

     4CR   

     2CR   
 

TOTAL NUMBER OF CREDITS:   150  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 

or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, 

are repeatable. Courses are counted multiple times and do not replace 
grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

7. Effective September 2015, students may share appropriate courses from 
ÔÈÅÉÒ ÍÁÊÏÒ ÔÏ ÓÁÔÉÓÆÙ #ÅÎÔÅÎÁÒÙȭÓ ÇÅÎÅÒÁÌ ÃÏÒÅ ÒÅÑÕÉÒÅÍÅÎÔÓȢ 

8. Economics can be applied toward either the global or democratic 
requirement, but not both. 

9. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 
Business. BUS1001 may be waived if the transfer student has transferred in 
advanced business courses. A suitable course may then be substituted for 
this core requirement. 

10.  Governmental / Non ɀ Profit Accounting ( ACC3099) is recommended  
for the CPA Track  student  since it is a requirement  to sit for the CPA. 
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CENTENARY UNIVERSITY 
B.S. IN BUSINESS ADMINISTRATION: FINANCE 

RECOMMENDED FOUR-YEAR SEQUENCE 
 

Course #  Title          Credits            Completed                                                                                  

YEAR 1 (FALL) 
AFC1001 Academic Foundations: Perspectives in Business section or BUS 1001    4    
BUS 1002 Business Applications and Presentations        4    
CAT II  Mathematics, excluding MTH1000 or MTH1250           4    
CAT. III  Arts and Humanities: Fine Arts         4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management          4    
BUS 1050 Social Responsibility in Business (Cat. IV Core)       4    
ECO 1001 Economics            4    
WRI1001/1002  Composition and Rhetoric I or Composition and Rhetoric II       4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing          4    
CAT V  Laboratory Science            4    
CAT VI  Democratic or Global Citizenship          4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4    
CAT III  Arts and Humanities: Literature         4    

YEAR 3 (FALL) 
BUS 3010 Business Law            4    
BUS 3020 Business Statistics           4    
CAT III  Arts and Humanities: Humanities         4    
ELECTIVE Elective            4    

YEAR 3 (SPRING) 
BUS 3030 Organizational Behavior          4    
BUS 3310 Monetary Institutions           4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    

YEAR 4 (FALL) 
BUS 3320 Financial Management           4    
BUS 3330 Investment Analysis           4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    

YEAR 4 (SPRING) 
BUS 4010 Business Strategy           4    
BUS 4310 Financial Research and Analysis         4    
ELECTIVE Elective            4    
ELECTIVE Elective            4    
 
         Total Credits  128    

1. 3000 and 4000-level finance concentration courses are offered one time per year as indicated above. 
2. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 

night in the semester in which they do not appear on the audit sheet.  
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BS BUSINESS ADMINISTRATION: FINANCE       DEGREE AUDIT WORKSHEET 
2017 -2018  

STUDENT NAME:         DATE:    
 

UNIVERSITY CORE REQUIREMENTS (40 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION   
AFC1001(Persp in Bus only) OR BUS1001 4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001 OR WRI1002   4CR    
 
MTH All MTH prefix courses except remedial, MTH1000 & MTH1250  
     4CR    
 

CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  

     4CR    
(Select one course from the following categories: COM1014; MUS1001; MUS2004; 
THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; VAR2002)  
 

     4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR    
(Select an English Literature course at the 2000+ level)  
 

CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
BUS1050 SOCIAL RESPONSIBILITY IN BUSINESS  

4CR     
 
CATEGORY V: LABORATORY SCIENCE  
 

     4CR    
(Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 

ECO1001 ECONOMICS   4CR     
 

     4CR    
(Select one course from the following category:  Global or Democratic Citizenship.  
For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
 
 
 
 
 
 
 

 

BUSINESS ADMINISTRATION MAJOR (60 CREDITS) 
 

BUSINESS ADMIN CORE (44 CREDITS) 
ACC2101 PRIN. OF ACCOUNTING I 4CR   
ACC2102 PRIN. OF ACCOUNTING II 4CR   
BUS1002 BUS APPLICATIONS & PRES 4CR   
BUS1010 PRIN. OF MANAGEMENT 4CR   
BUS1050 SOCIAL RESPNSBLTY IN BUS 4CR    X SEE Category IV 

BUS2010 PRIN. OF MARKETING  4CR   
BUS2020 MGMT. INFO SYSTEMS  4CR   
BUS2030 PRIN. OF FINANCE  4CR   
BUS3010 BUSINESS LAW  4CR   
BUS3020 BUSINESS STATISTICS  4CR   
"53σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS4010 BUSINESS STRATEGY  4CR   
ECO1001 ECONOMICS   4CR   X SEE Category VI 
 

FINANCE CONCENTRATION COURSES(16 CREDITS) 
BUS3310 MONETARY INSTITUTIONS 4CR   
BUS3320 FINANCIAL MANAGEMENT 4CR   
BUS3330 INVESTMENT ANALYSIS 4CR   
BUS4310 FINANCIAL RESEARCH  
& ANALYSIS    4CR   
 

ELECTIVES (28 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
   

TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 

or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, 

are repeatable. Courses are counted multiple times and do not replace 
grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

7. Economics can be applied toward either the global or democratic 
requirement, but not both. 

8. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 

Business. BUS1001 may be waived if the transfer student has transferred in 

advanced business courses. A suitable course may then be substituted for 

this core requirement. 

 

 
  



Approved CV, Chair and University Registrar, Revised 07.25.2017 

CENTENARY UNIVERSITY 
B.S. IN BUSINESS ADMINISTRATION: MANAGEMENT 

RECOMMENDED FOUR-YEAR SEQUENCE 
 

Course # Title          Credits            Completed  

YEAR 1 (FALL) 
AFC 1001 Academic Foundations: Perspectives in Business section or BUS 1001     4    
BUS 1002 Business Applications and Presentations         4    
CAT II  Mathematics                4    
  (all MTH prefix courses except for remedial) 
WRI 1001  Comp & Rhet I OR WRI1002 Comp & Rhet II         4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management          4    
BUS 1050  Social Responsibility in Business (Cat. IV Core)        4    
CAT III  Arts and Humanities: Fine Arts          4    
ECO 1001 Economics (Cat. VI: Democratic or Global Citizenship)       4    
WRI 1001 WRI 1002 Comp & Rhet II OR WRI 2012 Advanced Comp       4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing           4    
CAT V  Laboratory Science            4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4    
CAT III  Arts and Humanities: Literature          4    

YEAR 3 (FALL) 
BUS 3010 Business Law            4    
BUS 3020 Business Statistics           4    
CAT III  Arts and Humanities: Humanities          4    
CAT VI  Democratic or Global Citizenship          4    

YEAR 3 (SPRING) 
BUS 3030 Organizational Behavior           4    
BUS 3130 Individual and Team Management         4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
BUS 3110 Operations Management           4    
BUS   Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
BUS 3120 Human Resources Management          4    
BUS 4010 Business Strategy           4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
         Total Credits  128    

1. 3000 and 4000-level management concentration courses are offered one time per year as indicated above. Management concentration courses are 
offered at night in the semester in which they do not appear on the audit sheet. 

2. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 

night in the semester in which they do not appear on the audit sheet.  
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BS BUSINESS ADMINISTRATION: MANAGEMENT        DEGREE AUDIT WORKSHEET 
 2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus only) OR BUS1001 4CR   
 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   
 
MTH All MTH prefix courses except remedial, MTH1000 & 
MTH1250    4CR    
  
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
     4CR    
 (Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  

 
     4CR    
 (Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR    
 (Select an English Literature course at the 2000+ level)  

 
CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
BUS 1050 SOCIAL RESPONSIBILITY IN BUSINESS  

4CR    
 
CATEGORY V: LABORATORY SCIENCE  
 
     4CR    
 (Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 

 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 
ECO 1001 ECONOMICS   4CR    
 
     4CR    
 (Select one course from the following category:  Global Democratic Citizenship.  
For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
 
 
 
 

BUSINESS ADMINISTRATION MAJOR (68 CREDITS) 
 
BUSINESS ADMIN CORE (44 CREDITS) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   
BUS 1050 SOCIAL RESPNSBLTY IN BUS 4CR    X SEE Category IV 

BUS 2010 PRIN. OF MARKETING  4CR   
BUS 2020 MGMT. INFO SYSTEMS  4CR   
BUS 2030 PRIN. OF FINANCE  4CR   
BUS 3010 BUSINESS LAW  4CR   
BUS 3020 BUSINESS STATISTICS  4CR   
BUS σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS 4010 BUSINESS STRATEGY  4CR   
ECO 1001 ECONOMICS   4CR   X SEE Category VI 

 
MANAGEMENT CONCENTRATION COURSES(16 CREDITS) 
BUS 3110 OPERATIONS MGMT.  4CR   
BUS 3130 INDIVIDUAL & TEAM MGMT. 4CR   
BUS 3120 HUMAN RESOURCE MGMT. 4CR   
BUSINESS ELECTIVE   4CR   
 
ELECTIVES (24 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
 
TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 

or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s). Courses 

that are special topic listed in the title, typically ending with a 99, are 
repeatable. Courses are counted multiple times and do not replace grades of 
the previous special topic course.   

5. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

6. Economics can be applied toward either the global or democratic 
requirement, but not both. 

7. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 
Business. BUS1001 may be waived if the transfer student has transferred in 
advanced business courses. A suitable course may then be substituted for 
this core requirement. 
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CENTENARY UNIVERSITY 
B.S. IN BUSINESS ADMINISTRATION: MARKETING 

RECOMMENDED FOUR-YEAR SEQUENCE 
 

Course # Title          Credits        Completed  

YEAR 1 (FALL) 
AFC1001 Academic Foundations: Perspectives in Business section or BUS 1001     4    
BUS 1002 Business Applications and Presentations         4    
CAT II  Mathematics            4    
WRI1001/1002  Composition and Rhetoric I or Composition and Rhetoric II       4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management          4    
BUS 1050  Social Responsibility in Business (Cat. IV Core)        4    
CAT III  Arts and Humanities: Fine Arts          4    
ECO 1001 Economics (Cat. VI Core: Democratic or Global Citizenship)       4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing           4    
CAT V  Laboratory Science            4    
WRI1002/2012  Composition and Rhetoric II or Advanced Composition       4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4    
CAT III  Arts and Humanities: Literature          4    

YEAR 3 (FALL) 
BUS 3010 Business Law            4    
BUS 3020 Business Statistics           4    
CAT III  Arts and Humanities: Humanities          4    
CAT VI  Democratic or Global Citizenship          4    

YEAR 3 (SPRING) 
BUS 3030 Organizational Behavior           4    
BUS 3410 Marketing Research           4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
BUS 4410 Sales and Sales Management          4    
BUS ____  Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
BUS 4010 Business Strategy           4    
BUS 4420 Advertising Management and Integrated Marketing Comm.       4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
         Total Credits  128     

1. 3000 and 4000-level marketing concentration courses are offered one time per year as indicated above. Marketing concentration courses are offered at 
night in the semester in which they do not appear on the audit sheet. 

2. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 
night in the semester in which they do not appear on the audit sheet.  
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BS BUSINESS ADMINISTRATION: MARKETING     DEGREE AUDIT WORKSHEET 
         2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus. ONLY) OR BUS1001 4CR   
 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI 1001 COMP & RHETORIC I ɀor- 
WRI 1002 COMP & RHETORIC II   4CR   

WRI 1002 COMP & RHETORIC II ɀor- 
WRI 2012 ADVANCED COMPOSITION 4CR   
 
All MTH prefix courses except remedial, MTH1000 & MTH1250 
MTH ________     4CR    
 
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
     4CR    
 (Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  

 
     4CR    
 (Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR    
 (Select an English Literature course at the 2000+ level)  

 
CATEGORY IV: SOCIAL AND BEHAVIORAL SCIENCES  
BUS 1050 SOCIAL RESPONSIBILITY IN BUSINESS  

4CR    
 
CATEGORY V: LABORATORY SCIENCE  
 
     4CR    
 (Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 

 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 
ECO 1001 ECONOMICS   4CR    
 
     4CR    
 (Select one course from the following category:  Global OR Democratic 
Citizenship.  For a comprehensive list of courses that satisfy the core please see 
the corresponding catalog with the same academic year.) 

 
 
 
 
 

BUSINESS ADMINISTRATION MAJOR (68 CREDITS) 
BUSINESS ADMIN CORE (44 CREDITS) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   
BUS 1050 SOCIAL RESPNSBLTY IN BUS 4CR   X SEE Category IV 

BUS 2010 PRIN. OF MARKETING  4CR   
BUS 2020 MGMT. INFO SYSTEMS  4CR   
BUS 2030 PRIN. OF FINANCE  4CR   
BUS 3010 BUSINESS LAW  4CR   
BUS 3020 BUSINESS STATISTICS  4CR   
BUS σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS 4010 BUSINESS STRATEGY  4CR   
ECO 1001 ECONOMICS   4CR   X SEE Category VI 

MARKETING CONCENTRATION COURSES (16 CREDITS) 
BUS 3410 MARKETING RESEARCH 4CR   
BUS 4410 SALES/SALES MGMT.  4CR   
BUS 4420 ADVERTISING MGMT. & 
 INTEGRAT. MKTG. COMM 4CR   

BUSINESS ELECTIVE COURSE (4 CREDITS) 
     4CR    

ELECTIVES (24 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
 
TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 

or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, 

are repeatable. Courses are counted multiple times and do not replace 
grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

7. Economics can be applied toward either the global or democratic 
requirement, but not both. 

8. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 
Business. BUS1001 may be waived if the transfer student has transferred in 
advanced business courses. A suitable course may then be substituted for 
this core requirement. 
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CENTENARY UNIVERSITY 
B.S. IN BUSINESS ADMINISTRATION: SOCIAL MEDIA MARKETING 

RECOMMENDED FOUR-YEAR SEQUENCE 2017-2018  
 

Course # Title          Credits           Completed   

YEAR 1 (FALL) 
AFC1001 Academic Foundations: Perspectives in Business section or BUS 1001     4    
BUS 1002 Business Applications and Presentations         4    
CAT II  Mathematics (all MTH prefix courses except for remedial)       4    
WRI1001/1002  Composition and Rhetoric I or Composition and Rhetoric II       4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management           4    
BUS 1050  Social Responsibility in Business (Cat. IV Core)          4    
CAT III  Arts and Humanities: Fine Arts          4    
ECO 1001 Economics (Cat. VI Core: Democratic or Global Citizenship)       4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing           4    
BUS 2050 Social Media Marketing           4    
WRI1002/2012  Composition and Rhetoric II or Advanced Composition       4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4    
CAT III  Arts and Humanities: Literature          4    

YEAR 3 (FALL) 
BUS 3010 Business Law            4    
BUS 3020 Business Statistics           4    
BUS 3045 Digital Advertising           4    
CAT III  Arts and Humanities: Humanities          4    

YEAR 3 (SPRING) 
BUS 3030 Organizational Behavior           4    
BUS 3055 Digital Analytics            4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
CAT VI  Democratic or Global Citizenship          4    
CAT V  Laboratory Science           4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
BUS 4010 Business Strategy           4    
BUS 4050 Social Media Strategy and Consulting         4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
         Total Credits  128    

1. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 
night in the semester in which they do not appear on the audit sheet.  
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BS BUSINESS ADMINISTRATION: SOCIAL MEDIA MARKETING  DEGREE AUDIT WORKSHEET 
         2017 -2018  

 
STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus. ONLY) OR BUS1001 4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   
 

MTH All MTH prefix courses except remedial, MTH1000 & 
MTH1250    4CR    
 

CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  

     4CR    
 (Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  
 

     4CR    
 (Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR    
 (Select an English Literature course at the 2000+ level)  
 

CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
BUS 1050 SOCIAL RESPONSIBILITY IN BUSINESS  

4CR    
 

CATEGORY V: LABORATORY SCIENCE  
 

     4CR    
 (Select one course from the following categories must have labs BIO; CHM; 
PHY; PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 

ECO 1001 ECONOMICS   4CR    
 

     4CR    
 (Select one course from the following category:  Global Democratic 
Citizenship. For a comprehensive list of courses that satisfy the core please 
see the corresponding catalog with the same academic year) 

 
 
 
 
 
 

BUSINESS ADMINISTRATION MAJOR (68 CREDITS) 
 

BUSINESS ADMIN CORE (44 CREDITS) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   
BUS 1050 SOCIAL RESPNSBLTY IN BUS 4CR    X SEE Category IV 

BUS 2010 PRIN. OF MARKETING  4CR   
BUS 2020 MGMT. INFO SYSTEMS  4CR   
BUS 2030 PRIN. OF FINANCE  4CR   
BUS 3010 BUSINESS LAW  4CR   
BUS 3020 BUSINESS STATISTICS  4CR   
BUS σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS 4010 BUSINESS STRATEGY  4CR   
ECO 1001 ECONOMICS   4CR   X SEE Category VI 
 

SOCIAL MEDIA MARKETING CONCENTRATION COURSES 
(16 CREDITS) 
BUS 2050 SOCIAL MEDIA MARKETING 4CR   
BUS 3045 DIGITAL ADVERTISING 4CR   
BUS 3055 DIGITAL ANALYTICS  4CR   
BUS 4050 SOCIAL MEDIA STRATEGY AND CONSULTING  
     4CR   
ELECTIVES (24 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
 

TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 

2.0 or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 

99, are repeatable. Courses are counted multiple times and do not 
replace grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is 
not allowed.   

7. Economics can be applied toward either the global or democratic 
requirement, but not both. 

8. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives 
in Business. BUS1001 may be waived if the transfer student has 
transferred in advanced business courses. A suitable course may then 
be substituted for this core requirement. 
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CENTENARY UNIVERSITY 
B.S. IN BUSINESS ADMINISTRATION: SPORTS MANAGEMENT 

RECOMMENDED FOUR-YEAR SEQUENCE 2017-2018  
 

Course # Title          Credits           Completed  

YEAR 1 (FALL) 
AFC 1001 Academic Foundations: Perspectives in Business section or BUS1001     4    
BUS 1002 Business Applications and Presentations         4    
CAT II  Mathematics            4    
WRI 1001/1002  Composition and Rhetoric I or Composition and Rhetoric II       4    

YEAR 1 (SPRING) 
BUS 1010 Principles of Management          4    
BUS 1050  Social Responsibility in Business (Cat. IV Core)        4    
CAT III  Arts and Humanities: Fine Arts          4    
ECO 1001 Economics (Cat. VI Core: Democratic or Global Citizenship)       4    

YEAR 2 (FALL) 
ACC 2101 Principles of Accounting I          4    
BUS 2010 Principles of Marketing           4    
CAT V  Laboratory Science           4    
WRI 1002/2012  Composition and Rhetoric II or Advanced Composition       4    

YEAR 2 (SPRING) 
ACC 2102 Principles of Accounting II          4    
BUS 2020 Management Information Systems         4    
BUS 2030 Principles of Finance           4    
CAT III  Arts and Humanities: Literature          4    

YEAR 3 (FALL) 
BUS 3010 Business Law            4    
BUS 3020 Business Statistics           4    
CAT III  Arts and Humanities: Humanities          4    
ELECTIVE Elective             4    

YEAR 3 (SPRING) 
BUS 3030 Organizational Behavior           4    
CAT VI  Democratic or Global Citizenship          4    
BUS 3540 Sports Marketing            4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
BUS 4220 Leadership and Problem-Solving in Sports         4    
BUS ____  Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
BUS 4010 Business Strategy           4    
BUS 4210 Event Administration           4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
         Total Credits  128    

1. 3000 and 4000-level sports management concentration courses are offered one time per year as indicated above. 
2. Business administration core courses are offered during the day in the semester indicated above. Business administration core courses are offered at 

night in the semester in which they do not appear on the audit sheet.  
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BS BUSINESS ADMINISTRATION: SPORTS MANAGEMENT   DEGREE AUDIT WORKSHEET 
        2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001(Persp in Bus. ONLY) OR BUS1001 4CR   

 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   
 
MTH All MTH prefix courses except remedial, MTH1000 & 
MTH1250    4CR    
 
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
     4CR    
 (Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  

 
     4CR    
 (Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR    
 (Select an English Literature course at the 2000+ level)  

 
CATEGORY IV: SOCIAL AND BEHAVIORAL SCIENCES  
BUS 1050 SOCIAL RESPONS. IN BUS. 4CR    
 
CATEGORY V: LABORATORY SCIENCE  
 
     4CR    
 (Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 

 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
 
ECO 1001 ECONOMICS   4CR    
 
     4CR    
 (Select one course from the following category:  Global Democratic Citizenship. 
For a comprehensive list of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
 
 
 
 
 

BUSINESS ADMINISTRATION MAJOR (68 CREDITS) 
 

BUSINESS ADMIN CORE (44 CREDITS) 
ACC 2101 PRIN. OF ACCOUNTING I 4CR   
ACC 2102 PRIN. OF ACCOUNTING II 4CR   
BUS 1002 BUS APPLICATIONS & PRES 4CR   
BUS 1010 PRIN. OF MANAGEMENT 4CR   
BUS 1050 SOCIAL RESPNSBLTY IN BUS 4CR    X SEE Category IV 

BUS 2010 PRIN. OF MARKETING  4CR   
BUS 2020 MGMT. INFO SYSTEMS  4CR   
BUS 2030 PRIN. OF FINANCE  4CR   
BUS 3010 BUSINESS LAW  4CR   
BUS 3020 BUSINESS STATISTICS  4CR   
BUS σπσπ /2'!.):!4ȭ, "%(!6)/2 4CR   
BUS 4010 BUSINESS STRATEGY  4CR   
ECO 1001 ECONOMICS   4CR   X SEE Category VI 
 

SPORTS MANAGEMENT CONCENTRATION COURSES  
(16 CREDITS) 
BUS 3540 SPORT MARKETING  4CR   
BUS 4210 EVENT ADMINISTRATION 4CR   
BUS 4220 LEADERSHIP AND PROBLEM- 
 SOLVING IN SPORTS  4CR   
BUSINESS ELECTIVE COURSE (4 CREDITS) 
     4CR    
 

ELECTIVES (24 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
     4CR    
 

TOTAL NUMBER OF CREDITS:   128  
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 

or above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, 

are repeatable. Courses are counted multiple times and do not replace 
grades of the previous special topic course.   

6. Credits can only be shared between the core and the major or core and 
minor requirements. Shared credits within the core requirements is not 
allowed.   

7. Economics can be applied toward either the global or democratic 
requirement, but not both. 

8. BUS1001 is taken by transfer students in lieu of AFC1001, Perspectives in 
Business. BUS1001 may be waived if the transfer student has transferred in 
advanced business courses. A suitable course may then be substituted for 
this core requirement.
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COMMUNICATION AND FINE ARTS 

DEPARTMENT 
 
The Communication, Theatre, Graphic Art and Professional Design Department offers its students a 
Bachelor of Arts (B.A.) degree in Communication and Theatre Arts, and a Bachelor of Fine Arts (B.F.A.) in 
Fashion: Design, Fashion: Merchandising, Visual Arts: Graphic Design, and Visual Arts: Studio Art. 

The Visual Arts: Studio Art concentration offers its ÓÔÕÄÅÎÔÓ Á ÓÔÒÏÎÇ ÈÁÎÄÓȤÏÎ ÆÏÕÎÄÁÔÉÏÎ ÉÎ ÓÔÕÄÉÏ ÁÒÔȟ 
graphic art technology, and liberal arts. Individual creativity is stressed and encouraged. The program 
prepares students for graduate and career related study in fine and applied arts in such areas as painting, 
printmaking, illustration, computer graphics, photography, and museum/gallery practices. Because of 
the University's premiere location, students are introduced to the artistic and cultural centers of NYC and 
Philadelphia. Accordingly, frequent trips to museums, galleries, and professional societies are a natural 
part of the curriculum. Students seeking admission as freshmen and transfers must submit a portfolio of 
their  work demonstrating foundation skills in drawing, color, and design. Ideally, the art portfolio should 
include between 25-35 pieces of original, quality artwork. Students may submit slides or CD's of their 
work or they may choose to present their portfolio during a personal interview with an art department 
faculty member. During the senior year, candidates for the B.F.A. are required to complete a 
comprehensive senior ÐÒÏÊÅÃÔȢ 4ÈÉÓ ÐÒÏÊÅÃÔ ÕÓÕÁÌÌÙ ÔÁËÅÓ ÔÈÅ ÆÏÒÍ ÏÆ Á ÏÎÅȤÐÅÒÓÏÎ ÅØÈÉÂÉÔÉÏÎ ÉÎ ÔÈÅ 
University gallery. Students must demonstrate artistic competency in 3 mediums, write a thesis 
statement, and learn the aesthetic, technical, and business aspects of gallery installation. 

The Communication major offers its students a strong foundation in journalism, film, and broadcast 
media. The curriculum provides for three concentrations ɀ Film Studies, Journalism or Radio/Television 
ȤȤ from which majors may choose one, according to greatest interest and ability, while the required list 
of ÃÏÕÒÓÅÓ ÓÔÒÅÓÓÅÓ ÔÒÁÉÎÉÎÇ ÉÎ ÔÈÅ ÊÏÕÒÎÁÌÉÓÔÉÃ ÔÒÁÄÉÔÉÏÎ ÁÓ ×ÅÌÌ ÁÓ ÈÁÎÄÓȤÏÎ ÅØÐÅÒÉÅÎÃÅ ÔÈÒÏÕÇÈ ÔÈÅ 

5ÎÉÖÅÒÓÉÔÙȤÏ×ÎÅÄ ÒÁÄÉÏ ÓÔÁÔÉÏÎ 7.4)Ƞ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȭÓ ÔÅÌÅÖÉÓÉÏÎ ÓÔÕÄÉÏ ÁÎÄ ÎÏÎȤÌÉÎÅÁÒ ÅÄÉÔÉng suites; 
and ÔÈÅ ÐÒÏÄÕÃÔÉÏÎ ÏÆ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙȤÓÐÏÎÓÏÒÅÄ ÎÅ×ÓÐÁÐÅÒȟ The Quill, and University yearbook, The 
Hack. 

Students study media history and regulation and examine media's impact on society. The program also 
ÅØÐÌÏÒÅÓ ÎÏÎÆÉÃÔÉÏÎ ÆÒÅÅȤÌÁÎÃÅ ×ÒÉÔÉÎÇ ÏÐportunities, advanced theories and methods in mass media, 
journalistic ethics, media law, and advertising, as well as critical study of film. The Communication 
program prepares students for graduate programs in journalism and related studies, and a multitude of 
careers in print/online and broadcast media, film, public relations, and corporate communication. 

The Fashion degree program contributes to the overall Communication and Fine Arts Department 
mission by offering career preparation in apparel design and merchandising. Fashion Design students 
are exposed to the processes and procedures to create well designed functional apparel within the 
consumer driven context of the global fashion industry. Merchandising students will be exposed to the 
processes and procedures to merchandise apparel and related goods such as home furnishings and 
accessories. All students will be exposed to Gerber Technology computer aided design software. 
Students enrolled in the Fashion program will take many courses that develop their creativity, 
marketing sense, and technical skills. 

The Visual Arts: Graphic Design concentration is a comprehensive program designed to educate 
students interested in creating digital art, in various mediums, intended for print, the internet, video, and 
film. The ÐÒÏÇÒÁÍ ÉÓ ÄÅÓÉÇÎÅÄ ÔÏ ÓÅÒÖÅ ÓÔÕÄÅÎÔÓ ÉÎÔÅÒÅÓÔÅÄ ÉÎ ÄÉÇÉÔÁÌ ÄÅÓÉÇÎ ÁÎÄ ÍÕÌÔÉȤÍÅÄÉÁ ÁÒÔÓȢ 4ÈÅ 
program educates students in preparation for the growing careers in digital media. Students are 
prepared to create and manipulate art intended for print, the internet, video, and film. The program is 
firmly rooted into a traditional fine art curriculum requiring students to take courses in drawing, 
painting, printmaking, art history, and photography.   
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The Theatre Arts major offers its students a comprehensive, process centered curriculum in the study 
of theatre. Students may pursue concentrations in Performance Studies, Dance, Technical Theatre and 
Design, and Production Management. The University's proximity to New York City and the existence of 
an equity theatre in residence offers students a unique opportunity to develop skills in a professional 
atmosphere. Students have the opportunity to explore theatre as an academic discipline and participate 
in acting, technical theatre and theatre production activities through the Centenary Stage Company, join 
the Equity Membership Candidate program, and earn credits toward acceptance into the Actors Equity 
Association, the professional union of actors. A minor is also available in Theatre Arts for interested 
students in other programs. 

 
Communication and Fine Arts Minors  

 
Communication Minor  
¶ Mass Media (COM 1011) 
¶ Interpersonal Communication COM 2000) 
¶ Intro to Journalism (COM 2011) 
¶ Mass Communication Law & Ethics (COM 3005) 
¶ Select one or more from the remaining appropriate courses from the major 

 
Dance Minor  (20 Credits including) 
¶ 8 credits in technique classes 

o Ballet 
o Jazz 
o Modern 
o Theatre Dance 
o Movement 

¶ Choreography 
¶ Dance Appreciation 
¶ One general Theatre course 

NOTE: Technical and Performance Practicum may be fulfilled by Dance Makers. 
 
Fashion Minor  
¶ Introduction to the Fashion Industry (FAS 1001) 
¶ Apparel Construction I (FAS 1000) 
¶ Design Studio I (FAS 2010) 
¶ Textile Science (FAS 2011) 
¶ Retailing (FAS 3001) 

 

Graphic Design and Multimedia Minor  This minor will include the following courses, for a total of 24 
credits: 
¶ Drawing I (VAR 1005) 
¶ Introduction to Computer Graphics (VAR 1000) 
¶ Graphic Design I (VAR 2016) ɀ Prerequisite: VAR 1000 
¶ Typography (VAR 2008) ɀ Prerequisite: VAR 2016 
¶ Graphic Design II (VAR 2017) ɀ Prerequisite: VAR 2008 
¶ History of Graphic Design (VAR 2007) ɀ Prerequisite: VAR 1000 and 2016 
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Studio Art Minor  
¶ History of Art (VAR 2001) or History of Modern Art (VAR 2002) 
¶ Design and Color Fundamentals (VAR 1003) 
¶ Drawing I (VAR 1005) or Drawing II (VAR 1006) or Drawing for Fashion (VAR 1007) 
¶ Any one Painting Course from the following selection: Painting I (VAR 2013), Painting II (VAR 

2014), Painting III (VAR 3013), or Painting IV (VAR 3014) 
¶ Any one Printmaking Course from the following selection: Printmaking I (VAR 3010), 

Printmaking II (VAR 3011) or Monotype (VAR 3021) 
¶ Introduction to Computer Graphics (VAR 1007) or Graphic Design I (VAR 2016) or Graphic 

Design II (VAR 2017) 

 
Theatre Arts Minor:  A Theatre Minor consists of a minimum of 20 credits in Theatre Arts, consisting of 
THA1001, two theatre practicum, and 14 credits in Theatre electives. 
¶ THA 1001 Theatre Appreciation (4 credits) 
¶ THA Practicum (1 credit) 
¶ THA Practicum (1 credit) 
¶ THA (4 credits) 
¶ THA (4 credits) 
¶ THA (4 credits) 
¶ THA (2 credits) 
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CENTENARY UNIVERSITY 
AA IN FASHION 

RECOMMENDEDTWO-YEAR SEQUENCE 
2016-2017 

 
Course # Title      Prerequisites   Credits   Completed  

 

YEAR 1 (FALL) 
AFC 1001 Academic Foundations at Centenary I         4    
WRI 1001/1002 Composition and Rhetoric I or Composition and Rhetoric II      4    
FAS 1000 Apparel Construction          4    
FAS 1001 Introduction to the Fashion Industry        4    

 

YEAR 1 (SPRING) 
CAT II  Mathematics           4    
WRI 1002/2012 Composition and Rhetoric II or Advanced Composition      4    
FAS 1010 Social Responsibility in the Global Fashion (Cat. VI: Global)      4    
VAR 1003 Design and Color Fundamentals 
   Or       
VAR 1007 Drawing for Fashion 
   Or 
VAR 1000 Introduction to Computer Graphics        4    
 

YEAR 2 (FALL) 
CAT III  Arts and Humanities: Humanities         4    
FAS 2010 Design Studio I ɀ Flat Pattern     

Or 
FAS 3005 Visual Merchandising          4    
FAS 2011 Textile Science (Cat. V Core)          4    
FAS 3001 Retailing           4    

 

YEAR 2 (SPRING) 
CAT. III  Arts and Humanities: Literature         4    
CAT IV  Social/Behavioral Science         4    
CAT. VI    Democratic Citizenship          4     
FAS Elective Fashion Elective           4    
 

         Total    64     

 
Revised: August 2017  
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AA IN FASHION        DEGREE AUDIT WORKSHEET 
          2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001    4CR   
 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   
 
MTH All MTH prefix courses except remedial and MTH1000
     4CR    
 
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
     4CR    
(Select one course from the following categories: COM1014; MUS1001; 
MUS2004; THA1001; THA1002; THA2001; THA2002; VAR1001; VAR2001; 
VAR2002)  
 

     4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

     4CR     
(Select an English Literature course at the 2000+ level)  

 
CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
     4CR    
(Select one course from the following categories BUS1050; CJS1001; 
POL1001; POL2001; POL2002; PSY1000; SOC1000; SOC1025; SOC2000; 
SOC2004; SOC2005; SWS1000)  

 
CATEGORY V: LABORATORY SCIENCE  
FAS2011 TEXTILE SCIENCE  4CR    
 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP 
(For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
FAS1001 INTRO FASHION INDUSTRY 4CR    
Global Citizenship  

     4CR    
Select one course from the following category:  Democratic Citizenship  

FASHION (20 CR)  
  
FAS1000 APPAREL CONSTRUCTION 4CR    

FAS1001 INTRO FASHION INDUSTRY 4CR  X See CAT. VI   
FAS1010 SOCIAL RESPONSIBILITY IN THE GLOBAL 
FASHION (Cat. VI: Global)   4CR    
 
FAS2010 DESIGN STUDIO I ɀ FLAT PATTERN  
   OR 
FAS3005 VISUAL MERCHANDISING 
FAS2011 TEXTILE SCIENCE    X See CAT V 
FAS3001 RETAILING   4CR    
 
VAR1003 DESIGN AND COLOR FUNDAMENTALS 
   OR     
VAR1007 DRAWING FOR FASHION 
   OR 
VAR1000 INTRO COMPUTER GRAPHICS  

4CR    
        
FAS ELECTIVE FASHION ELECTIVE 4CR    
 

TOTAL NUMBER OF CREDITS:   64 
 
 
NOTES: 
7. 4Ï ÅÁÒÎ ÁÎ ÁÓÓÏÃÉÁÔÅȭÓ ÄÅÇÒÅÅȟ ÁÌÌ ÇÒÁÄÕÁÔÅÓ ÍÕÓÔ ÓÕÃÃÅÓÓÆÕÌÌÙ ÃÏÍÐÌÅÔÅ 

64 credit hours.  
8. Minimum of 64 credits must be taken at Centenary University. 
9. All graduates must have a minimum cumulative grade point average of 

2.0 or above. 
10. All graduates must have a minimum 2.0 GPA in their major(s).  
11. Students will be guided by the degree audit sheet in effect at the 

time they declare specific major(s).  
12. Credits can only be shared between the core and the major or 

core and minor requirements. Shared credits within the core 
requirements is not allowed.   
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CENTENARY UNIVERSITY 
B.A.  IN COMMUNICATION: FILM STUDIES 
RECOMMENDED FOUR-YEAR SEQUENCE 

2017 -2018  
 

Course # Title      Prerequisites  Credits   Completed  
YEAR 1 (FALL) 

AFC 1001 Academic Foundations at Centenary I          4    
CAT III  Arts and Humanities: Humanities          4    
COM 1011 Mass Media (CAT VI: Democratic)          4    
WRI 1001/  Comp & Rhet I OR Comp & Rhet II              4    
WRI 1002 

YEAR 1 (SPRING) 
CAT II  Mathematics 
  (all MTH prefix courses except for remedial)        4    
CAT IV  Social or Behavioral Sciences          4    
COM 1014 Film Appreciation (CAT III: Fine Arts)         4    
WRI 1002/ Comp & Rhet II & WRI 2012 Advanced Comp        4    
WRI 1012 

YEAR 2 (FALL) 
COM 2111 Global Cinema (CAT IV: Global)          4    
COM 2040 Great Directors            4    
ENG 2091 Literature to Film  (CAT III: Literature)        4    
ELECTIVE Elective             4    

YEAR 2 (SPRING) 
COMM 2000 Interpersonal Communication          4    
COMM 2030 Film and Philosophy           4    
ELECTIVE Elective                 4    
ELECTIVE Elective             4    

YEAR 3 (FALL) 
CAT V  Laboratory Science           4    
COM 2041 Documentary & Independent Film         4    
COM 3005 Mass Communication Law & Ethics             4    
ELECTIVE Elective             4    

YEAR 3 (SPRING) 
COM 3041 Arts Film/Video  
   OR 
COM _____ Internship or Major-Related Elective         4    
COM 3014 Photojournalism            4    
ELECTIVE Elective                 4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
COM 3042 Digital Filmmaking           4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
COM 4018 Senior Communication Project          4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
          Total  128   
*Suggested Electives: COM1003, COM1004 (both of which can be repeated for credit), COM2013, COM3011, COM3018, or an English course at the 2000 or above level. 
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BA COMMUNICATION:  FILM STUDIES      DEGREE AUDIT WORKSHEET 
      2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE 
CATEGORY I: ACADEMIC FOUNDATION  
AFC 1001 ACAD. FUND. CENT. I  4CR   
 
CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   

MTH All MTH prefix courses except remedial and MTH1000
     4CR    
 
CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  
COM 1014 FILM APPRECIATION    4CR    
Fine Arts  

___________________________________   4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001; THA2002; 
WRI2005)  

 
ENG 2091 LITERATURE TO FILM  4CR    
English Literature 

 
CATEGORY IV: SOCIAL AND BEHAVIORAL SCIENCES  

___________________________________   4CR    
(Select one course from the following categories BUS1050; CJS1001; POL1001; 
POL2001; POL2002; PSY1000; SOC1000; SOC1025; SOC2000; SOC2004; 
SOC2005; SWS1000)  

 
CATEGORY V: LABORATORY SCIENCE  

___________________________________  4CR    
(Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 

 
CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
(For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 

 
COM 2111 GLOBAL CINEMA  4CR    
Global Citizenship  

 
COM 1011 MASS MEDIA   4CR     
Democratic Citizenship  

 
COMMUNICATION: (16 CR) 
COM 2000 INTERPERSONAL COMMUN 4CR   
COM 3005 MASS COMMUNICATION LAW 
AND ETHICS    4CR   
COM 3014 PHOTOJOURNALISM  4CR   
COM 4018 SENIOR PROJECT  4CR   
 

 
FILM STUDIES CONCENTRATION:  (20 CR) 
COM 2030 FILM AND PHILOSOPHY 4CR   
COM 2040 GREAT DIRECTORS  4CR   
COM 2041 DOCUMENTARY AND 
 INDEPENDENT FILMS  4CR   
COM 3041 ART FILM/VIDEO 
  OR 
COM____ INTERNSHIP   4CR   
  OR A 
 MAJOR RELATED ELECTIVE 
COM 3042 DIGITAL FILMMAKING 4CR   
 
ELECTIVES: (48 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
 
 
TOTAL NUMBER OF CREDITS:   128 
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 or 

above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, are 

repeatable. Courses are counted multiple times and do not replace grades of the 
previous special topic course. 

6. Credits can only be shared between the core and the major or core and minor 
requirements. Shared credits within the core requirements is not allowed.   

7. Suggested electives for the Communication Major: COM1003; COM1004; 
COM2013; COM3011; COM3018; 2000 or above level English Literature. 

8. COM1003 and COM1004 can be repeated for credit. 
9. Economics can be applied toward either the global or democratic requirement, 

but not both. 
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CENTENARY UNIVERSITY 
B.A.  IN COMMUNICATION: JOURNALISM 
RECOMMENDED FOUR-YEAR SEQUENCE 

2017 -2018  
 

Course # Title      Prerequisites      Credits   Completed  
YEAR 1 (FALL) 

AFC 1001 Academic Foundations at Centenary I          4    
CAT III  Arts and Humanities: Humanities          4    
COM 1011 Mass Media (CAT VI: Democratic)          4    
WRI 1001/  Comp & Rhet I OR Comp & Rhet II              4    
WRI 1002 

YEAR 1 (SPRING) 
CAT II  Mathematics 
  (all MTH prefix courses except for remedial)         4    
CAT IV  Social or Behavioral Sciences          4    
COM 1014 Film Appreciation (CAT III: Fine Arts)         4    
WRI 1002/ Comp & Rhet II & WRI 2012 Advanced Comp        4    
WRI 1012 

YEAR 2 (FALL) 
COM 2011 Introduction to Journalism          4    
CAT V  Laboratory Science           4    
CAT III  Arts and Humanities: Literature          4    
ELECTIVE Elective             4    

YEAR 2 (SPRING) 
COMM 1003 The Quill 
  OR 
  The Hack            2  _______  
COMM 2000 Interpersonal Communication          4    
COMM 2001 Public Speaking            4    
ELECTIVE Elective                 4    
ELECTIVE Elective             2    

YEAR 3 (FALL) 
CAT VI  Global Citizenship           4    
COM 3005 Mass Communication Law & Ethics             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 3 (SPRING) 
COM 3011 Media Copywriting           4    
COM 3014 Photojournalism            4    
COM _____ Internship or Major-Related Elective         4    
ELECTIVE Elective                 4    

YEAR 4 (FALL) 
COM 3013 Non-Fiction Freelance Writing & Edition         4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
COM 3018 Writing for Public Relations          4    
COM 4018 Senior Communication Project          4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

 
         Total   128   
*Note: COM 1003 and COM 1004 can be repeated for credit.  
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BA COMMUNICATION: JOURNALISM           DEGREE AUDIT WORKSHEET 
          2017 -2018  

STUDENT NAME:         DATE:    
  

UNIVERSITY CORE REQUIREMENTS (44 CR) GRADE
CATEGORY I: ACADEMIC FOUNDATION  
AFC1001 ACAD. FUND. CENT. I  4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   

MTH All MTH prefix courses except remedial and MTH1000
     4CR    
 

CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  

     4CR     
Fine Arts  
 

     4CR     
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001; THA2002; 
WRI2005)  
 

     4CR    
(Select an English Literature course at the 2000+ level)  
 

CATEGORY IV: SOCIAL AND BEHAVIORAL SCIENCES  

     4CR     
(Select one course from the following categories BUS1050; CJS1001; POL1001; 
POL2001; POL2002; PSY1000; SOC1000; SOC1025; SOC2000; SOC2004; 
SOC2005; SWS1000)  
 

CATEGORY V: LABORATORY SCIENCE  
 

     4CR     
(Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP  
(For a comprehensive list  of courses that satisfy the core please see the 
corresponding catalog with the same academic year) 
 

     4CR     
Global Citizenship  
 

     4CR     
Democratic Citizenship  

 
ELECTIVES: (34 CREDITS) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   

COMMUNICATION: PRINT JOURNALISM (42 CR) 
COM1003 THE QUILL 
  OR   2CR   
COM1004 THE HACK 
COM2000 INTERPERSONAL COMMUN 4CR   
COM2001 PUBLIC SPEAKING  4CR   
COM2011 INTRO TO JOURNALISM 4CR   
COM3005 MASS COMMUNICATION LAW 
AND ETHICS    4CR   
COM3011 MEDIA COPYWRITING  4CR   
COM3013 NONFICTION FREELANCE 
 WRITING AND EDITING  4CR   
COM3014 PHOTOJOURNALISM  4CR   
COM3018 WRITING FOR PUBLIC 
 RELATIONS   4CR   
COM4018 SENIOR PROJECT  4CR   
COM  INTERNSHIP 
  OR 
 MAJOR-RELATED ELECTIVE 4CR    
 
 
TOTAL NUMBER OF CREDITS:   128 
 
NOTES: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 or 

above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, are 

repeatable. Courses are counted multiple times and do not replace grades of 
the previous special topic course. 

6. Credits can only be shared between the core and the major or core and minor 
requirements. Shared credits within the core requirements is not allowed.   

7. Suggested electives for the Communication Major: COM1003; COM1004; 
COM2013; COM3011; COM3018; 2000 or above level English Literature. 

8. COM1003 and COM1004 can be repeated for credit. 
9. Economics can be applied toward either the global or democratic requirement, 

but not both. 
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CENTENARY UNIVERSITY 
B.A.  IN COMMUNICATION: RADIO/TELEVISION 

RECOMMENDED FOUR-YEAR SEQUENCE 
2017 -2018  

 

Course # Title      Prerequisites      Credits   Completed  
YEAR 1 (FALL) 

AFC 1001 Academic Foundations at Centenary I      4    
CAT III  Arts and Humanities: Humanities      4    
COM 1011 Mass Media (CAT VI: Democratic)          4    
WRI 1001/  Comp & Rhet I OR Comp & Rhet II          4    
WRI 1002 

YEAR 1 (SPRING) 
CAT II  Mathematics 
  (all MTH prefix courses except for remedial)        4    
CAT IV  Social or Behavioral Sciences          4    
COM 1014 Film Appreciation (CAT III: Fine Arts)         4    
WRI 1002/ Comp & Rhet II & WRI 2012 Advanced Comp        4    
WRI 1012 

YEAR 2 (FALL) 
COM 1013 Audio Production           4    
ENG 2091 Literature to Film  (CAT III: Literature)        4    
CAT V  Laboratory Science           4    
ELECTIVE Elective             4    

YEAR 2 (SPRING) 
CAT VI  Global Citizen            4    
COM 2000 Interpersonal Communication          4    
COM 2001 Public Speaking            4    
COM 2008 TV Production            4    

YEAR 3 (FALL) 
COM 2011 Introduction t o Journalism          4    
COM 3025 Advanced TV Production               4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 3 (SPRING) 
COM 3005 Mass Communication Law and Ethics         4    
COM 3011 Media Copywriting (or COM 2013: Media Design in the Fall)      4    
COM 3014 Photojournalism            4    
ELECTIVE Elective                 4    

YEAR 4 (FALL) 
COM 4018 Senior Communication Project          4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    

YEAR 4 (SPRING) 
COM _____ Internship or Major-Related Elective         4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
 
 
          Total  128     
*Suggested Electives: COM1003, COM1004 (both of which can be repeated for credit), COM2013, COM3011, COM 3018, or an English course at the 2000 or 
above level.
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BA COMMUNICATION: RADIO/TELEVISION     DEGREE AUDIT WORKSHEET 
         2017 -2018  

STUDENT NAME:         DATE:    
 
UNIVERSITY CORE REQUIREMENTS (44 CR) 
                                        GRADE 
 

CATEGORY I: ACADEMIC FOUNDATION  
AFC1001 ACAD. FUND. CENT. I  4CR   
 

CATEGORY II: WRITING (minimum of C-) AND 
MATHEMATICS  
WRI1001  COMP & RHETORIC I ɀor- 
WRI1002  COMP & RHETORIC II   4CR   

WRI1002  COMP & RHETORIC II ɀor- 
WRI2012  ADVANCED COMPOSITION 4CR   

MTH All MTH prefix courses except remedial and MTH1000
     4CR    
 

CATEGORY III: ARTS, HUMANITIES & LITERATURE 
  

COM 1014 FILM APPRECIATION   4CR     
Fine Arts  
 

     4CR    
(Select one course from the following categories: ALL HIS PREFIX; PHI1005; 
PHI2003; PHI2004; PHI3001; PHI3002; REL2001; THA2001;  
THA2002; WRI2005)  
 

ENG 2091 LITERATURE TO FILM  4CR    
English Literature 
 

CATEGORY IV: SOCIAL AND BEHAVIORAL  
SCIENCES  
     4CR    
(Select one course from the following categories BUS1050; CJS1001; POL1001; 
POL2001; POL2002; PSY1000; SOC1000; SOC1025; SOC2000; SOC2004; 
SOC2005; SWS1000)  
 

CATEGORY V: LABORATORY SCIENCE  
 

     4CR    
(Select one course from the following categories must have labs BIO; CHM; PHY; 
PSC) 
 

CATEGORY VI: GLOBAL AND DEMOCRATIC CITIZENSHIP (For a 
comprehensive list of courses that satisfy the core please see the corresponding 
catalog with the same academic year) 
 

     4CR    
Global Citizenship  
 

COM 1011 MASS MEDIA   4CR    
Democratic Citizenship  

 

ELECTIVES: (40 CR) 
Electives may be chosen from any discipline, career or liberal arts.  

     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
     4CR   
 
COMMUNICATION: RADIO/TELEVISION (44 CR) 
COM1013 AUDIO PRODUCTION  4CR   
COM2000 INTERPERSONAL COMM 4CR   
COM2001 PUBLIC SPEAKING  4CR   
COM2008 TV PRODUCTION  4CR   
COM2011 INTRO TO JOURNALISM 4CR   
COM3011 MEDIA COPWRITING  4CR   
COM3005 MASS COMMUNICATION LAW 
AND ETHICS    4CR   
COM3014 PHOTOJOURNALISM  4CR   
COM3018 WRITING FOR PR  4CR   
COM3025 ADV TELEVISION PRO 4CR   
COM4018 SENIOR PROJECT  4CR   
COM____ INTERNSHIP   4CR   
  OR A 
 MAJOR RELATED ELECTIVE 
 
TOTAL NUMBER OF CREDITS: 128 
 
Notes: 
1. To earn a Bachelor degree, all graduates must successfully complete a 

minimum of 128 credit hours.  
2. Minimum of 32 credits must be taken at Centenary University.  
3. All graduates must have a minimum cumulative grade point average of 2.0 or 

above.  
4. All graduates must have a minimum of 2.0 GPA in their major(s).  
5. Courses that are special topic listed in the title, typically ending with a 99, are 

repeatable. Courses are counted multiple times and do not replace grades of the 
previous special topic course. 

6. Credits can only be shared between the core and the major or core and minor 
requirements. Shared credits within the core requirements is not allowed.   

7. Suggested electives for the Communication Major: COM1003; COM1004; 
COM2013; COM3011; COM3018; 2000 or above level English Literature. 

8. COM1003 and COM1004 can be repeated for credit. 
9. Effective September 2015, students may share appropriate courses from their 
ÍÁÊÏÒ ÔÏ ÓÁÔÉÓÆÙ #ÅÎÔÅÎÁÒÙȭÓ ÇÅÎÅÒÁÌ ÃÏÒÅ ÒÅÑÕÉÒÅÍÅÎÔÓȢ  
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CENTENARY UNIVERSITY 

B.F.A. IN FASHION: FASHION DESIGN  
RECOMMENDED FOUR-YEAR SEQUENCE 

2017 -2018  
 

Course # Title      Prerequisites      Credits   Completed  
YEAR 1 (Fall) 

AFC 1001 Academic Foundations at Centenary I      4    
WRI 1001 Comp and Rhetoric I       4    
   OR 
WRI 1002 Comp and Rhetoric II      
FAS 1000 Apparel Construction       4    
FAS 1001 Introduction to the Fashion Industry     4    

 

YEAR 1 (Spring) 
CAT II  Mathematics        4    
  (All MTH prefix courses except remedial and MTH1000)    4    
WRI 1002 Composition and Rhetoric II 
   OR 
WRI 2012 Advanced Composition  
FAS 2000 Advanced Apparel Construction          4    
FAS 1010 Social Responsibility in the Global Fashion (CAT VI Core)       4    

 

YEAR 2 (Fall) 
FAS 2011  Textile Science (CAT V Core)           4    
FAS 2010 Design Studio I ɀ Flat Pattern          4    
VAR 1000 Introduction to Computer Graphics         4    
VAR 1007 Drawing for Fashion           4    

YEAR 2 (Spring) 
CAT III  Art and Humanities: Rel; Phil; West. Civ.         4    
CAT III  Arts and Humanities:  Fine Arts          4    
CAT IV  Social or Behavioral Sciences          4    
FAS 2008 Fashion Sketching           4    

YEAR 3 (FALL) 
CAT III  Art and Humanities: Literature          4    
FAS 3001 Retailing            4    
FAS 3005 History of Costume           4    
FAS 3015 Fashion Graphics           2    
ELECTIVE Elective             2      

YEAR 3 (SPRING) 
FAS 3010 Design Studio II - Draping          4    
FAS 3020 Computer Applications in Fashion         4    
CAT VI  Democratic Citizenship           4    
ELECTIVE Elective             4    

YEAR 4 (FALL) 
FAS 4010 Design Studio III ɀ Advanced Problems in Fashion        4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
 

YEAR 4 (SPRING) 
FAS 4005 Social and Psychological Aspects of Clothing        4    
FAS 4012 Design Studio IV ɀ Portfolio Development         4    
ELECTIVE Elective             4    
ELECTIVE Elective             4    
 
          Total  128      

  




